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The phrase on the university’s official symbol, “PRO DEO ET PATRIA”, is found in the Bible
and means “For God and Country” in Latin. At Rikkyo University, this is taken to mean “to
seek universal and divine truth, for our world, society, and neighbors”.

“MDCCCLXXIV” is the year of our founding, 1874, written in Roman numerals. This school
symbol can also be found on your Student ID Card.

x|\

Rikkyo University’s Founding Principles

Rikkyo University was founded on the principle of “Education based on Christian
values”.

Bishop Channing Moore Williams, a missionary of the American Episcopal Church, first
founded “St. Paul’'s School, Tokyo™ in 1874. Beginning with just a handful of students,
this small school in Tsukiji, Tokyo where English and Bible studies were taught was
the predecessor to Rikkyo University.

Bishop Williams considered this a “place of genuine education based on Christian
values”, bucking the Japanese tendencies at the time toward a utilitarian education
using knowledge and technology as tools to gain material wealth and get ahead in the
world. A spirit of freedom that urges students to go beyond the superficial and strive to
discover the essence of all things, and human education that emphasizes individuality.
This is the spirit of Rikkyo University based on Christian values.

Rikkyo University's
Mission

To contribute to the advancement of culture by building character based on Christian values.
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Course Guidebook
Global Liberal Arts Program

Be sure to check the R Guide (Web) together with
this guidebook.
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Matters that are updated every Academic year, such as
various schedules, and changes and corrections that have
occured after publication, will be posted on R Guide.

This book will be distributed at the time of admission and used until graduation.
Please keep this carefully because this will not be redistributed.
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Communications from Academic Affairs

1 Bulletin Boards

In principle, the University communicates with students using bulletin boards.

Any disadvantage arising from not reading bulletin boards is the responsibility of the student, so please develop the habit of checking
them. Once the University has posted a message on a bulletin board, students are assumed to have been informed of its contents.
Notices and messages from Academic Affairs Office are mainly posted on the Academic Affairs bulletin board (Web) on RIKKYO
PORTAL. If students have any questions about messages, they should contact the Academic Affairs Office.

Types of Bulletin board Contents Locations
Academic Affairs Bulletin Board Messages to students from their respective
@ College, Graduate Colleges or Graduate Schools concerning
@ University -Wide Liberal Arts | college specific subjects/courses
Courses
@ Certification Courses
@ Exams, etc. https://portal.rikkyo.ac.jp/academic_

affairs/bulletin_board

Information Board - Notices of class cancellations on all | lkebukuro Campus
campuses, and of classroom changes (for | (Bldgs. 5, 8, and 14)
the upcoming 2 weeks)

+ Messages summoning students

Niiza Campus
(1st floor of Bldg. 1, 2nd floor of Bldg. 4)

2 Academic Affairs-related Web Services

RIKKYO PORTAL Academic Affairs Office page

@ Bulletin Board
@ Notice from Academic Affairs: Assorted notification (emergency mesures, special mesures)
@ Classes: Academic Calendar, R Guide (Course Guidebook), Syllabus & Class Schedule Search System, Class
Schedule PDF.,, and Class Cancellations etc.,
@ Course registration / Grade: Course Registration System, Grade Reference System
@ Certificates / Procedure: Reissue of Student ID card, Change of Address and Name, Leave of Absence /
Withdrawal etc.

https://portal.rikkyo.ac.jp/academic_affairs

R Guide, course guidebook, and academic affairs-related guides Be sure to check along with this manual.

Information related to course registration and academic affairs for each college and graduate school
@ Bulletin Board

@ Academic Calendar 1
@ Taking Courses : Registration, cancellation, withdrawing, graduation paper, master thesis and other
procedures, Curriculum revision, Course list, University-Wide Liberal Arts Course, f-Campus, uide

and Rikkyo Minor Program etc..
@ Exam / Grade Information
@ School infectious diseases E E
@ Schedule related to student enrollment: Leave of absence, Withdrawal, and Graduation. .
@ Academic adviser and Office hours etc..
@ Regulations and Information <Guide to Division of Academic Affairs, Guide for V-Campus, and On-Campus E
PC class room>, List of Instructors

@ Academic Affairs Office Official X (Formerly Twitter)
https://rguide.rikkyo.ac.jp

RIKKYO Mobile

You can check various notifications, lecture information (class cancellations, classroom changes, etc.), MY
schedule, bus timetables (Niiza Campus), status of PC rentals, Rikkyo OPAC, and more from a smartphone or
similar device.

*Note that there may be a delay with the updating of information.

https://portal.rikkyo.ac.jp/mc/mobile

ITHEERT Rikkyo Jikan

Rikkyo Jikan is a system designed to support students’ education in the RIKKYO Learning Style. Students can
set goals and accumulate their daily experiences and what they have learned, as well as other things they
may have noticed throughout university life, from enrollment to graduation. At any time, students can look
back on their growth while confirming their goals and action plans.

https://portfolio.rikkyo.ac.jp/login
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Learning Management System (Canvas LMS)

The LMS is a web site corresponding to the classes that faculty members prepare on the web to enhance their
classes. Students can download and print materials, and submit assignments if they are assigned by the
instructor.

https://canvas.rikkyo.bownet.cloud/login

3 Emergency Contacts

If the University determines that an approaching typhoon etc. will make it difficult to conduct classes as usual, it takes special
measures such as class cancellations. Consult Rikkyo Emergency Information, RIKKYO PORTAL Top page or bulletin boards for
details of any special measures.

Rikkyo Emergency Information

https://sites.google.com/rikkyo.ac.jp/emergency
RIKKYO PORTAL TOP page

https://portal.rikkyo.ac.jp/

% The aforementioned measures may also be taken during exam period.
% Information on the University’s counter services and use of facilities is provided on the website and bulletin boards of each office.

4 Guide to Offices for Academic Affairs

Business hours *?

%1
College /Graduate School etc. Contact Venue (During the Class period)

- College /Graduate school of Arts, Economics, Science, Sociology,
Law and Politics, Business, Intercultural Communications, and
Environmental Studies Academic Affairs Office | Ikebukuro Campus

Mon. to Fri.
+ Global Liberal Arts Program at Ikebukuro Campus | 1st floor, Tucker Hall | 9:00 a.m.-5:00 p.m.
+ Graduate school of Christian Studies, Business Administration,

Saturday

Social Design Studies, and Artificial Intelligence and Science 9:00 2.m-12:30 p.m.

Niiza Campus

- College /Graduate school of Tourism, Community and Human | Academic Affairs Office 1stf
st floor,

services and Contemporary Psychology, Sport and Wellness at Niiza Campus Building No.7
Ikebukuro Campus
Practical Trainin 15t floor, gom- o i
. @ Certification Course Building No.2 | 9:00am.-5:00 p.m.
Nursing care Office Niiza C
practicum ||1zat ﬂampus Saturday
- Certification Course for Teacher Training, strioor, Closed
Building No.7
Curator, Librarian and Social Education
. Ikebukuro Campus
Supervisor 1st floor, Mon. to Fri.
Tucker Hall 9:00 a.m.-5:00 p.m.
Other than above Academic Affairs Office
Niiza Campus Saturday
Tst floor, 9:00 a.m.-12:30 p.m.
Building No.7

% 1 Temporary contact offices may be set up in locations other than the above due to disasters, etc.
% 2 The special business hours will be announced by website and bulletin board.

5 How to use the course guidebook

This book is distributed at the time of enrollment and used until graduation (completion). Make sure to take care of the book,
as it will not be reissued.

Any changes to schedules or with the academic year, as well as any changes or corrections that have occurred since
publication, are included in the R Guide.

Be sure to check the R Guide along with this guidebook (see the previous page for URLs, etc.).

If anything is unclear with regard to this guidebook, please check with the Academic Affairs Office as soon as possible.
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Introduction

Mission of the Global Liberal Arts Program

Director, Center for the Global Liberal Arts Program

To truly understand and appreciate the Global Liberal Arts Program, you must understand what the study of Liberal Arts
is. Studying the Liberal Arts means that learners acquire the ability to understand the world and to change the world. Here
you will gain knowledge about a number of different disciplines, more than the average student, and you will come to wield this
knowledge in your role as an active member upon issues of importance. In addition, there is globalization—it has connected
people, things, money, and information from an array of fields and has mobilized activity across national borders. Taken

together, we have the Global Liberals Arts Program.

As someone who will advance this new age of globalization beyond just the economy, you must gain the capacity to overcome
challenges through a global understanding as well as from multiple points of view and do so in cooperation with diverse
people. In order to cooperate and create something new with people who possess varying values—even opposing ones—and are
members of differing cultures, you must have a flexible and unshakeable faith that is not shackled to specialized knowledge of
a narrow field, nor by culture limited to one country or region. One path to become such a pioneer and global leader endowed

with this conviction is the Global Liberal Arts Program at Rikkyo University.

Studying in the Global Liberal Arts Program probably differs in many ways from the university studies that you have all
imagined. However, I believe that after you have completed your four-year experience here at Rikkyo, you will have mastered
a rich and profound store of knowledge that can only be found in this program. You will leave university prepared to act as
pioneers our world needs now. I entreat you to study diligently, supported by your self-awareness and pride as a student of
the Global Liberal Arts Program.
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GLAP’ s Educational Objectives

The objectives of Rikkyo University’s GLAP is to develop “global leaders” who can think and act independently and live in
harmony with the world.

By “global leader,” we are referring to an individual who can fully utilize their own strengths and work together with those

around them no matter what sort of position or environment they encounter, who possess an abundance of sensitivity and

intellect, who treat others with respect, and who have the skills and character to think for themselves and seek a new path

forward for the world.

GLAP Policy on Conferment of Degree

Students receiving the Bachelor of Arts degree will:

Ol = W DN

. Acquire the flexible thinking skills which are needed to confront and to logically investigate the essence of issues.

. Be able to possess broad range of knowledge and education, to reflect on their own behavior and to act accordingly.

. Be able to form the appropriate personal ties to and to collaborate with individuals with different culture and customs.

. Be capable of conducting advanced level of presentations, discussions, and essay writing in English.

. Be able to think autonomously, to learn about various fields and issues, continuously, and to put what they learn into

practice constantly.

Also, students receiving the BA degree will take the following University-wide curriculum subjects which are designed to
be taken by all students at Rikkyo in order to acquire fundamental academic skills.

6.

Through Language A study, students will be able to communicate appropriately to the circumstances based on their
fundamental skills in listening, speaking, reading, and writing. In addition, with the international knowledge gained
through the use of English, students will be able to understand and handle diverse cultures, not limited to those of
English-speaking countries. Also, they will acquire the foundation for substantive study in English in their area of
expertise.

. Through Language B study, students will be able to carry out basic, everyday communication based on their fundamental

skills in listening, speaking, reading, and writing. In addition, with the pluralistic perspective gained in the process of
studying that language, students will be able to understand and handle foreign cultures, not limited to the culture of the
countries speaking that specific language. International and Japanese students who do not possess the necessary level of
Japanese language proficiency needed for university studies will be able to acquire the basic knowledge of the Japanese
language.

Policy for Curriculum Development

*Please refer to the Rikkyo University website (https://www.rikkyo.ac.jp/about/disclosure/educational_policy/). The

relevant page also includes the “Relationship between Learning Outcomes and Courses (Curriculum Map)

”
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I. Curriculum Structure (RIKKYO Learning Style)

The following is the curriculum Structure of the whole university, but Global Liberal Arts Program develops
a characteristic curriculum, such as the overseas study period being the majority of the Development Phase
period. For details, please check the “Global Liberal Arts Program Registration Regulations”.

u Curriculum Structure (RIKKYO Learning Style)

Students must be enrolled at a college of the University for 4 or more years (2 or more years when transferring to
the University or changing college/department/course in the 3rd year, and 3 or more years when changing college/
department in the 2nd year) and earn the specified number of credits to graduate from the University. For details,
please refer to the list of credits required for graduation from each department/course.

The curriculum of the University is designed to encourage learning in three phases — an “Introduction Phase,” a
“Development Phase,” and a “Completion Phase” — for university-wide liberal arts courses and specialized courses
at all colleges.

In addition, Course Numbering is set for each subject to indicate which academic period is appropriate for
studying. The university provides an e-portfolio “Rikkyo Jikan” (a system that allows students online confirmation
of learning progress according to their own vision) to all students. This will allow you to accumulate what you have
learned in your student life, including extracurricular activities, as well as teaching lessons, and confirm your goals

at any time to reflect on your own growth.

Completion Phase

4th year
Select diversified seminar subjects to
integrate 4-year studies.
Clarify career development and life prospects
in anticipation of future self-fulfillment.

3rd year

Development Phase
Obtain knowledge to lead to self-fulfillment
from a variety of learning opportunities

including lectures and studying abroad with
2nd year specific goals and a sense of purpose in

hand. Also, broaden interdisciplinary
learning opportunities in diverse ways.

Introduction Phase
Rikkyo First Learn the significance of studying at
university, a new environment. Also,
acquire fundamental study skills
required for 4-year learning.

Q
S
e)
~N
()
)
)

1st year

Term
Program

Rikkyo Minor Program

This program is designed to acquire cross-sectoral knowledge under a theme and the

ability to command foreign languages in addition to the expertise of each college.

Please refer to "IX. Rikkyo Minor Program " for details.

Rikkyo First Term Program

This program is offered in all colleges in the first year. It is designed to acquire fundamental skills required for varied

learning at university and composed of "Academic Learning Methods" and "Introduction to Academic Studies".
"Academic Learning Methods” : This is composed of subjects intended to improve skills necessary for learning at
university. The programs are conducted to improve student skills and study skills,
understand information literacy, and develop career plans, etc. in a small-group
seminar style in accordance with the fields of specialization of colleges.
"Introduction to Academic Studies “: This is composed of subjects intended to understand the significance of learning
at university or Rikkyo University. Students enjoy diverse selections of subjects to
take, such as religions, human rights, university, with keywords of expertise

unigue to Rikkyo University.
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G Course Numbering

Rikkyo University introduced a course numbering system in all colleges and graduate schools from
the academic year 2016. Course numbering is a system through which the steps or order of learning is
made clear, with the organization of the curriculum being shown by means of the alphanumeric
classification of courses. Students can use course numbers as a search tool to find the fields they wish
to study and thus take courses systematically. In addition, the course numbers of the courses a student
has learned are stated on the academic transcript (only for students who enroll in academic year 2016
or after) to provide external proof of systematic learning.

1. The composition of course numbers
Course numbers are composed of three letters of the alphabet and four numbers.

#*¢The three letters indicate the college/department or graduate school offering the course.
The four numbers indicate the level, academic field, and other information.

Letters 1000s 100s 10s Is

A B C 1 2 3 0

! ! ! | !
Department/major etc. Level Field Other Information Language

For example, the University-wide Liberal Arts Course “Introduction to Academic Studies” has the
number “CMP1100”.
Please refer to the course guidebook of the relevant college, for course numbers.

2. Numbering of University-wide Liberal Arts Courses
(DThe three letters that indicate the college/department (course) or graduate school offering the
courses are:

University-wide Liberal Arts Courses Codes
English LNE
German LNG
French LNF
Spanish LNS
Chinese LNC
Korean LNK
Language Russian LNR
Japanese LNJ
Portuguese (Brazil) LNP
Japanese Sign Language LNH
Indonesian LNW
Thai LNW
Tagalog LNW
Viethamese LNW
Comprehensive CMP
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(2)The four numbers that indicate the level, academic field, and other information are as below:

(1) University-wide Liberal Arts Courses: Language courses
€ 1000s column (level)
Language courses are classified as below:

Codes Definition of language courses

0000 | Remedial level: Not offered.

1000 Introduction Phase Courses: [English/ Language B] Language Compulsory classes
(including courses to be retaken), [Language B] Language free electives: courses in
Study Abroad Preparation Courses

2000 Development Phase Courses: [English], Language free electives: Courses in the
Global Communication Category and Global Studies Category. [Language B],
Language free electives: courses in Project Courses.

3000 Completion Phase Courses: [English], Language free electives: courses in the Global
Career Category. [Language B], Language free electives: Courses in the Career
Courses and Academic Courses.

@ 100s column (course field)
For language courses, since the letters already indicate the class is language category, the 100s column

is set to “0”.

@ 10s column ( class type)
Language courses are classified according to class style as below:

Numbers

Class types

00

Courses that emphasize communication in a very small group of 10 or less students

10 Courses for which seminars are conducted in a small group of 20-40 students
20 e-learning
30 Overseas Training Program

@ s column ( language used)
Language courses are classified according to the language used in class as below (It may differ from

the language studied.):

Numbers Languages
0 Classes conducted in Japanese
1 Classes conducted in English
2 Classes conducted in a foreign language other than English/ Japanese
3 Others (such as bilingual classes)

(2) University-wide Liberal Arts Courses: Comprehensive courses
€ 1000s (level)
Comprehensive courses are classified as below:

Numbers Comprehensive courses

0000 Remedial courses: Not offered

1000 Introduction Phase Courses: “Introduction to Academic Studies”, Entire period:
“General Sports Studies”
Development Phase Courses: “Cross-disciplinary Studies” (excluding “Seminar for

2000 |Senior Students of Rikkyo University” and “Seminar for Senior Students of Rikkyo
Service Learning”)
Completion Phase Courses: “Seminar for Senior Students of Rikkyo University”,

3000 | “Seminar for Senior Students of Rikkyo Service Learning” (offered as “Cross-disciplinary
Studies”)
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@ 100s (course field)
Comprehensive courses are classified as below:

Numbers Comprehensive courses
100 Study of Human (“Cross-disciplinary Studies”), Introduction to Academic Studies
200 Social Perspective (“Cross-disciplinary Studies”), General Sports Studies
300 Invitation to Arts and Cultures (“Cross-disciplinary Studies”)
400 Focus on Mind and Body(“Cross-disciplinary Studies”)
500 Understanding Nature (“Cross-disciplinary Studies”)
600 Fields of Knowledge (“Cross-disciplinary Studies”)
@ 10s (class type)
Comprehensive courses are classified according to class styles as below:
Numbers Class types
00 Introduction to Academic Studies, and lecture course excluding the following
10 Collaboration course
20 Sports Program, Sports Studies
30 Comprehensive Studies course conducted in foreign languages
40 Seminar course, Seminars for Students of Rikkyo University, Seminars for Senior
Students of Rikkyo University, Seminar for Senior Students of Rikkyo Service Learning
50 Practicum course
@ 15 (language used)
Numbers Languages
0 Class conducted in Japanese
1 Class conducted in English
2 Class conducted in a foreign language other than English/ Japanese
3 Other (such as bilingual class)

3. Course numbering of specialized courses of the Global Liberal Arts Program
(DThe three letters that indicate the college/department (course) or program offering the courses are:

College etc. Code

Global Liberal Arts Program GLA

(2The four numbers that indicate the level, academic field, and other information are:

€ 1000s (level)
Numbers Specialized courses
0000 Remedial course
1000 Introductory course
2000 Core course
3000 Development course
4000 Final year seminar, Graduation Paper




3. Oo—N) -
UNSIL7—
Y .-70OJ5
LEFIHBED
FNUT

@

I AYFa2S5SLDOLLFH

€100%FE (MBEDOAHERT)

HERMBE TR, UTOEBNRET 3,

&S L =E =

100 | AEOHR ([ZBEEZU]), 200
200 |#EAOER (FBEEZEV), AR—YRE
300 | =1l - MENOEF ([ZREZUD)

400 | DE~OEER (FEEZU))

500 | BROE® ([ZREZU)

600 | MBORE ([ZEEZU)

Q10EFL (BEVEETRT)
HERBBE TR, BEWEBICICL TUTOESYHET 5,

&S R

00 ZUEH, UTZR<BERRME

10 dSRU—2av#EB

20 AR—=YTOIS L, AR—YRAIT«

30 HEGEIC L DRERRE

40 EERRER, MBTII—IL, MREIF—ILEER, RSLEZF—I

50 KBERBA

®1EL (FASEHEETY)

A
din
4
jals}

0 HASBETITORE

1 REECTITOREE

2 BHAGE - REUHDSETITORE
Z0fty U\ VHIVREILE)

MEOREFIFH (HESE) eaRIT7ILI7XNy hINXNFEUTOESN &L B,

#H (FEH) aJ—R
J0-/L - URSIVFZ—Y - TOTS L GLA

LNV, RN - DS 2R THFANFRUTOESY &R B,
€®1000&A (L~NJLO—K)

B BFREA
0000 | UXF 1 7ILEIB
1000 | AFFRIE
2000 | &HRE
3000 | ®EHME
4000 | REFEEE - ZRAX

SN IS AUNOW - E=NSJDC - ==5—-0\ I

27



28

@ 100s (course field)

Numbers Course fields
000 Academic Skills
100 Liberal Arts
200 Global Studies (Humanities)
300 Global Studies (Citizenship)
400 Global Studies (Business)
900 Others
@ 10s (class type)
Numbers Class types
00 Lecture
10 Seminar
90 Others
@ s (language used)
Numbers Languages
0 Class conducted in Japanese
1 Class conducted in English
2 Class conducted in a foreign language other than English/ Japanese
3 Other (such as bilingual classes)
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a Curriculum and Notifications When Changes Occur

1. Curriculum
For curriculums of colleges, departments, etc., make sure to check with the “Course Regulations and
Curriculum of Global Liberal Arts Program” as well.
Refer to the course list in the R Guide for the instructors in charge of subjects and the semesters in
which classes are held for each academic year.

2. Revisions and Changes to Curriculum
If parts of the curriculum are revised or changed, details will be provided in the R Guide.
Be sure to check at the beginning of each academic year.
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Il. Classes (Academic Life)

u Student ID Card

1. Student ID Card
The Student ID Card is proof that a student is enrolled at Rikkyo University. It is made of and comes
with a student commuter pass certificate. Students must always carry their card so that they can

show it on request.

2. Student ID Number
The Student ID Number is unique and does not change while enrolled or after graduation. As it is
necessary for various procedures, please memorize it correctly.

26 AA 1237

College, department and program when enrolled

(Graduate School and course)

Year of admission Individual number

3. Term of validity
The Student ID Card is valid for the whole period of enrollment. However, the card and the student
commuter pass certificate must be returned in the following cases:
(1) Students cease to be enrolled due to graduation, completion, withdrawal, or dismissal from school.
(2) A new Student ID Card has been issued to replace a lost original. If the old card is found, it should

be returned to the office.

4. Prohibition against lending or giving a student ID card to others
The Student ID Card is very important as a means of proving the identity of a student. Lending or
giving your Student ID Card to anyone is strictly prohibited; violators are course to disciplinary
action. This also applies to lending or giving a reproduction or facsimile of your card to another.

5. When a Student ID Card is lost or damaged
Report to the Academic Affairs Office immediately if your Student ID Card is lost or damaged, or if
the picture becomes unclear due to deterioration.

A Student ID Card will be reissued (reissuance fee: 2,000 yen*) within two days (excluding days on

which offices are closed).

Note: If the picture becomes unclear due to deterioration, the Student ID Card is replaced without
charge.

G Semesters and Classes

Semesters:
Rikkyo University has two semesters per year: spring and fall semester.
In addition, there are quarter (spring 1, spring 2, fall 1, fall 2), which each semester divided into the
first and second halves.

Classes:

The following types of classes are conducted at the University:

Full-year courses Classes conducted throughout both the spring and fall semesters.
Fixed term full-year courses Classes conducted for a fixed term over the year by each college or department.
Spring semester courses Classes conducted for the whole of the spring semester.
Spring semester 1 courses Classes conducted in the first half of the spring semester.
Spring semester 2 courses Classes conducted in the second half of the spring semester.
Spring semester fixed term courses |Classes conducted for a fixed term in the spring semester by each college or department.
Summer Session (lasses conducted at defined period outside the spring semester period. (registration is later than usual)
Fall semester courses Classes conducted for the whole of the fall semester.

Fall semester 1 courses Classes conducted in the first half of the fall semester.

Fall semester 2 courses Classes conducted in the second half of the fall semester.

Fall semester fixed term courses  |Classes conducted for a fixed term in the fall semester by each college or department.
Winter Session Classes conducted at defined period outside the fall semester period. (registration period is later than usual)
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a Class Schedule

The University’s class schedule is as follows:
<Period and class schedule>

Period 1 2 3 4 5 6
Class 8:50 a.m. 10:45 a.m. 1:25 p.m. 3:20 p.m. 5:10 p.m. 6:55 p.m.
t t t t t t
Schedule © © © © © ©

10:30a.m. | 12:25 p.m. 3:05 p.m. 5:00 p.m. 6:50 p.m. 8:35 p.m.

® However, Periods G5 and G6 of the Graduate Schools are conducted as follows:
\ Period G5 \6:30 p.m.-8:10 p.m. \ Period G6 8:15 p.m.-9:55 p.m.

a Class format

The class format for each course shall be determined by the college, etc. providing the course based
on university policy. The class format is described in the syllabus, so students should check when they
are creating their course plans. In addition, regarding the number of credits acquired through remote
classes, extra credits over 60 cannot be included in the college’s credits required for graduation.
Whether or not the credits are included in the 60-credit limit for remote classes is specified for each
class format. Students should check the following list. Because there may be changes in
categorizations and notes, refer to “About the classes” in the R Guide for the latest information.

Class format classifications (As of AY2026)

Notes
i Remote classes
Category Class format Number of classes Specified | Classroom .
. . maximum of 60
(Face-to-face: Online) | Day/period | allocated .
credits
Face-to-face
© 14 times: 0 times
Face-to-face |(all classes face-to-face) )
Yes Not included
course (2 Face-to-face 7 or more classes:
(partially online) 7 classes or fewer
- Yes —
(3 Online In principle,
) 0 classes: 14 classes
. (all classes online) none
Online course -
® Online 6 classes or fewer: Ves
(partially face-to-face) 8 or more classes
On-demand |(%) On-demand 0 times: 14 times Included
None None
course (all classes on-demand) (On-demand)
High-flex (® High-flex Students themselves
9 (Concurrent face-to-face | choose the class format Yes Yes
course . .
and online classes) for each class session
Face-to-face . . .
© 14 times: 0 times Yes Not included
) (all classes face-to-face)
Mixed-type (® Online ves In principle
. 0 classes: 14 classes P pie: Included
(all classes online) none

(1) Quarterly courses
Quarterly courses shall consist of (1 all seven classes taught face-to face, (2) four or more classes
taught face-to face and three or less classes online, (3) all seven classes online, (4) three or less
classes taught face-to face and four or more classes online, or (5) all seven classes in on-demand
format.

(2) Classroom allocated
In the case of class format with “Yes” in the classroom allocated, a classroom is allocated as a place
to conduct face-to-face classes and to take online classes. For classrooms that have been allotted to
courses, check the syllabus and the course registration status screen.
In the case of class format with “Non” or “In principle, none”, no classrooms will be allotted per
course. Students who take classes on campus should use the classrooms for online classes at each

34 campus. Refer to “About the classes” in the R Guide regarding online classrooms for the academic

year.
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(3) Remote classes maximum of 60 credits
The upper limit applies to credits required to graduate from colleges. Certification Courses (courses
beginning with G***) and graduate courses are not subject to the "60-credit limit for remote
classes".
If undergraduate students take graduate school courses and their credits are included in the
requirements for college graduation, they will be subject to the 60-credit limit for remote classes
depending on class formats, just like for college courses.

(4) Other precautions

m HyFlex courses (courses taught face-to-face and online at the same time) are subject to only
Certification Courses (courses beginning with G****) and graduate school courses.

® The mixed type refers to, as a variation of class formats, in which (I face-to-face classes (all
classes face-to-face) and (3) online classes (all classes online) are offered simultaneously. It is
subject to only free elective courses in the comprehensive courses and the language courses of the
university-wide liberal arts courses. Students shall select one of the courses (class format) in
advance and register to take the course, then take the course in the class format selected throughout
the semester.

B When taking online courses, ensure a sufficient internet connection and take the courses in a quiet
environment. Refer to “About the Classes” in the R Guide for details.

a Class Cancellations

Class cancellations mean that a class is not offered on the day and period when the class is usually
held. Classes may be cancelled in unavoidable circumstances involving the University or instructors.
Class cancellation on bulletin boards
Information on class cancellations is displayed on bulletin boards (information boards) as soon as the
cancellation occurs.
<Location of bulletin boards (information boards)>

Ikebukuro Campus: 1st floor of Bldgs. 5, 8, and 14
Niiza Campus: 1st floor of Bldgs. 1 and 2nd floor of Bldg. 4

Information on class cancellations
Information on class cancellations can be found on the RIKKYO Mobile system and RIKKYO
PORTAL Academic Affairs Office page(website).

B [f the instructor teaching a course does not appear within 30 minutes of the start time and no
information on class cancellation appears on the bulletin boards, contact the Academic Affairs
Office (Ikebukuro: 1st floor of Tucker Hall / Niiza: 1st floor of Bldg.7) and follow their instructions.

B [f a major earthquake alert is issued or a typhoon is expected, refer to the inside page of the cover
and the guidelines at the end of this booklet for class cancellation procedures.

a Makeup Classes

Makeup classes are given when lectures are rescheduled due to class cancellation(s).
Makeup classes can occur (1) on a predetermined makeup class day (specifically on or after 3rd period
on specific Saturdays), or (2) when set by an instructor on Saturday from 3rd period onward or on
Monday through Friday from 5th period onward during the class period except for (1).
For the schedule regarding (1), details can be checked in the “Annual Schedule” section of the R
Guide.
In the case of (2), follow the instructions given by the instructor.

If a makeup class is being held, an announcement will be made approximately one week before the
makeup class day on the RIKKYO PORTAL Academic Affairs Office page(website) under “Bulletin
Board”.

Absence from Classes

Students are not exempted from attending classes except for the following reasons: designated school
infectious diseases, or requirement to serve on saiban-in (lay judge) duty during the saiban-in
selection procedure or during a trial. (There is no system of “authorized absence”).
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a Procedure in the event of students contracting a designated school infectious disease

Students who have contracted a designated school infectious disease (listed below) are instructed to stop attending
school and immediately contact the Academic Affairs Office.

% Be sure to check the latest information on R Guide.

1. Applicable diseases

Names of diseases

Class 1 |Ebola hemorrhagic fever, Crimean-Congo hemorrhagic fever, smallpox, South American hemorrhagic
fever, Plague, Marburg virus, Lassa fever, Poliomyelitis, Diphtheria, Severe acute respiratory syndrome
(SARS), Middle East Respiratory Syndrome Coronavirus (MERS), Specified Avian influenza

*In addition to the above, pandemic influenza, designated infectious diseases, and new infectious
diseases stipulated in Article 6, Paragraphs 7 through 9 of the Act on the Prevention of Infectious
Diseases and Medical Care for Patients with Infectious Diseases.

Class 2 |Influenza (excluding Specified Avian influenza), whooping cough, Measles, Epidemic parotitis virus,
Rubella, Chicken pox, Pharyngoconjunctival, Tuberculosis, Meningococcal meningitis, New corona
virus infection (COVID-19)

Class 3 |Cholera, Bacterial dysentery, Hemorrhagic coliform infection of the intestinal tract, Typhoid fever,
Paratyphoid, Epidemic keratoconjunctivitis, Acute hemorrhagic conjunctivitis, Other infectious
diseases (Only if the student is instructed by a doctor to refrain from attending school and the school
doctor determines that action is necessary as a Class 3 infectious disease from the viewpoint of
preventing the spread of infection in the event of a serious outbreak on campus)

*The school doctor’s decision will be based on the submitted “Certificate of Permission to Attend
School (University Format)” or a “Medical Certificate”.

2. Handling absences from class:

Students absences from class due to contracting one of the above diseases, designated under the

School Health and Safety Act as a school infectious disease, will be handled as below.

(1) Students absent from class due to the diseases, which designated School Health and Safety Act as
school infectious diseases, will be exempted from absence by the prescribed procedure.

(2) The procedure for applying for Exemption is as follows. Procedures must be performed after a
visit to a medical institution. The results of a commercial antigen test kit, etc. cannot be used to
prove the school suspension period, and therefore cannot be applied for.

(D No later than 7 days from the date when the student recovered (or the following day if the
deadline falls upon the office closing day), the student must present to the relevant Academic
Affairs Office a “Certificate of Permission to Attend School”™"” prescribed by the University on
which the medical institution has written or a “Medical Certificate” > issued by the medical
institution stating the school suspension period and date when the student is able to attend class.

*1 A “Certificate of Permission to Attend School” form can be downloaded from the RIKKYO PORTAL Academic
Affairs Office page(website). Please read and follow the instructions on the “Certificate of Permission to Attend
School” carefully when visiting a medical institution.

*2If the medical institution which diagnosed the disease is not that which treated the disease, the student may not
receive a “Certificate of the school suspension period”. In this case, both a “Medical Certificate” stating the
infection period and issued by the medical institution which diagnosed the disease and a “Medical Certificate”
stating the date the student was free of infection and the date when the student was able to attend school, issued
by the medical institution which treated the disease, are required.

*3 As for the “Certificate of Permission to Attend School” or a “Medical Certificate”, please submit the one issued
on the date after healing. However, for influenza (excluding specific avian influenza) and new coronavirus
infections, applications may also be accepted with a “Certificate of Permission to Attend School” or a “Medical
Certificate” by medical institution issued at the time of the initial consultation.

(2) Applicants should receive a document addressed to the course instructor at the academic affairs
office and submit it to the instructors of the classes which the student is registered for and was
absent form during the class hours.

3. Handling absence from exams
See “VI. Exams and grades” for matters related to regular exams.
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a Procedures in the event of lay judge duty

1. Handling absences from classes

Absences by students who have attended court to serve on jury duty during jury selection procedure

or during a trial should be handled as follows:

(1) Students absent from class who have attended court to perform lay judge duty during a lay judge
selection procedure or a trial will be exempted for absence provided they follow the procedure
below

(2) Application procedure

(D If selected as a lay judge
The student must complete and submit a “Student absence for lay judge duty” form (available
from the Academic Administration Office) and present it to the Academic Administration Office
along with a “Certificate”* showing the duration of the lay judge duty and a printout of the
course registration status screen within 7 days from the day after the trial ends. If the deadline is
not a working day for the office, it will be postponed to the next working day.
* A “Certificate” can be obtained from the court.

(2) If attending lay judge selection procedure but not selected as a lay judge
The student must complete and submit the form “Student absence for lay judge duty” (available
from the Academic Administration Office) and present it to the Academic Administration Office
along with a “Notice of Selection Procedure Period (Summons)” containing proof* of the court
appearance date and a printout of the enrollment registration status screen within seven days
from the day after the selection procedure period. If the deadline is not a working day for the
office, it will be postponed to the next working day.
* Proof of the court appearance date can be obtained from the court.

(3) The student must present the “Student absence for lay judge duty” form stamped by the
Academic Administration Office to the instructors supervising the classes from which they were
absent, during class hours.
2. Handling absence from exams
See “VI. Exams and grades” for matters related to regular exams.
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llI-1. Course Regulations - Credits

u Credit System

1. Credit system
All courses at the University are based on the credit system. A certain number of credits is given for
each course. Students earn credits following successful completion of course requirements. Students
are eligible to graduate when the total number of credits earned meets the total number of credits
required for graduation.

2. How to calculate credits
The standard number of hours of study required to earn one credit is 45 hours. However, the number
of hours of study varies depending on the course type and is determined on a course by course basis
within the following guidelines. Confirm the number of credits for each course in the Course List.

(1) For lectures and seminars, one credit shall consist of between 15 and 30 class hours.

(2) For colloquiums, experiments, practicums, and practical training, one credit shall consist of
between 30 and 45 class hours.

(3) For specific courses such as Graduation Theses or Senior Research and Thesis, credits are typically
granted on the basis of performance in these studies, with the number of credits being related to
the amount of study considered necessary.

G Credits Required for Graduation

(1) The number of credits required for graduation shall be determined by colleges and departments.
Note that it varies depending on the year of enrollment.

(& Refer to the Course Regulations and Table of Credits Required to Graduate for the year of
enrollment.

(2) Courses designated as “optional courses” cannot be included in the credits required for graduation.
(& There are two types of optional courses: (1) courses designated as optional courses, and (2)
courses not initially designated as optional courses but which are not included in the credits
required for graduation based on Course Regulations as a result of taking a course more than once
or taking courses designated as Teacher Training Courses.

(3) Up to 60 credits earned in courses taught more than half of all classes via remote learning may be
included in the graduation requirements (60 credit limit for remote learning), but credits in excess
of 60 credits are optional and cannot be included in the count of credits required to graduate.

You can check the number of the credits for remote learning courses you have earned or are taking
on the Grades Reference System.

(@& The target courses for the 60-credit limit for remote learning are determined by the class
format. As for class format, refer to “Il. Classes (Academic Life) ; Class format
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llI-2. Course Regulations - Instructions on Taking Courses

u Designated Year

(1) Students shall in principle take courses in the designated semester. Check the designated semester
in the R Guide course list.

(2) Students in the upper years can take courses assigned to lower years (/semesters).

(3) Students in the lower years are not allowed to take courses designated for upper years (/semesters).
However, this does not apply to courses with certain eligibility requirements.
#*Note: Some courses have preconditions besides the semester assigned in order to determine

eligibility.

* Rules on taking courses that apply to students who have been on leave of absence.

The year of students who have been on leave of absence advances automatically until 4th year
regardless of the number of semesters enrolled. In this case, such students are allowed to take
courses assigned to the year (/semester) they have advanced to, unless the college/department/
program specifically determines otherwise.

a Maximum Number of Registered Credits

(1) The maximum number of credits which can be taken in a year is shown in the following chart.

Students are not allowed to register for courses exceeding this maximum number.

(2) The maximum number of registered credits varies by both the enrollment year and the student’s

year.

(3) WFor credits obtained from full year courses, half of the number of the credits are included in the
maximum number of registered credits of each semester (spring semester/fall semester), and if
students take quarterly courses (spring 1, spring 2, fall 1, fall 2), one-fourth of the number of the
credits are included in the maximum number of registered credits of each quarter.

(2)For credits obtained from spring semester courses/fall semester courses, half of the number of
credits are included in the maximum number of registered credits for each quarter if students
take quarterly courses.

(3)For credits obtained from summer session and winter session are included in the maximum
number of registered credits for the year (excluded in the maximum number of registered credits
for a semester).

(4) Courses for which students registered but did not earn credits are included in the tally of number

of registered classes.

April Entrants September Entrants
Maximum number of registerd credits | Maximum number of registerd credits
Semester Full Year Full Year
Spring semester Fall semester Spring semester Fall semester
Spring 1 \ Spring2 | Fall1 \ Fall2 | Spring 1 \ Spring2 | Fall1 \ Fall 2
44 44
1~6 22 22 22 22
12 ‘ 12 12 ‘ 12 12 ‘ 12 12 ‘ 12
48 48
7~8 24 24 24 24
12 ‘ 12 12 ‘ 12 12 ‘ 12 12 ‘ 12

* Note: + Courses offered by Certification Courses (those with course codes starting with G) are not included in the
maximum number of registered credits.
- Credits earned through the credit approval system excluding “credits earned at other colleges etc. after
enrollment” are not included in the maximum number of registered credits.
<Maximum number of registered credits of University-wide Liberal Arts Courses>
- The maximum number of registered credits for comprehensive courses is 6 in the spring/fall semester for all
years. However, there are cases where the registration limit count may differ depending on the courses conducted
overseas, so check the R Guide course list.
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a Retaking

Taking a course with the same course title (including the number) and credits again in a different
semester or academic year after students have already earned the credits is called retaking the course.
<University-wide Liberal Arts Courses>

(1) Compulsory language courses and “English R” cannot be retaken.

(2) Comprehensive courses and free elective language course courses can be retaken in a different
semester. In this case, the credits earned from taking a course for the first time can be counted as
credits required for graduation, but credits earned from taking a course for the second time
regarded credits from optional courses and cannot be included in the credits required for
graduation.

<Specialized courses>

Courses for which students have already earned credits cannot be retaken unless specified by Global

Liberal Arts Program.

(& Refer to the GLAP registration regulation page.

a Simultaneous Taking

If multiple classes of the same course (with the same course title and credits) are offered in the same
semester, taking them simultaneously is not allowed.

a Taking Courses in the Same Period on the Same Day of the Week

Students cannot take two or more courses in the same period on the same day of the week. Students
cannot take courses of which classes are conducted in an intensive style if they overlap with other
courses in day and time.

a Measures for Moving between Campuses

Registration for consecutive classes offered on different campuses on the same day is not allowed in
general. However, this does not apply if there is a lunch break between classes.

Please carefully check the time for moving between campuses before course registration. It is the
student’s responsibility to be in time for the class regardless of the actual commute time.

Offered Courses

Each course is offered every year in principle, but please note that some courses may not be offered
for certain reasons. Please note that the offering course semester may be changed by year.

a Taking Courses of Any Colleges

1. Instructions
(1) If wishing to take courses from any colleges (excluding University-wide and Global Liberal Arts
Program courses), students should carefully check the syllabus of the course and the course list for
their admission year, which is published in the R Guide of the relevant college.
* The syllabus for any college’s course can be found in the Syllabus and Class Schedule Search
System.
* Follow the designated year listed in the course list. However, prerequisite requirements are not
considered.
(2) Some courses may not be available to students from other colleges. Be sure to check the “non-
permitted subjects for other undergraduate students” section in the Course Registration System.
(3) Students cannot take courses that are not available to students from other colleges or where the
designated year listed in the course list does not match.
* Be aware that trying to register for these courses will result in an error.
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2. Course registration/whether or not course registration is approved
(1) Regarding the course registration method, please confirm the R Guide of the relevant college.
(2) Students are officially allowed to take registered courses in other colleges after completing the

course registration.

3. Handling of Earned Credits
The credits earned for courses of other college may be used as requirement for graduation within the
scope of the Global Liberal Arts Program. (& See Registration Regulation of Global Liberal Arts
Program)

a Courses Taken by Exchange Students and Students Studying Abroad at Approved Schools

Students who are scheduled to study abroad as exchange students or study abroad at approved
schools* should receive guidance on taking courses for the academic year of departure from and
return to Japan at the Academic Affairs Office immediately.

*“Studying abroad as an exchange student” refers to the following programs. 1. “Student Exchange
Program” based on an inter-university agreement, 2. “Tuition non-exempt study abroad program” based on
inter-university agreements and 3. Overseas Training Course/Study Abroad Program based on an inter-
departmental agreement. “Studying abroad at approved schools” refers to 4. System for Studying Abroad at
Approved Schools. Students who study abroad through program 1-3 are called “Exchange Students’, and
students who study abroad by program 4 are called “Students studying abroad at approved schools”. Please
note that “Study Abroad 1 - 2" are excluded. Regarding the Study abroad program “Study Abroad 1 - 2" see
“Course registration regulation of Global Liberal Arts Program”.

Only courses taken at university by exchange students and students studying abroad at approved
schools qualify for the special measures described below. Courses taken at other study abroad
programs are excluded. “Study Abroad 1 - 2” are eligible for special measure of 2. Continuation of
full year courses below.

1. Taking courses and earning credits for the academic year of departure

Students cannot take courses (including online courses and on-demand courses) at the University and

earn credits while studying abroad while enrolled or studying abroad on leave of absence, but courses

offered the semester before the study abroad begins are permitted as follows. Note that the courses
that can be taken and have credits earned will differ depending on the start date for the study abroad.

(1) If the study abroad start date is after the end of the exam period for the spring semester (or fall

semester) as specified by the University:
Regardless of whether you choose studying abroad while enrolled or studying abroad on leave of
absence, you can take spring semester 1 and 2 (or fall semester 1 and 2) and spring semester (or fall
semester) courses offered in the year of departure and earn credits. For information on registering
for full year courses, see ‘2. Continuation of full year courses”.

(2) If the study abroad start date is from the day following the last day of the exam period for spring
semester 1 (or fall semester 1) as specified by the University to the last day of the exam period for
the spring semester (or fall semester):

If you are studying abroad while enrolled, you can take spring semester 1 (or fall semester 1)
courses offered in the year of departure and earn credits (you cannot take courses offered in spring
semester 2 or the spring semester (fall semester 2 or the fall semester)). Students who wish to take
spring semester 1 (or fall semester 1) courses should receive an explanation on the procedure, etc.,
at the Academic Affairs Office of their campus as soon as possible after they decide to study abroad.
* Check the R Guide for exam periods.
* Check the R Guide course list and syllabi for information on when courses are offered.

(% For further details, refer to the recruitment guidelines for outbound exchange students issued by

the International Center.
2. Continuation of full year courses

For exchange students or students studying abroad at accredited schools, if taking full year courses
poses a problem due to differences in the academic year, full year courses taken in the spring semester
of the academic year of departure can be continued in the same full year course taken in the fall
semester of the academic year of their return to Japan, and it will be deemed that the courses have
been taken for a full year, if the course is approved at a Faculty Meeting. However, the “Continuation
of full year courses” applies only if students depart for study abroad in the fall semester, with the
study abroad period ending after June of the following year, and they submit their “notification of
return” after June. Students who are scheduled to study abroad as exchange students or study abroad
at accredited schools, and wish to continue full year courses as above should obtain guidance on the
procedures from the Academic Affairs Office.
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Notes

(1) “Continuation of full year courses” is limited in principle to continuing the course only in the
academic year following return, not subsequent years.

(2) “Continuation of full year courses” is not permitted for students who take a leave of absence due
to personal reasons.

(% For further details, refer to the recruitment guidelines for outbound exchange students issued by

the International Center.
3. Course registration for the academic year of return to Japan

(1) If students submit a Notification of Returning to Japan and complete course registration by the last
day (If the last day is one where the office is not open, up to the day before) of May (last day of
October for the fall semester), they can take spring semester and full year courses (fall semester
courses for the fall semester) of the academic year in which they return to Japan (excluding spring
semester 1 courses and fall semester 1 courses). However, it may not be possible to register for
some courses, such as those covered by lottery registration, so please be sure to confirm this at the
Academic Affairs Office.

s Notel: Course registration for the academic year of return to Japan is based on the assumption that

the student has submitted a Notification of Returning to Japan.
s Note2: For lottery registration of courses that are part of the University-wide Liberal Arts Courses,
students can take only courses which have been switched to code registration courses.

(2) For the GLAP Summer Intensive Program, for which registration takes place after June, students
can register as long as they submit their “notification of return” by the application period.

(3) The following are not applicable to this program.
For students who choose to “study abroad while enrolled”, even if their study abroad period ends in
June or later, they may be allowed to take “graduation thesis (production)” and “graduation thesis

(production) supervised seminars” for the full year course on a special basis they complete their
study abroad period and submit their notification of return before the start of classes in the fall
semester and receive permission from the college.
(% Please refer to the Application Guidelines for exchange students published by the International
Center for other details.

m System of Withdrawing from Taking Compulsory Courses

1. What is the System of Withdrawing from Taking Compulsory Courses?
If students who lack prerequisites due to leave of absence or their credit earning status are registered
automatically for compulsory courses that should ideally be taken later, they may not receive the
expected educational benefit from studying the courses. In such a case, taking compulsory courses in
the preferred order or taking other courses may be more effective, so withdrawal from taking
compulsory courses in the relevant academic year may be allowed at the student’s request if the
Center for the Global Liberal Arts Program judges it necessary.

2. Applicable courses
Compulsory courses in the Global Liberal Arts Program

3. Application method
Students who wish to withdraw from taking compulsory courses should submit a “Withdrawal from
Taking Compulsory Courses Form” to the Academic Affairs Office within the prescribed period after
deciding which courses to withdraw from, under the instructions of the Academic Advisor.
The Center for the Global Liberal Arts Program screens withdrawal applications based on the
submitted forms, and decides whether students are permitted to withdraw.
Check R Guide for the acceptance period of each semester.

4. Notification of results
The results are notified individually after the Center has approved the application. Registered courses
for which withdrawal is approved are cancelled by the University.

spring semester courses: Early April
fall semester courses: Middle of September

5. Additional registration of courses other than compulsory courses
If withdrawal from taking compulsory courses is allowed, the periods scheduled for them become free
time. Students may register for other courses, within the maximum number of registered credits in
accordance with the university-wide registration schedule.
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IlI-3. Course Regulations - Credit Approval

In addition to credits earned from taking regular courses, some credits can be approved as shown below. Note
that school regulations set the maximum number of approved credits at 60 (refer to “Item 1, Article 10-2, to
Item 3, Article 10-4, Chapter 2 of Rikkyo University Regulations.” However, approved credits earned from
transferring to the University, changing colleges/departments for the third year, those credits earned before
enrollment, and credits approved as optional courses are not included in this limit. See below for details.

u Credit Approval through the Student Exchange Program

Credits that students of the Global Liberal Arts Program earned at overseas universities as exchange
students (studying abroad while enrolled) in the international exchange program* are handled as follows:
¢ “Study Abroad 1/2” are excluded

& Refer to “Item 1, Article 10-2, to Item 3, Article 10-4, Chapter 2 of Rikkyo University

Regulations” for the maximum number of approved credits.

(1) If students studying abroad while enrolled wish to apply for approval of credits for courses taken
at overseas universities, they should submit the following documents (D-(6) to the Academic
Affairs Office within one month of the completion of the student exchange program. Note that
applications submitted more than one month after the completion of the student exchange program
will not be accepted at all.

(D Rikkyo University Student Exchange Program Credit Approval Application Form

(2) Academic transcript issued by the overseas university or institution at which the student attended
(Original form)

(3) Academic Calender for the university attended (documents detailing class start/end dates,
examination periods, no classes day)

(4) Documents that indicate criteria for academic achievement evaluation (those for which pass/fail
criteria must be clearly stipulated)

() Description of course contents, e.g. syllabi

*For University-wide Liberal Arts Courses, since no credits can be recognized unless a syllabus is submitted, if
there is no syllabus, make sure to explain the situation to the instructor for the course and have them create
one for you (must include subject name, goal, contents, performance evaluation criteria, text books, and the
language to be used in class). It is desirable that there is a signature of the instructor in charge.

*If you wish to have language B credits recognized, in addition to a syllabus, you must submit the text books,
notes, etc., used in class that clearly represent the details of the classes.

(6) Documents detailing the total number of class hours for each course

*If the information is not listed in the syllabus, etc., documents should list the number of classes excluding the final
exam, the class time for each lesson, and the days of the week classes are held (course schedule, timetable, etc.)
Based on the documents submitted, screening will be conducted by the Center for the Global Liberal

Arts Program and the Center for University-wide Curriculum. After screening, some credits may not
be approved as a result.
Students must submit all the documents before the end of May to be considered for graduation in

September. The deadline to apply for March graduation is end of October.

% Note that applications submitted remain valid even when the enrollment status of the student after the completion
of the student exchange program is “on leave of absence”.

#*Note also that if students withdraw from school before credits they applied for are approved, their outstanding
applications for Student Exchange Program Credit Approval become ineffective.

(2) Basically, calculate the number of credits according to the following criteria.

Lectures: 11.25 hours=1 credit

Language/practicum/Physical Education practice: 22.5 hours=1 credit

European universities using ECTS™': Calculate 1/2 credit number of ECTS credits.
Only Spanish universities are converted according to the number of class hours.

%1 ECTS: European Credit Transfer System
(3) Credits for courses approved as Specialized Courses of the Global Liberal Arts Program can be

included in credits required to graduate as studying abroad approval courses as part of “Free
Elective Courses.” However, credits earned in the outbound exchange programs specially
designated by the Center for Global Liberal Arts Program, such as ACE Program, etc., may be
approved as those for “Study Abroad 1 & 27, if the student has not earned those credits yet.

(4) Courses approved as University-wide Liberal Arts Courses may count toward the required credits
according to the regulations of the university-wide liberal arts course and the department/ program
to which the student belongs. The Course category is decided on the basis of the content of the
course at the overseas university.
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(5) Studying abroad, through the international exchange program, approved courses will be graded as
“Approval”.

a Credit Approval through the Study Abroad during Leave of Absence System

The credits earned at the host university by students who choose to take a leave of absence to study
abroad based on an inter-university agreement, study abroad as part of the “Study Abroad Program
without Tuition Waiver” based on inter-university agreements, and study abroad programs at accredited
universities, based on inter-university agreements, may be recognized as follows upon submission of
transcripts to the International Center and screening by the Center for University-wide Curriculum.

Course title for certification: Courses Taken Abroad (Long term)
Course Category: University-wide liberal arts subjects “Cross-disciplinary studies”
Approved Credits: 2 credits regardless of the number of credits earned at the host university
(Only if the student has earned credits)
Handling of credits: Optional courses
(Not counted toward requirements for graduation)
Grade display for approved courses: “Approval”

a Credit Approval through the System for Studying Abroad at Approved Schools

Credits that students of the Global Liberal Arts Program earn from taking courses at an overseas
university while enrolled through the System for Studying Abroad at Approved Schools are handled
on the basis of credit approval for exchange students through the international exchange program.

a Approval of Credits Earned before Enroliment
1. Approval of credits earned at Rikkyo university or the other academic institutions before enrollment

Credits that students of the Global Liberal Arts Program earned at Rikkyo University or other
academic institutions (including credits earned as a non-degree student) before enrollment may be
approved as described below:
(1) Application periods and procedures
To apply for approval of credits earned at other academic institutions before enrollment, submit the
following documents (1)-(4) to the Academic Affairs Office by the designated date. (However, for courses
taken at Rikkyo University, submit document (1) Credit Approval Application Form only.) Applications
for approval of credits earned before enrollment are accepted only at the time of enrollment.
(D The Credit Approval Application Form (distributed at the Academic Affairs Office and also
downloadable from New Student Orientation Web site)
(2) Academic transcript issued by the academic institutions at which the student has earned credits
(3) Description of course contents, e.g. syllabi
(4) References for academic performance evaluation standards and statement of total teaching hours
(if the school at which a student earned credits is a junior college, an advanced course of a
technical college, or an overseas institution)
Based on the documents submitted, screening will be conducted by the Center for the University-wide
Curriculum or the Global Liberal Arts Program. Faculty members may hold an interview with students as
part of the screening. Some credits may not be approved depending on the result of this interview.

Application period |Refer to New Student Orientation Web site
April Entrants :  Latein April
September Entrants :  Late in September

Notification of result

(2) Range of approval
<University-wide Liberal Arts Courses>

Global Liberal Arts Program does not approve credits for the university-wide liberal arts course with this
system. However, university-wide liberal arts courses earned at Rikkyo are excluded. Credits for
compulsory language course B can be approved in some cases through the course exemption system if
students demonstrate an adequate level of capability and learning experience. Refer to “2. Special
Measures for compulsory courses, Language Courses, University-wide Liberal Arts Courses” for details
of the course exemption system.
<Specialized Courses>

If credits are assessed as being for courses equivalent to Specialized Courses, the credits will be approved.
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(3) Approved courses/registration categories
<University-wide Liberal Arts Courses>

The Global Liberal Arts Program does not approve the credits for University-wide Liberal Arts Courses
through this system. However, university-wide liberal arts courses earned at Rikkyo are excluded. In such
a case, the courses taken at Rikkyo will be approved based on the title under which they are held.
<Specialized Courses>

Courses with “GLAP-approved course XX” (where XX is the total number of approved credits) in the
name are categorized as “Free Elective Courses”. Note, however, that courses taken at Rikkyo will be
approved based on the title under which they are held.
(4) Calculation of the number of approved credits

The number of credits for approved courses will be determined by taking into account class hours of the
earned courses.
(5) Credit for Approved Courses

Credit for approved courses may be counted toward graduation requirements according to the approved
category.
(6) The maximum number of approved credits

Approval of credits earned at other institution before enrollment is included in the upper limit of 60
credits specified in the University regulations (Chapter 2, Artide 10-2, Paragraph 1 to Artide 10-4,
Paragraph 3).
(7) Record of academic results of approved courses

Grades for approved credits earned before enrollment are designated as “Approval”.

a Approval of Credits Earned at Other Universities after Enroliment

Approval of credits earned at other academic institutions after enrollment
Students of the Global Liberal Arts Program may apply for the approval of credits earned at other
academic institutions after enrollment in some cases as specified below. Students in their Ist to 3rd
year are eligible to apply for such approval while students in their 4th year are not eligible.
Other academic institutions shall be limited to those that are stipulated in Articles 10-2 and 10-3,
Chapter 2, Rikkyo University Regulations. However, for the approval of credits earned at overseas
universities etc., the credit approval systems for the Student Exchange Program and the System for
Studying Abroad at Approved Schools are applied, in place of these rules.
(1) Application period and procedures
Applications for approval of credits earned at other universities etc. after enrollment must be made after
obtaining academic results from the other institution. Applications prior to that are not accepted. Students
can apply for credit approval only for the academic year in which they earned the credits. Credits earned
in the previous academic year are not eligible for credit approval. However, for courses whose
performance evaluations are announced after the academic year (April of the following academic year),
students must apply by the day the spring semester classes of the following academic year start.
Submit the following documents (D-(3) to the Academic Affairs Office.
(D Credit Approval Application Form (distributed at the Academic Affairs Office)
(2) Academic transcript issued by the university/junior college at which the student has earned credits
(3) Description of course contents. (e.g., the course syllabi)
Based on the documents submitted, screening will be conducted by the Center for the University-wide
Curriculum or the Global Liberal Arts Program. Some credits may not be approved depending on the
result. Students are notified of the results as soon as the approval procedures are completed, and will be
notified of the results for the courses whose performance evaluations are announced after the end of an
academic year by the first day of the course registration change period.
(2) Range of approval
<University-wide Liberal Arts Courses>
In Global Liberal Arts Program, we do not approve credits for university-wide liberal arts courses with
this system.
<Specialized Courses>
If credits have been approved as equivalent to those earned for Specialized Courses, the credits will be
approved.
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(3) Approved courses/registration categories
<University-wide Liberal Arts Courses>

In Global Liberal Arts Program, we do not approve credits for university-wide liberal arts courses with
this system.
<Specialized Courses>

Course name “Courses with “GLAP-approved course XX (where XX is the total number of approved
credits) in the name are categorized as” “Free elective courses.”
(4) Calculation of the number of approved credits

The number of credits for approved courses willl be determined by taking into account class hours of the
earned courses.
(5) Credit for Approved Courses

Credit for approved courses may be counted toward graduation requirements according to the approved
category.

Bear in mind when planning courses that credits for any approved courses are included in the calculation
of the maximum number of registered credits for the academic year in which the credits are earned.
(6) The maximum number of approved credits

Although it is included in the maximum number “60” credits as stipulated in (Articles 10-2~10-4,
Chapter 2), Rikkyo University Regulations, there is no upper limit for “approved credits earned at other
academic institutions after enrollment”.
(7) Record of academic results for approved courses

Grades for approved credits earned at other academic institutions after enrollment are designated as
“Approval”.
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IV. How to Create a Learning Plan and Advisors

u How to Create a Learning Plan

One feature of university learning is that students create course plans on their own, choosing which
courses to take, and how to obtain the credits required for graduation. For that reason, class schedules
vary among students.

In order to raise the outcome of learning, for example, it is necessary to allocate 2 hours to prepare
and review per 1 hour of lecture. Naturally, this means that there is a limit to the number of course
credit that can handle in a year. Therefore, the upper limit is set for the course registration.

For course planning, the following methods should be referred to for each goal with regard to
planning which courses to take.

(1) Confirm the rules of the course = Read the course guidebook (this book)

(2) Check the schedule and registration method = Check the R Guide.

(3) Get information on a course = Check the Syllabus & Class Schedule Search System.

Be sure to bring a Course Guidebook to the guidance session. Class courses, earning credits, and
course registration etc. are explained in each guidance.

G Academic Advisors and Office Hours

1. Academic advisors
The Academic Advisor System is a system by which a full-time faculty member is assigned to each
student in order to give advice and guidance, and provide information on overall learning at the
University. Academic advisors provide good resources for students, so if you have any concerns about
or wish for advice on your learning, feel free to consult your academic advisor.
From the fall semester of the 3rd year after Global Studies field selection, full-time faculty in the
selected field will become sub-academic advisors. The consultation time of the academic advisor shall
be the time of office hours of each advisor.
Details will be announced at the R Guide.

2. Office hours
“Office hours” is a system in which full-time faculty members™ are standby at a fixed time during
class hours every week with the aim of answering questions about the classes they teach, or giving
general advice on studies. If students have questions about the contents of a class, they can meet their
instructors during their office hours.
The office hours of individual faculty members are posted on the R Guide.
#*Note that the office hours of University-wide Liberal Arts Language Course are posted on the
R Guide at the beginning of each semester.
#*Note also that students can use the time after class to ask questions about classes taught by
part-time lecturers.
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V. Course Registration

u What is Course Registration?

Course Registration is the process of registering for courses that students plan to take in the academic
year or semester. Students should be aware that all the exams for university-wide liberal arts courses,
specialized courses in the Global Liberal Arts Program and Certification Courses are conducted during
the same exam period from Period 1 to Period 5. Please keep this in mind when making your course
plan and registering.

Students are responsible for choosing which courses to take and for completing registration
procedures within the prescribed period. A student cannot earn credits for a course for which he or she
has not registered, even if the student attends classes or takes the exam for that course. Students need

to register for courses twice a year: in April for spring semester and full-year courses; and in
September for fall semester courses. Please confirm that your registration is complete on the course

registration status screen. After the confirmation, if you do not have to change courses, the registration
is completed.

Course registration period
<Course registration period/ target courses>

Aotil Spring semester, spring 1st semester, spring 2nd semester, full-year, and
P other courses specified for registration for the spring semester
September Fall semester, fall 1st semester, and fall 2nd semester courses

#% Check the R Guide for each registration schedule and registration system operation time.
% For Summer Session and Winter Session, other registration periods apply. Please check R Guide.
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G Course Registration Procedure

2% Check R Guide for each registration schedule and system operation time.
SPRING / FALL Semester

Registration and
Step.01 Confirm grades by Grades Reference
Announcement System (web)
of grades

A 4 Confirm registration rule  Confirm registration schedule and method - Obtain information on courses to be registered  Get the information you need
v v v v

Course Guidebook Syllabus and Class Schedule Various Guidance

: R Guide .
SO (8, (R e
Creating a of enroliment Release : middle of March the College

Learning Plan

Course Registration

Register courses to take by System (web)

(Automatic & “Other” Registration) ( Lottery Registration ) ( Course code registration )

Step.03 Automatic Registration Primary Registration Period Course Code
Course No registration required because Registration
registration the university registers Primary Announcement of permitted students Period

“Other” Registration Secondary Registration Period
Confirm R Guide

Secondary Announcement of permitted students

Registration and

Confirm courses are registered as planned by Grades Reference
System (web)

Step.04
Confirm the
registration
status

A4 A4

Courses are not Courses are
registered as planned registered as planned

v Completion of
Registration

Step.05 o0 Change course during

Change of System (web) the course change period
courses

Step.06 Confirm courses are Registration and
Grades Reference

Confirm the registered as planned by System (web)
registration
status

A4
v

Completion of Registration
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a Course Registration Methods

There are various course registration methods depending on the course: automatic, “other”, lottery, and
course code registration. Methods differ each other, so please be careful and follow instructions. Students
should perform lottery registration and course code registration on the course registration system (URL:
https://r.rikkyo.ac.jp/). This system can be accessed through on-campus computers or from home, etc. but be
aware that it may not be compatible with all browsers or versions.
1. Automatic registration
(1) Target courses
Compulsory language courses (Check the information on compulsory courses that are within the University-wide
Liberal Arts Language Courses.)
Courses with “automatic registration” as noted in the remarks column of the Course list of R Guide.
(2) Course registration and instructions

(D The courses are pre-registered by the University. No procedure for course registration is required.

(2) If students are unable to earn credits for the compulsory courses that have been automatically registered in the
assigned year, and the courses are automatically registerd to retake in the following academic year.

#*¢Note: For compulsory language courses, please refer to section “4. and 5. Methods of Earning Credits after the

Specified Year or Semester” that are within the University-wide Liberal Arts Language Courses.

(3) Cancellation of courses that are automatically registered is not allowed.

(@) If the same course is taught by more than one instructor, please check who is the relevant instructor on the
registration status screen before classes start.

2. “Other” registration
(1) Target courses

Courses noted as “other” in the remarks column of the Course list of R Guide.
(2) Course registration and instructions

(D The University registers a student on a course as soon as the student is accepted on the course.

(2) Once accepted for a course, in principle students may not cancel that course.

(3) Methods of submitting documents, required for screening/selection for a course, during the submission period,
whether there is selection or not for a course, and the announcement of results vary depending on the course.
Please refer to R Guide “Course List of other registration”

(4) The maximum number of credits to be applied for “other” registration and lottery registration of University-
wide Liberal Arts Courses (comprehensive courses) is 6 each semester. However, the method for counting the
upper limit of registration may differ for classes held overseas, etc., so please check the R Guide course list.

3. Lottery Registration
(1) Target courses

Courses with “lottery registration” indicated in the remarks column of the Course list of R Guide.
(2) Course registration and instructions

(D Whether students are accepted or not on a course is announced on the course registration system, the
University registers a student on a course once the students is accepted on it.

(2) Courses which students are accepted cannot be cancelled in general (However, for University-wide Liberal Arts
Comprehensive Courses, students can cancel/change courses which become courses under course code registration
after the secondary application ends in the course code registration period and the course change period).

(3 Applications for courses during the secondary application period are received only for courses for which the
number of students did not reach the course capacity in the primary application period.

(@) Students should not apply for courses under course code registration on a day of the week or in a period that
overlaps with courses they have already registered for such as compulsory courses or courses for which they
are planning to register after the lottery registration application period.

(5) The maximum number of credits applied for in the primary application period of lottery registration for
University-wide Liberal Arts Courses (comprehensive courses) is 6 in each semester. In the secondary application
period, it is 6 credits including the number of credits for courses registered for in the primary application period.

Students can confirm or change the courses they have applied for as many times as they wish during the period of
lottery registration.
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4. Course code registration

(1) Target courses

<University-wide Liberal Arts Courses>
Comprehensive courses that did not reach their capacity (3¢excluding certain specified courses) as a
result of lottery registration. The maximum number of application credits is 6 credits each semester
including “Other” registration and lottery registration.

<Specialized courses in the Global Liberal Arts Program>
Courses with “course code registration” as noted in the remarks column of the Cource list of R Guide.

*Note: Courses taught by other universities taken through the Four-University Credit Transfer

System cannot be registered for under course code registration.

(2) Course code registration and instructions

(D Applications for course code registration and lottery registration must be submitted in the same
period. The course code registration period for university-wide liberal arts comprehensive
courses starts after announcement of secondary permitted people. Courses that fall into the
course code registration category are identified on the course registration system.

(2 If, for unavoidable reasons such as hospitalization, students cannot register on the specified
days, please be sure to contact the Academic Affairs Office on your campus before the days
specified for instructions. In addition, if you have any questions, please consult the Academic
Affairs Office on your campus in advance.

(3) Once you have chosen the courses you wish to register for, please be sure to click the “Transmit
Registration” button, and check the registered content and any error messages.

(4) Please complete registration and deal with any errors within the course code registration period.
Refer to [Error Messages and Actions on Errors] if an error message is displayed.

(5 To check if registration has been processed normally, please log in to the “Course Registration”
screen again to confirm the registered content, within the course code registration period.

(6) The “Course Registration” screen is only available during the course code registration period
and course change periods.

(7) The results of your course applications are displayed on the “course registration inquiry screen”
after the course change period, so please be sure to confirm your registrations on this screen.

In case that students need not to register any course, please access the screen and after
confirming that your contact information reported to the university is correct, click the “Transmit
Registration” button within the course code registration period.

Students can confirm or change the courses registered under the course code registration category as
many times as they wish during the course code registration period.



4. BEI—-FER

(1) MR#E
(e£ERE)

REZRME CHREROBR, TEEBLILI-ARE (K—BRBEERC) BEEHRBEES
%, 4d, PFELREMAEE, [Z0Of] B85 - mEERHE2EOSFHOBEMNTH D,
o=~ YRSV F7—y - 7075 LEMAHERB)

R GuideOF BRDESFAEMIC [RIB1— FEE] cRHEINTVWBIRE,
MAXFEBEMEBEEICLSMMAFZREIE, BEI-FERTIIERTEEL,

(2) BEESR- - TEFE

® FEI- FEREERHICHRERORALITI N, 2FHEMBRERFBIC OV TR, #E
J— REGHBE R 2 RBIEFNERREN S &L 5, £ 6FEI— FERWRHE IEEEHE
AT LTERY 3.

@ ARZOMPECEELVERICLY, HHICFHKETEHAVWEEE, LIHBEMICHBEY v /N
ZDEHHBROIERL, BRERIDZ E, 72, M/ H35E51E, FAICFHBEF v /XD
BEROTHZKL PO FHRETEHI L,

® BHEBIEELLES, [BRABTHEE] K2 %2770y 70, BHRABRSLUIS KR
EHERTD &,

@ ®EI- FEGHPEAC, [I7—] OBVRETETT22E, I7-PRRSAEER [T
T—Ayt—-TEiE] EBTS L,

® FEI— REFGHBEFIC, EFPEBICTONAIEE#HRBT 54010, [BIEEE] BEICH
EOJ4 2L, BENRERRATI I L,

® [FEiEEZ] EmEiE, BEI— FEFEE® 5 W IZBEEFEEIBUN GERTE R,

@ REEFMEEHE® [BERR] BEICHBENTIRMRINDZIDT, HENTELTHIETD
Z &,

® MEI-FEHRTREUVEIHES X1 HBLLVEED, BIBI- FEGHPBRRNIC7 7 X LT,
RZICBTHETWSEBENELWH EERT S 2 &,

MBI FEFPEAEG, HETHHEI— RERMBOER, BENFTE S,

SN IS AUNOW - E=NSJDC - ==5—-0\ I

69



70

a Confirming Registered Courses

1. How to confirm registered courses
The courses you have registered for can be confirmed on the course registration status screen.
Students should check whether or not there are any errors in the displayed content, which will be
officially registered.
Please check the schedule for updating through the course registration status screen.
In addition, students should also confirm the updated result on the grades reference screen, which
shows credits recalculated after course registration along with the courses which have been registered
for. Please check the grades reference system for details of the updating schedule.
Please note that the class schedule on other than the course registration status screen cannot be used to
officially confirm registered courses.

<Contents displayed on the course registration status screen and dates of updating>

The course registration status screen can be used as evidence for the Academic Affairs Office.

Checking the Course Registration Status Screen

On the course registration status screen, registered courses are displayed in order of the day of the week and class
period. Registration of courses displayed at the bottom as “error courses” is invalid and has failed (excluding error

messages “exceeding the maximum number of xx™).

If there is any error in the displayed content, or error messages such as “exceeding the maximum number of xx”

appear, please refer to Changing Course Registration and Confirming Changed Content in Course Code

Registration and follow the procedures within the specified period.

[How to display]

1. Access the course registration system.

2. Click the “Course registration status screen” on the menu ((A-(D).

3. Click the [= “Course registration / Grades reference system” login] ([A-(2)).

4. When the login screen is displayed, log in with V-Campus ID (Student ID Number) and password (same as
V-Campus. This is given to new students when Student ID Card etc. is issued.).

5. The course registration status screen is displayed. ([B])
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A Important : Please be sure to check whether or not there is any error in the contents displayed on
the course registration status screen and grades reference system.

DI : Please take action if there are mistakes in course registration or error messages on the course
registration system during the course change period.

2. Completion of registration
If there is no need to change (courses scheduled to be taken are all registered correctly) after checking
the course registration status screen, registration is completed.

3. Invalidated registration
If students do not change the course registration of courses displayed with an error message on the
course registration status screen within the specified period, the registrations of those courses will be
invalidated and course registration for that course will not be available during that academic year. Any
record of class attendance or the taking of exams for such a course will also be invalidated.

In addition, if students do not take corrective action in response to the error message “exceedin
the maximum number of xx” within the specified period, the University will randomly cancel
courses to bring the number of credits down to the maximum number.

© Changing course registration outside the course change period is not possible.

a Changing Course Registration and Confirming Changed Content in Course Code Registration

1. Changing course registration
Courses that can be changed are limited to courses registered under the “course code registration”
category. Additional courses under “course code registration” may also be added.
Please check the content displayed on the course registration status screen and make any required
changes to the registered content on the course registration system (course code registration) during
the course change period.

Course registrations displayed as in error are not valid (except where the error message is
“exceeding the maximum number of xx).

2. Instructions on changing

(1) For course registrations which are displayed on the status screen as invalid, please check the
reason for the error and take corrective action. Refer to [Error Messages and Actions on Errors] in
the “Course Registration” manual posted on the course registration system.

(2) Please complete course changes during the course change period and confirm that errors do not
repeat.

Students can confirm or change courses registered under the course code registration category as

many times as they wish during the course change period.

(3) Any change after the course change period is not possible. If, for unavoidable reasons such as
hospitalization, students cannot change courses on the specified days, please be sure to contact the
Academic Affairs Office on your campus before the days specified for instructions.

3. Checking the result of changes in course registration

(1) Students who change registered courses during the course change period should check the course
registration status screen to see if course registration has been changed correctly. Courses
displayed on the course registration status screen are deemed the officially registered courses
of a student who has changed course registration. Please be sure to check whether or not there is
any error in the displayed content.

(2) If any errors displayed for a course registration are not corrected, the affected courses are regarded
as unregistered and canceled. In addition, if students do not change courses with the error message
“exceeding the maximum number of xx,” the university will randomly cancel courses to bring the
number of credits down to the permitted number. Please confirm the registered status at the time
you complete changes on the course registration inquiry screen in the course registration system
before the deadline at the end of the period for reporting such errors.

4. Reporting period
If students have any questions about the content of their course registration, they should ask them
during the reporting periods. However, they cannot add new courses or cancel registered courses at
this time. Check R Guide Annual Schedule for reporting deadline.
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Please present the following two items when reporting to the office.

(D A copy of the course registration status screen

(2) A copy of the course registration inquiry screen in the course registration system

On the “course registration inquiry screen”, the registered status at the time when the student
completed course registration is displayed until the reporting deadline of each semester.

5. Invalidated registration
If students failed to confirm the course registration status screen and the courses they deemed
registered were not registered properly, the registration of the relevant courses will become invalid
and they will not be able to take the courses in that semester or the that academic year. Therefore, any
record of class attendance or the taking of exams for such a course will be invalid.
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a Course Cancellation System

1. What is the course cancellation system?
This system allows students to cancel registered courses by applying for cancellation during the
period specified by the university.
Students cannot attend classes, take exams, or earn credits for courses for which they applied to cancel
their registration during the relevant semester. Further, additional course registration to make up for
the number of credits cancelled is not possible.

2. Handling of courses that are cancelled

Courses for which courses are cancelled are handled as follows:

(1) Performance evaluation: The courses are not subject to evaluation. Neither the course title nor
performance evaluation are written on the transcript.

(2) Maximum number of registered credits: The courses are included in the count to the maximum
number of registered credits.

(3) Additional registration: Additional registration for courses offered in the relevant semester is not
allowed.

(4) GPA: The courses are not included to this calculation.

3. Courses not eligible for application for cancellation
Out of the registered courses, applications for course cancellation will not be accepted for the
following courses. For course titles of (4)(5), Check R Guide. However, this does not apply to
University-wide liberal arts courses and specialized courses in the Global Liberal Arts Program only if
they are found to be legitimate after screening due to reasons such as long-term medical treatment.
When presenting the circumstances, submit proof of fact.
(1) Compulsory courses.
(2) Courses offered by other universities (example: f-Campus etc.).
(3) Courses offered in intensive lecture style.
(4) Courses for which the costs of conducting the class, such as practicums, are separately collected.
(5) Specially specified courses

4. Application deadline
(1) Application periods
Application periods vary depending on the courses students wish to cancel. Please apply in the
prescribed periods.
If students cannot apply during the application period due to hospitalization etc., contact the Academic
Affairs Office before the application deadlines. When communication has been made with the student,
the Center for the Global Liberal Arts Program conducts a screening. Submit documents that can
confirm the facts in accordance with the submission of the application for makeup examination.
(2) Application procedures
Please access the course cancellation application screen in the course registration system and apply
to cancel the course.
<Procedures>
Courses for which applications for cancellation may be made are displayed, so please click the
“Cancel” button for courses you wish to cancel and check if “Applying for course cancellation” is
displayed in the “Course cancellation application status” column.
(3) Confirming the results of course cancellation
Cancelled courses can be confirmed on the Grades reference system. “Q” is displayed in the
evaluation column of the course for which course cancellation was successfully processed.
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VI. Exams and Grades

a Exam Rules

At Rikkyo University, the curriculum is established based on the policy on conferment of Degrees, and grade
evaluations are carried out in each course. Exams are an important part of the measures in terms of reflecting the
study outcomes in student grades. In order to ensure fairness among students and evaluate grades impartially, the
university’s exam system is carried out in accordance with relevant regulations.
Be sure to confirm the exam system in the course guidebook (this booklet), the R Guide (“Classes/Enrollment
Status/Exams”), and the Exam Method Announcement (See “2. Announcement of exam methods, Exam
Methods ). Any disadvantages resulting from not checking these information is the responsibility of the student, so
please develop the habit of checking them. The matters indicated in the course guidebook (this booklet), the R
Guide, and the Exam Method Announcement shall be deemed to have been informed to all students. Please also
read the “Rikkyo University General Regulations for the Conduct of Examination” in the R Guide for more
information on exams.
Students taking exams for any colleges and certification programs courses should study the course guidebooks, R
Guide and bulletin boards of the colleges offering the courses.
1. Types of exams and exam periods
(1) Regular exams
Regular exams are held in the designated period after lectures end.
(D Spring semester final exams: Exams for spring semester courses
#*Note: Written exams are not held for spring 1st semester courses.
(2) Fall semester final and academic year end exams: Exams for fall semester courses and full-year
courses
#*Note: Written exams are not held for fall 1st semester courses.
** Note that exams for full year courses may be held at the end of the spring semester as regular
(mid-term) exams.

OUniversity-wide regular exam periods have been determined as follows:

m All exams for specialized courses, university-wide liberal arts courses, certification program courses are held
during the same regular exam periods. -

® Exams are held during five periods each day, and exams for all courses start at the same time in each period.
(The finishing time of each period varies depending on the college offering the course.)

[®Exams are not necessarily held on the same day of the week or in the same period as the class.
Students should carefully study the announcement of exam methods (See “2. Announcement of exam
methods, @ Exam Methods ”).

<Regular exam periods (university-wide)>
Spring semester final Fall semester final and academic year end
Middle-End of July End of January - Early February

(2) Exams in the last class at the end of the semester
Some exams are held in the last class at the end of the spring semester and at the end of the fall
semester or in the last class at the end of the academic year.

*Note: Written exams are not held for spring 1st semester courses and fall 1st semester courses.

(3) Makeup exams
Makeup Exams will be given to students who were unable to take the Regular Exams held as the
spring semester final exams or fall semester and academic year final exams due to reasons (see the
Appended Table) specified by the university (makeup exams are limited to those announced as
written exams at the time of the announcement of exam methods (see ‘“2. Announcement of exam
methods, Exam Methods ), and when the courses are specified as being eligible for makeup
exams).
@& Please see “@l Makeup Exams ”.

(4) Time Conflict Special Exams
Subsitute exam periods will be arranged for students who have two or more exams scheduled in the
same exam period, and students who have insufficient time between exams held at the Ikebukuro and
Niiza Campuses to travel between them.
(@ Please see “@M Time Conflict Special Exams .
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(5) English Credit Approval Test
The English Credit Approval Test is held on the following dates with the aim of providing students
who lack sufficient credits for the compulsory courses, Language A. Details are outlined separately
(see “@ Methods of Earning Credits after the designated year or semester-If Students Fail
Compulsory Courses (English) ”, University-wide Liberal Arts Language Courses).
<Schedule of English Credit Approval Test>
Spring semester Fall semester
Early June Early November

2. Qualification to take exams, loss of qualification to take exams, and suspension from school
(1) Qualification to take exams
Only students who are enrolled and have completed course registration for a course will be
qualified to take the exam (including submission of reports).
(2) Loss of qualification to take exams
Students who fall into any of the following categories will lose their qualification to take the exam
(including submission of reports), and if they take the exam, their exam papers or reports, etc. will
be invalidated.
(D Students who do not have their student ID card or temporary student ID card*’
(2) Students who are on leave of absence or suspended from school for the relevant exam period

(3 Students who do not meet the requirements for taking exams outlined beforehand by the
instructor of the relevant course, such as attendance
(4) Students who are studying abroad as exchange students or at approved schools*2

*1: This applies only to exams announced as written exams at the time of the announcement of
exam methods (see “2. Announcement of exam methods, Exam Methods ™).
*2: Students who are assigned to study abroad or approved schools are ineligible to take all
courses offered during the semester, regardless of when they return.
(3) Prohibition to take exams due to suspension from school for an infectious disease.
Students who are suspended from school for the reasons given below cannot take exams announced

as written exams at the time of the announcement of exam methods (see “2. Announcement of exam
methods, Exam Methods ™). If students wish to take makeup exams, they should apply for them.
If they take exams during the period of suspension from school, the results will be invalidated.

Please see “2. Submission Methods, @J Reports ” for the exams announced as report-based exams at
the time of the announcement of exam methods (see “2. Announcement of exam methods, Exam
Methods 7).

Students who are infected with a school infectious disease (infectious diseases that require
preventive measures by the school) specified by the School Health and Safety Act such as influenza
or measles (Refer to R Guide for details on school infections that are targeted).

G Exam Methods

1. Exam methods

(1) Exams are administered in written or report-based. There are courses, however, where
performance will be evaluated by in-class points, not exams.
/\ The performance evaluation method and criteria of each course vary according to the contents of the

syllabus. However, they may have to be changed depending on conditions such as the number of

students taking the course or classroom availability. Students should check the bulletin board of each

college or the syllabus on the website for changes in the syllabus.

/N Students must check “2. Announcement of Exam Methods” for details of exams (written or report-
based) since this announcement is the final instructions for exam methods.
/N If students are absent from written exams announced in the announcement of exam methods (see “2.

Announcement of exam methods™) or if they do not submit reports for classes announced as having
“report-based exams” (see “@JM Reports ), the grade given will be “absent” regardless of the exam’s
or report’s percentage of overall evaluation stated in the syllabus.




2. ZERER -2
ERERODER
- HRELE

G S

1. HERAE

VI B - RRAR

p=10

(5) FEEBHARBERER
TREARGEPIHENBEZRHMESHALEMEORCEMOEFTEBNE LT, E

REEHAIES

DHBICIT O EER, ZOFEMICDOVWTIEAEED 3 (&@FHaEHE SERBE BEER - %

BB OBMEBEAE—LEMBEPTERICE 15 (EFE) NEEZR).
(SRR ERRERE)
H2H ZHA
6R LA 11BL8
(1) ZERER

EFFDETH> T, POEFEMBICOVWVTREERERETLTWVWEEDA, TEREER (LK-
REBEREEET) PH D,
(2) ZERERDOEL
KOWTNDICEEYT 2HE, DERER (LR— MEHERZE2ED) 2#E/ERL, RRUALBAIR
ZOEE, LE- NEREMEL B,
O PEAEZEERFETOVThLRETOE™
@ YEHBRHBHRICASET - F2H0E
@ HEEZOM UHEHMBEOHEUEIHS5»PUDIERLATREREGER(E
@ RKEBZ - BERBFZHNE*?
x 1 HBAERxRE (El #85E 2. 8RAERER] OBE+48R) o, EXRBERRS
-SRI L THOHER SN D,
*2 YUFPHNGRERFZF AR TEREFHPBME L > TWVIREE, RBREBRC, PHL T, i
FHICHBIN TV IR TOREOZERERD L,
(3) HRIZIEIC & 2 REEAT
RICHYT2EIE, HRELEn 310, BRraixn (El 885F 2. SR ERR]
DEEBME) I, FRABRERRSNLHBROZRIEITELY, ERROTREFLET 35813, &
HROBRAHE TS 2 o HRBLHMTIIBRLLBE, LORREENL LS,
gerirxs (@ 885E 2. ABRAERKR] OEE8R) (L, LE- MRERERSN
ERBICOVTE [ELE—b 2 BEHE] ODBEESRBTIE,

12TNVIY, MLAE, ZREABRELEDED 2FERBERE (FRICEVWTFHIANEBEE
E) ICBREHDE (WRELIPRBBEDFMEIE, RGuidezZRT B &),

(1) #BRIE, FRFLRFLFA-PMIE>TERT D, LELHBICE T, BBRICESTERESICE
> THRIETHE T 25mE6HH 3,
AEHEOBRMEFES L - HHE, YT ZOBHARC LS, BEEN KELEORMHICS
AR (R - LR B SOVTORME, [2. BBAERE| Cb1 3 RENE IR
ABBEERE (2. BBAERE] OEEEH) CbLTRES L, FREBRERF LS
&, T [LA- AR ERRINATVWBLFKR— b ( LR—h DIEZ2S8) zRHELE

SN IS AUNOW - E=NSJDC - ==5—-0\ I

81



82

(2) Some courses will not be listed in the Exam Method Announcement since that course is evaluated
by other means than exams. For details, check the syllabus of the course on our website.
(3) The following tests are treated as in-class points.

(D Written or oral quizzes, mid-term tests, and semester final tests (administered at the end of the
semester, but not listed as written exams in the Exam Methods Announcement - see “2.
Announcement of exam methods”) held at any time during the semester

(2) Reports assigned at any time during the semester or reports assigned at the end of the semester
(those that are not announced as reports in the Exam Methods Announcement but are assigned at
the end of the semester - see item “2. Announcement of exam methods”)

(3 Oral exams held at any time during the semester

(4) All written tests and oral exams, etc. held for language courses within university-wide liberal
arts courses are treated as in-class points.

2. Announcement of exam methods

Exam methods will be announced on the Exam Methods Announcement bulletin board on the
prescribed schedule. The announcement of exam methods shall be posted on the Web, and the place of

posting shall be the “Exam Bulletin Board” in the Academic Affairs Bulletin Board.
<Announcement of exam methods>

Spring 1st semester final Mid-May

Spring semester final and spring 2nd semester final | Early July
Fall 1st semester final Early November

Fall semester final, fall 2nd semester final, and| .
. Mid-December
academic year end

a Written Exams

Written exams include those held in the regular exam period and in the last class at the end of the semester.
1. Exam schedule and exam time

(1) Regular exams for specialized courses in the Global Liberal Arts Program and within University-
wide Liberal Arts Courses last 70 minutes. Note this is different from regular class periods.
<Exam time of written exams in the regular exam period>

Period 1 2 3 4 5
9:10 a.m. 11:00 a.m. 1:20 p.m. 3:10 p.m. 5:00 p.m.

Exam time to to to to to
10:20 a.m. 12:10 p.m. 2:30 p.m. 4:20 p.m. 6:10 p.m.

Note 1: The exam time may change depending on the course.
Note 2: Students should consult the course guidebook of the relevant college etc. and the Exam

Methods Announcement for the exam times of courses offered by each college, university-
wide subjects, and courses in the certification programs.

<Time of written exams in the last class at the end of the semester>

They are held within normal class hours (see “@M Class Schedule , II. Classes (Academic Life)”).

* Note 1: The exam time may change depending on the course.

% Note 2: Students should consult the course guidebook of the relevant college etc. and the Exam
Methods Announcement for the exam times of courses offered by each college, university-
wide subjects, and courses in the certification programs.

(& Incidents and unavoidable circumstances such as transportation delays may lead to delays in the

start or end of exams. Students should keep this in mind when planning their schedule for exam
days.

(2) Exam methods, etc.

(1 Exam methods, exam dates, exam schedules, and venues are announced on the Exam Methods
Announcement. (See “2. Announcement of exam methods, Exam Methods ™)
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(2) The backup days are scheduled during exam days. The backup day is used when, for
unavoidable reasons, such as a natural disaster, written exams cannot be conducted in the regular
exam period or in the last class at the end of the semester. In that case, missed exams will be
rescheduled for the backup day. If an exam is rescheduled for the backup day, information will be
posted on the notice board and on the RIKKYO PORTAL Academic Affairs page. Be sure to
check for exams scheduled on the backup day.

(3 Students must take exams in the designated classrooms.

(4) Students should note that exams may be held in different classrooms than the classrooms where
they take lectures.

2. Bringing your student ID card to written exams
(1) Students who do not have their student ID card (or temporary student ID card) will not be allowed
to sit their exams under any circumstances.
(2) During an exam, the student ID card (or temporary student ID card) must be placed on the desk
and be visible to the proctor.
(3) If your card is lost or damaged or if the card is worn out and the photograph is unclear, apply for
reissuance immediately at the Academic Affairs Office on your campus.
(4) Students who do not bring their student ID card on the day of the exam will be issued with a
temporary student ID card at the Academic Affairs Office on their campus.
‘ Temporary student ID card | Issuance fee: 500 yen. Valid for two days. No photo needed.
* Note: Students who are unable to pay the fee on the day of the exam should inquire the Academic
Affairs Office.
3. Entering and leaving the exam room
(1) Students who take written exams for specialized courses in the Global Liberal Arts Program in the
regular exam period should enter the exam room no later than 10 minutes before the exam starts.

(2) Students who take written exams for University-wide Liberal Arts Courses in the regular exam
period should assemble in the hallway in front of the exam room at least 15 minutes before the
exam starts and be seated in the seat designated at the entrance of the exam room.

(3) Students who take written exams in the last class at the end of the semester should enter the exam
room by the time the class starts.

(4) Students who arrive late but within the first 15 minutes after the exam starts will be allowed to sit
their exam with permission from the proctor.

(5) Students who arrive late due to transportation delays but within the first 15 to 30 minutes after the
exam starts may sit the exam with permission from the proctor if they present a certifcate of delay
from the relevant railway or bus company.

(6) For (5) above, students who do not have a valid certificate of delay issued by the relevant railway
or bus company may take the exam with permission from the proctor after completing a
“Application for examination permit due to Transportation Delay Form” at the exam venue.
(Students must then present a valid certificate of delay by the date specified by the proctor.)

(7) Students will not be allowed to leave the exam room during the first 30 minutes after the exam
starts. In addition, as a rule, they will not be allowed to leave the exam room during the last 10
minutes before the exam finishes.

4. Others

(1) Answer sheets without a student ID number and name will be invalid.

(2) Students not registered for the relevant course are not qualified to take the exam. If student take
the exam, the result will be “invalid”.

(3) The Answer Sheet, the Exam Attendance Form, and the exam paper of the course for which a
student took an exam should be sure to fill in their name and Student ID and submit them.

(4) Using computer, electronic dictionaries, smart phones, mobile phones, and wearable devices
during an exam is strictly prohibited. Use of an electronic device as a watch or a calculator is also
not permitted.
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(5) Students should take writing implements out of their pen cases. Except for writing implements,
erasers, glasses, a watch, and the student ID card (or temporary student ID card), a label removed
water bottle for hydration, and any other items permitted for the relevant course, students should
put all other items in their bags etc. and place them as instructed before the exam starts.

(6) Students are prohibited from talking with each other, or lending or borrowing items during exams.

a Oral Exams

There are two types of oral examinations.

(D Oral examinations conducted for graduation theses, master’s theses, etc.
Students should check the relevant pages of the graduation thesis, master’s thesis, etc. and the R
Guide.

(2) Oral examinations (other than (1) above) held at final classes or at any other time during the
semester. Students should follow the instructions of the course instructor.

a Reports

Students should refer to the “Rules for Preparing Reports and Academic Papers”, to be hereinafter
described, for instructions when preparing reports.

1. Reports
(1) There are two types of reports.

(D Reports that are listed as “report exams” in the Exam Methods Announcement (see “2.
Announcement of exam methods, Exam Methods ”) and are submitted in the report
submission period

(2) Reports that are submitted in different ways and in different periods than the above(l), such as
those submitted in the last class at the end of the semester

(2) Date and time of submission, submission location (online system), and topics for the report in (1)-
(D above.
Submission date, location (online system), and topic shall be announced simultaneously with the
exam method on the Exam Methods Announcement.
(3) The date, time, place, and other details for submitting the reports in (1)-(2) above should be in
accordance with the directions of the course instructor.
2. Submission requirements
(1) Report Exams
Students should submit the report by the deadline at the location (online system) designated in the
Exam Methods Announcement (see “2. Announcement of exam methods, Exam Methods ).
Please be sure to confirm the details of the exam method on the exam methods announcement.
(D Please note that any report submitted after the designated date will not be accepted.
(To be hereinafter described, “Notes on Submission of Reports, Academic Papers, Etc.”.)

*Late submissions for reasons such as communication issues (e.g., Internet connection failure),
issues with electronic equipment (e.g., slow processing speed), garbled text, or file corruption
will also not be accepted.

(2) Students who have not completed the course registration for a course are not eligible to submit
reports.

(3) Please note that no other method of submission will be accepted.
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% % *k Notes on Submission of Reports, Academic Papers, Etc. 3 ¢ %
B Online submission

Reports, academic papers, etc., will not be accepted after the designated submission deadline, so be punctual and
keep to the deadline. Attempting to submit your documents after the submission period due to communication
issues (such as being unable to connect to the Internet) or problems with equipment (such as slow processing
speeds) will not be permitted. As such, ensure you have sufficient time to submit your documents. However, on
the day of the deadline, if you are unable to submit the report, academic paper, etc., by the deadline due to
unforeseen or unavoidable circumstances, contact the Academic Affairs Office of your campus before the deadline
and follow their instructions. Unforeseen or unavoidable circumstances include accidents, etc.
*Note that these unforeseen or unayoidable circumstances do not include the malfunction of devices or

equipment (such as a PC), communication issues, loss of data, etc.
Submission of Reports, Papers, etc. by Students Suspended from School due to School Infectious Disease

Even if you are unable to come to school, submission can be carried out from home, etc., so no alternative
measures will be allowed. Make sure to submit your report, academic paper, etc., within the submission period.

B Physical (paper) submission

Reports, academic papers, etc., will not be accepted after the designated submission deadline, so be punctual and
keep to the deadline. Ensure you have sufficient time to submit your documents, taking into account possible
delays in transportation, etc. If you are unable to submit the documents yourself, find someone reliable who will
submit them on your behalf. However, on the day of the deadline, if you or the person you have entrusted are
unable to submit academic paper, etc., by the deadline due to unforeseen or unavoidable circumstances, contact
the Academic Affairs Office of your campus before the deadline and follow their instructions. Unforeseen or
unavoidable circumstances include accidents, major delays in transportation, etc.
*Note that these unforeseen or unavoidable circumstances do not include the malfunction of devices or

equipment such as printers.
Submission of Graduation Thesis, and Master's Thesis by Students Suspended from School Due to Schoo

If any of the above apply to you, follow the instructions below.
1. If you are unable to come to school during the designated submission period, ask someone to act as your

representative and submit the documents on your behalf within the designated submission period.
You are responsible for any deficiencies/failures on the part of the representative.

2. If you are unable to find someone to act on your behalf in the case of 1., contact the Academic Affairs Office of
your campus before the deadline and follow their instructions.

‘ <Submission may be allowed at a later date if all of the following are met> ‘

(D You meet condition 2., above.

(2) You should present to the Academic Affairs Office a “Certificate of Permission to Attend School” prescribed
by the University on which the medical institution has written or a “Medical Certificate” issued by the
medical institution stating the school suspension period and date when the student is able to attend class. In
either case, you must be able to prove that you were unable to come to school on the due date due to a school
infectious disease.

(3) You submit the report, academic paper, etc., on the first working day after the day you are allowed to return
to school.

(2) Reports other than report-based exams
(D For paper submissions, the coversheet should be stapled to the report with the required information (name of
course, name of the course instructor, college, year, student ID number, and name) on it.
(2) The above required information should be given when submitting the report in electronic form.
(3 For other submission requirements, follow the instructions of the course instructor.
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Rules for Preparing Reports and Academic Papers

In the course of your studies, you will have to write reports or academic papers in various classes. Reports differ
in character. They include reports you are required to write in class, reports written instead of final exams,
academic papers prepared for debates, and graduation theses. However, there are some common rules for reports
and academic papers. One of them is that you must never pretend that you were the original writer of what
others wrote by copying it.

This applies to original material, sentences or charts, from books, data from web sites, or your friends’ reports.
The same goes for texts for which the copyright is no longer in force and which have are available without
restriction. The characteristics of the original text is irrelevant. The important thing is that you must not pretend
that other people’s work is yours. This act of copying the work of others is called “plagiarism”.

Obviously, this does not mean that you must never use research results other people have accumulated in your

reports or academic papers. Clearly , you will learn a great deal from existing research results. So you may use
ideas from other people’s work and provide explanations using the sentences or charts they have produced.

There is, however, a rule for such use. The rule is that you must indicate clearly that you are using the work
of others (ideas, writings,charts etc.) and whose work it is If you neglect to do so, it will be considered
“plagiarism” whether you intended it or not.

The exact methods for doing this are taught in class, but the general rules are as follows:

- If you quote a sentence, enclose it in quotation marks to distinguish it from other text.
- Indicate the source of the quotation.
[Example]
[For a book] Name of the author, “title of book™, Publisher, date of publication, and page
[For a journal or other article] Name of writer, “title of paper”, “name of journal”, volume number,
date of publication, and page
[For a website] URL and date of acquisition
[For a newspaper article] Name of newspaper, morning or evening edition, issue number, and page

In addition to these, there are a wide variety of methods to indicate material in your report is from another
source. For details on these and other issues, such as how much you should quote journal papers or reports,
follow the instructions of your instructor.

Plagiarism is a very serious offence. A researcher who plagiarises may ruin his or her research career.
University-wide, instructors have agreed to instruct students properly so that they do not plagiarize when writing
reports or academic papers, and to take strict measures against plagiarism.

Reports or academic papers should not be prepared by copying, or cutting and pasting other people’s
works or by just paraphrasing their ideas. They should be completed by discussing and arguing your own
ideas while using various research results and data in compliance with the rules. Show respect for other
people’s work and observe the rules in preparing reports or academic papers.
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a Makeup Exams

Makeup Exams may be permitted after screening to students who were unable to take the Regular Exams held as the
spring semester final exams or fall semester and academic year final exams due to reasons (see the Appended Table)
specified by the university, and who can prove the fact by attached certification documents specified by the
university and have submitted a “Makeup Exam Request Form.”

From the viewpoint of ensuring fairness among students and evaluating grades impartially, those who wish to take
makeup exams are required to properly go through the strict makeup exam request procedure, without omission
under their own responsibility. Students who fail to do so properly, shall not be permitted to take makeup exams
under any circumstances.

The applicant shall be responsible for any inadequacies, deficiencies, or errors in the request procedure regardless of
the reason. Therefore, due care shall be taken to prevent the request from being rejected. The university will not
respond to any inquiries regarding the fact that the request was rejected and the makeup exams were not permitted.
(%% Please refer to the “Rikkyo University General Regulations for the Conduct of Examination” in the R Guide.

1. Target courses

The following courses are eligible for makeup exam. That is, the course specified as makeup exam

target courses in both exams in the last class at the end of the semester and the regular exams. These

course are specified as makeup exam target courses at the time of announcement of exam methods

(see “2. Announcement of exam methods, @M Exam Methods *).

* Note 1: Courses that are not specified as makeup exam target courses at the time of the
announcement of exam methods (see “2. Announcement of exam methods, Exam
Methods ) are not eligible for makeup exams.

* Note 2: Other small tests (e.g. quizzes), mid-term tests, and final tests held voluntarily during a
class by the course instructor are not eligible for makeup exams. If students are absent on
the day these tests are held, they should follow the instructions of the course instructor.

2. Application Procedures

Submit a “Makeup Exam Request Form,” with a printout of your class registration page and the

required documentation attached, to the Academic Affairs Office of your campus within one week

from the day after the exam date (including the same day of the week in the next week; If the deadline
is a day on which the office is closed, submit it by the day on which the office is open again).

Makeup Exam Request Forms are available at the Academic Affairs Office on your campus.

(Makeup Exam Request Forms can be downloaded from the RIKKYO PORTAL website of the

Academic Affairs Office.)

* Note 1: Students unable to submit a Makeup Exam Request Form due to hospitalization etc. should
contact the Academic Affairs Office on their campus for instructions during the submission
period. Students diagnosed with a school infectious disease, in particular, should contact
the Academic Affairs Office on their campus immediately for instructions.

% Note 2: Students should submit a Makeup Exam Request Form for courses taken on a campus other
than their own to the office of the campus offering the relevant course. This may not be the
case if students apply for courses taken on their own campus at the same time, so contact
the Academic Affairs Office on your campus in advance.

3. Announcement of eligible students, exam methods, and exam schedules
Eligible students, exam methods, and exam schedules are announced on the bulletin boards. The
announcement of exam methods shall be posted on the Web, and the place of posting shall be the
“Exam Bulletin Board” in the Academic Affairs Bulletin Board.
<Announcement of eligible students, exam methods, and exam schedule>
Spring semester final Fall semester final and academic year end
Late August Mid-February

* Note: The announcement on the bulletin board will be made at the each campus where the course is
offered.
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4. Makeup exam periods
Makeup exams are held in the following periods.
<Makeup exam periods>

Fall semester final and
academic year end
Exam period: Early March
Submission period: Early March

Makeup exam methods Spring semester final

Written exams
Report exams

Exam period: Early September
Submission period: Early September

% Note: Makeup exams will be held at the campus where the course is offered.
5. Instructions on taking makeup exams (written exams)
<Appended Table: Reasons for Applying Makeup Exam, and Required Supporting Documents for

requesting Makeup Exam>
Regarding the items marked with an asterisk ( * ) under “Required Supporting Documents,” please be sure to check the Exam Method
Announcement bulletin board for further detailed explanations.
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Reasons for Applying Makeup Exam

Required Supporting Documents

The student is unable to attend school due to hospitalization,
or illness/injury (including severe menstrual pain) which
requires a doctor's medical certification.

The sheet of hospital admission plan or doctor's medical
certification confirming inability to attend school on the day
of exam. For the medical certification, the details of
hospitalization, illness or injury should be filled in by the
doctor as the reason for not attending the day of exam. *

)

The student is unable to attend school because they are
infected with a school infectious disease (those that the
school must take preventive measures against) specified by
the School Health and Safety Act such as influenza or
measles.

“Medical Certificate” stating the school suspension period
and date when the student is able to attend class, issued by
the medical institution or “Certificate of Permission to Attend
School” prescribed by the University on which the medical
institution has written. *"-*2 %

3)

Condolence (excluding memorial service) limited to guarantor,
spouse, and relatives by blood and marriage within the third
degree of relationship. (Including reasonable travel time and
travel day necessary to attend the funeral or similar ceremony.)

"Statement of Circumstances" prepared by the student and
documentation verifying the fact (e.g., public certificate of
death, funeral attendance card, etc.). %

Transportation delays of 30 minutes or longer

Certificate of delay issued by the railway or bus company 3

Inability to attend school due to a serious incident, accident,
or disaster:

(D The student was involved in an incident or an accident.
(@ The student who was unable to attend school due to
encountering an incident or an accident, such as being
questioned by police or performing life-saving actions.

(@ The student's residence was damaged, or the student was
evacuated or engaged in recovery work due to a natural
disaster or fire.

"Statement of Circumstances" prepared by the student, and
documents prepared by government agencies, medical
institutions, insurance companies, railway companies, etc.,
which provide objective evidence of the facts. (Applies to all

@), @, and ®). *

Practicum/experiences etc. that form part of the certification
programs

Certificate of practicum/experience period sk

Job Hunting Examination (Interview or written test) where
the examination schedule cannot be rearranged (Including
reasonable travel time and travel day necessary to take the
exam) *3

Certificate, issued by the institution for which a student took
an exam, that proves the student took the exam. (Certificate
requires the location of the job hunting examination, the
date, and the seal of the company affixed) sk

Graduate school entrance examinations (including Rikkyo
University Graduate School entrance examinations) the
student take

Copy of Exam card

Participation in a competition, etc., as an athlete who
represent the country or an equivalent region.

(@ Participation or accompaniment (including reasonable
associated travel periods) in a competition and related
training activities (including training camps) as an athlete
representing Japan, requested by an organization affiliated
with the Japanese Olympic Committee (JOC) (including
regular, affiliated, and approved members) or the Japanese
Paralympic Committee (JPC).

(@ For a request from an organization other than a JOC-
affiliated body (including those related to cultural activities)
that is deemed appropriate by the University to be
recognized as a national representative activity before the
start of the regular examination period, the rules for (O shall
apply mutatis mutandis.

(® For the student selected as an athlete who represent a
country or region other than Japan, we shall apply the rules
for 1 and (2) mutatis mutandis.

(D Documents issued by the sending organization indicating
selection as a member of the Japanese national team. If the
document’s information is insufficient to determine the
eligibility for the makeup examination, "Statement of
Circumstances” from the candidate shall be requested.

(2 The same documents as (D) apply. (Will be instructed during
the prior consultation.)

%
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Requirement to serve as a lay judge during the saiban-in | “Notice of Selection Procedure Period (Summons)” containing
selection procedure or during a trial proof of the court appearance date, obtained from the court
(10) if the student served as a lay judge during the saiban-in
selection procedure, or “Certificate” showing the duration of
the jury duty if selected as a juror

In addition to the above items (1) to (10), reasons temporarily
added by the University (Where applicable, these will be

m indicated in the Exam Method Announcement bulletin

)

board.)

*1) If you fall under the above item (2), the use of the university’s prescribed “Certificate of Permission to Attend School” is strongly
recommended.
A Medical Certificate may be rejected if the content is insufficient.

*2) The “Certificate of Permission to Attend School” can be downloaded from the Academic Affairs Office page on the RIKKYO
PORTAL.

*3) Internships, seminars, company information sessions, and Alumni visit are NOT eligible.

Time Conflict Special Exams

Exams are arranged for those with exam conflicts for example where students have two or more exams scheduled
in the same exam period or have insufficient time between exams to travel between the Ikebukuro and Niiza
Campuses. As a rule, students should take the exam for the course offered by the college/school other than their own
in the regular exam period, and arrange to take the exam for their own college/school during the period for those
with exam conflicts.

1. Application Procedures
Students who wish to take an exam in the period for those with exam conflicts should submit an
“Exam Conflict Application Form”, together with a printout of their class registration page, after the
announcement of exam dates and times but one week before the start of the exam period to the
Academic Affairs Office on their campus. However, in the event a schedule conflict arises due to a
change in exam times, submit the “Exam Conflict Application Form” to the Academic Affairs Office
of your campus within two days of taking the first exam (If the deadline is a day on which the office is
closed, submit it by the day on which the office is open again).

2. Announcement of eligible students, exam methods, and exam schedule
Eligible students, exam methods, and exam schedule are announced on the bulletin board at the
prescribed schedule. The announcement of exam methods shall be posted on the Web, and the place of
posting shall be the “Exam Bulletin Board” in the Academic Affairs Bulletin Board.
<Announcement of eligible students, exam methods, and exam schedule>

Spring semester final Fall semester final and academic year end
Late August Mid-February
* Note: The announcement on the bulletin board will be made at the each campus where the course is

offered.

3. Exam periods
Time conflict special exams are held in the following periods.
<Time Conflict Special Exams>

Exam Methods Spring semester final Fall semester final and academic year end
Written Exam Exam Period: Early September Exam Period: Early March
Report Exam | Submission Period: Early September Submission Period: Early March

% Note: Time conflict special exams will be held at the campus where the course is offered.
4. Instructions on taking time conflict special exams
Exam guidelines are the same as those found in “@ Written Exams .
Please note that no special measures will be taken for students who fail to take makeup exams.
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a Cheating

The purpose of exams is to evaluate students’ accomplishment after studying a particular course. Therefore, any
behavior that works contrary to this purpose is regarded as cheating.
1. Order to stop the exam

If an act regarded as cheating is discovered during an exam, the proctor and the college which the

course held will give the student who occur the cheating the following instructions, stopping the

exam, waiting on the seat and/or exiting from the exam room.

The student who occur the cheating must abide the instructions.

2. Loss of qualification to take exams

(1) Students who cheat during an exam will lose eligibility to take any subsequent exams or to submit
reports for university-wide liberal arts courses and courses in any colleges, etc. for that semester,
including the course in which the cheating took place.

(2) Students who cheat during the English Credit Approval Test will lose their eligibility to take any
subsequent written exams in the relevant exam period (For exams held in June: until spring
semester final exams finish/ For exams held in November: until fall semester final and academic
year final exams finish) including any exams held on that same day, and will receive a failing grade
for written exams in all courses.

3. Grades for the relevant exam period

The grades of students who cheat in the relevant exam period will be as follows:

(1) For courses with written exams taken in the regular exam period and courses with written exams
in the last class at the end of the semester, the student will receive a failing grade for all such
courses including those for which the student has already taken the exam.

(2) If students cheat during Regular Exam period of the spring semester final exam, they will
retrospectively lose the qualification to take the English Credit Approval Test (CAT) held in June.
Also during the fall semester final and academic year final exams, they will retrospectively lose the
qualification to take the CAT held in November.

This will lead to cancellation of any credits approved during this period even if the test was passed.

(3) The “In-class points” evaluated courses will stand as earned.

In case of Oral Exams, they will stand only held the oral exams before the certification of the
cheating.
In case of Report Exams, they will stand only submitted them on the specified website before the
time when the exam of the course in which the cheating occurred.

4. Determination of punishment

(1) The University shall discipline students who occur the cheating at the Regular exam according to
the article 56 of University Regulations.

(2) The University may use three types of disciplinary measures: reprimands, suspensions and
dismissals according to the article 56-2 of University Regulations.

(3) The discipline of the students who occur cheating shall be made by the president with, in turn, the
Faculty Meeting to which the student belongs according to the article 57 of University Regulations.

a Grades

1. Evaluation
Grades for class courses will be based on the criteria shown in the table ‘Evaluation’ below. “S”, “A”,
“B”, and “C” indicate a passing grade while “D” and “Absent” indicate a failing grade.
Note that evaluation for courses for which credits have been earned cannot be changed under any
circumstances.
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<Evaluation>

Grade GP*" Evaluation Criteria Grade showr'm on
the transcript
S 4 Masters the required goals of the course S
(90-100 pt.) to an excellent standard.
A 3 Achieves the required goals of the A
Pass (80-89 pt.) course to a satisfactory standard.
B 5 Learns key elements among the required B
(70-79 pt.) goals of the course.
C : Achieves a bare minimum knowledge of c
(60-69 pt.) the goals required by the course
D 0 Does not achieve minimum knowledge
Fail (0-59 pt.) of goals required by the course. E
Evaluation not possible due to reasons
Absent 0
such as absence from the exam*?2.
Course Cancelled the course by the designated
cancellation*? Q ~ | deadline*¥ Not shown

*1): See “4. GPA”.

*2): If students were absent from written exams, or they did not submit the report for a course
announced as a “report exam” (see Reports , VI) in the Exam Methods Announcement, the
grade shall be “Absent” regardless of the percentage of the overall evaluation stated in the
syllabus for the exam not taken or the report not submitted.

*3): See “@l Course Cancellation System , V. Course Registration”

*4): Including leave of absence and studying abroad before grades are given.

For some courses, grades are indicated as follows. (Not subject to GPA*" calculation)

Grade Transcript
Pass P
Fail H
Approval G
*D: See “4. GPA”.

2. Announcement of grades

Grades are announced on the Grades Reference System on predetermined dates. The university does
not reply to inquiries about grades by telephone or email. Students should consult the Grades
Reference System for details such as the time of announcement.
<Announcement of grades>

Spring semester

Students enrolled for the academic year

(Announced by new year for next academic year)

courses (including applicants for extended-term graduation| Early September
[graduation in Sep.])
Graduating students
9 End of February
(students enrolled for 8 semesters or more)
Fall semester courses - -
Students enrolled for next academic year Mid-March
Year-long courses -
Students enrolled for next academic year
Late March

<Announcement of results of makeup exams and time conflict special exams>

Spring semester
courses

Students enrolled for the academic year
(including applicants for extended-term graduation
[graduation in Sep.])

Late September

Fall semester courses
Full year courses

Graduating students
(students enrolled for 8 semesters or more)

Students enrolled for next academic year

Mid-March
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3. Request for a check of a performance evaluation

4. GPA

The Performance Evaluation Checking System is to confirm the result of grading with the course

instructor if there are sufficient reasons for students to believe that the grading is incorrect. It is not a

request to reconsider the grade or to explain how your individual evaluation was made. Those who
wish to apply this system, fill out a Performance Evaluation Checking Request Form with detailed
reasons and submit it within the prescribed application period. For application methods, please refer
to “About the Grade Reference System” in the Grades Reference System (https://r.rikkyo.ac.jp/) after
the announcement of grades for the corresponding semester.
* Any changes will be announced on the RIKKYO PORTAL Academic Affairs page.
<Application Period for Performance Evaluation Check>
Applicants for extended-term graduation
(graduation in Sep.)
Students enrolled for the academic year
(excluding applicants for extended-term | Early September
graduation [graduation in Sep.])
Graduating students

-Fall semester (students enrolled for 8 semesters or more)

courses Students enrolled for next academic year

-Full year courses |(excluding graduating students in the|Mid-March
academic year)

Early September

Spring semester
courses

Mid-February — Early March

%k For more details on the application period, please refer to R Guide.
Be sure to meet the deadline for application.

(1) GPA (Grade Point Average)
GPA is one of the methods of showing average grades for a particular period by giving points for
grades (GP) achieved in eligible courses taken during that period and averaging them. The GPA is
calculated on the basis of figures for all eligible courses, including those for which students receive a
failing grade, by semester or academic year. It is an effective method for promoting studies as it
helps students grasp their overall record and degree of achievement. Many universities overseas,
including those in the U.S. , have adopted this method. If students wish to study abroad or attend
graduate school overseas, submission of their GPA is required.

(2) GPA calculation method
The GPA is calculated by the following formula.
* Note: Figures are rounded at third decimal places and displaced to second decimal places.

No. of credits of “S"x4+No. of credits of “A"x3+No. of credits of “B"x2+No. of credits of “C"x1
No. of all credits registered for courses that are targets of GPA calculation (incl.“D" and “Absent”)

% NOTE: The Academic Affairs Office do not respond to inquiries about an individual student’s GPA.
(3) Courses for which the GPA can be calculated
(D Courses for which the GPA can be calculated
Courses with a grade indicated as “S”, “A”, “B”, “C”, “D”, or “Absent”
(2) Courses that are excluded from the GPA calculation
<> Subjects that have been dropped
<> Courses for which credits have been approved (courses for which credits have been approved
and indicated as “Approval” in the evaluation due to transferring in the 3rd year or studying
abroad, etc.)
< Courses in Certification Courses
<> Courses with the grade indicated as “Pass” or “Fail”
(4) GPA indication format
<> The final GPA, covering a student’s whole period of study at the university is shown on his or
her academic transcript.
<> In the announcement of grades on the grade reference system mentioned in “2. Announcement
of Evaluations”, the GPA is for each academic year and semester is shown as well as that for
the the total period of study.
*k Note: For full year courses, the GPA is calculated together with fall semester courses.
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VII. Graduation-related Matters

c Regulations Concerning Graduation and Degrees

Bachelor’s degrees are awarded to students who have studied in the same college for four years or
more (2 or more years when transferring to the University or changing college/department/course
during the 3rd year, and 3 or more years when changing college/department during the 2nd year) and
have acquired all required credits.
The dates of graduation of the Rikkyo University shall be as follows.
(April Entrants) March 31 of the relevant academic year
(September Entrants) September 19 of the relevant academic year.
*k Note: Periods when study was suspended due to leave of absence do not count towards the time
enrolled. Please refer to “@l Enrollment Status ”, in “VIII. Enrollment Status and Tuition &
Fees” for details.
The names of the majors for bachelor’s degrees awarded in each college/department/program are as
follows.

College Department Specialization

College of Arts Department of Christian Studies Arts
Department of History
Department of Education

Department of Letters/ Global Liberal Arts Program

College of Economics Department of Economics Economics
Department of Accounting and Finance
Department of Economic Policy Studies

College of Science Department of Mathematics Science
Department of Physics
Department of Chemistry
Department of Life Science
College of Sociology Department of Sociology Sociology
Department of Contemporary Culture and Society
Department of Communication and Media Studies

College of Law and Politics Department of Law Law
Department of Politics Politics
Department of International Business Law Law
College of Tourism Department of Tourism and Hospitality Management | Tourism
Department of Culture and Tourism Studies
College of Community and Department of Social Work Community and Human Services
Human Services Department of Community Development
College of Business Department of Business Business
Department of Global Business
College of Contemporary Department of Psychology Psychology
Psychology Department of Body Expression and Cinematic Arts | Body Expression and Cinematic Arts
College of Intercultural Department of Intercultural Communication | Intercultural Communication
Communication
College of Sport and Wellness | Department of Sport and Wellness Sport and Wellness
College of Environmental Department of Environmental Studies Arts and Sciences
Studies

*For those in the Legal Course of the College of Law and Politics, bachelor’s degrees shall be
awarded to students who have been enrolled for at least three years, have passed all required exams,
and have acquired all required credits with excellent grades.
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G Maximum Year of Enroliment

Students may take up to a maximum of 8 years to complete the bachelors degree program. Students
cannot attend the university beyond this.

In addition, 6 years for those who change college, change department, change course of study, or
transfer from another university in their 3rd year, and 7 years for these who changed college or
changed department in their 2nd year.

a Announcement of Graduation

1. Announcement of Graduation
Pass or fail for graduation will be announced via the Grade Reference System on the following dates.
Senior students who have attended the University for 8 or more semesters should check their status by
themselves. Details, such as the schedule of announcements etc., can also be checked via the Grade
Reference System.
(April Entrants) End of February
(September Entrants) Early September
% Note: Inquiries by telephone or email are not accepted.

2. Degree Conferral Ceremony
Refer to the university website for details regarding the Degree Conferral Ceremony. Information on
the distribution of diplomas and certificates will be announced on the Grade Reference System on the
day of the graduation results announcement.

a Postponement of Graduation (Requested Repeat of Year)

1. Requested Repeat of Year
If students wish to remain in the University to continue their studies (repeating a year) after earning
the required credits for graduation, they can repeat the year by submitting the designated form
(Application Form to Requested Repeat of Year) co-signed by a guarantor, during the designated
application period, and upon receiving approval. Such students are not allowed to graduate until
March 31 (September Entrants, September 19) of the following year. Note that in principle, this
application cannot be withdrawn. Once the application is approved, students must pay the designated
tuition, fees and other costs required for the relevant year in full. However, if students have applied
for extended-term graduation, and their application is accepted, they are to graduate on following date
of the relevant academic year. Refer to “@J Extended-term Graduation .
(April Entrants) September 19 of the relevant academic year.
(September Entrants) March 31 of the relevant academic year.

2. Distribution, Submissions of Application Form to Requested Repeat of Year and Announcement of Approvals
Please refer to the R Guide for each college and the “Various Procedures” page on the RIKKYO
PORTAL Academic Affairs Office page (website) linked from the R Guide for information on the
distribution period, distribution method, distribution location, application period, application method,
application location, approval announcement date, and announcement method for the Requested
Repeat of Year.

a Extended-term Graduation

1. Overview of “Extended-term Graduation” (graduation in September/ March).
“Extended-term Graduation (graduation in September/ March)”, is a system that allows the students
who have met all of the following 6 requirements to graduate on following dates of the relevant
academic year, if they have passed the graduation screening process conducted by the college to

which they belong.
(April Entrants) September 19 of the relevant academic year.
(September Entrants) March 31 of the relevant academic year.
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< Requirements for Extended-term graduation (graduation in September/ March)>

Students must:

1. Have submitted the designated form (Extended-term Graduation Application), co-signed by a
guarantor, during the designated application period.

2.Be an undergraduate.

3. Have attended the University for 8 or more semesters when applying.*'*2

4. Have earned or be expected*® to earn the credits required for graduation from the department
they belong to when applying.

5. Be enrolled in the University in the semester when applying.**

6. Have paid full “tuition and fees*> and other required costs” for the semester in which be
enrolled in the relevant year in full when applying.

Please note that in principle, this application cannot be withdrawn. If students have submitted a
Extended-term Graduation Application and it has been approved, “tuition and fees** and other
required costs” are one-half*¢ of the usual rate.

*1: Periods of leave of absence are not counted towards enrolled years and semesters.

*2: For those in the Legal Course of the College of Law and Politics, bachelor’s degrees shall be
awarded to students who have been enrolled for at least three years, have passed all required
exams, and have acquired all required credits with excellent grades.

*3: Students applying for extended-term graduation (graduation in September/ March) are expected to
earn the credits required for graduation from the department or program they belong to by taking
spring/ fall semester subjects in the relevant academic year.

*4: Students must not be on leave of absence or suspended from school.

*5: “Tuition and fees” refers to tuition (incl. enrollment fee), supplemental educational fees, and
experiment and practical training fees.

*6: One-half refers to one-half of the amount of tuition and fees and other required costs to be paid for
one year (the amount of experiment and practical training fees is determined for the semester in
which the student is enrolled).

¢ The student’s Extended-term Graduation Application will not be accepted if the amount of tuition
and fees paid falls short of the amount required to apply for Extended-term graduation.

2. Distribution, Submission of Extended-term Graduation Applications and Announcement of Approvals

Please refer to the R Guide for each college and the “Various Procedures” page on the RIKKYO
PORTAL Academic Affairs Office page (website) linked from the R Guide for information on the
distribution period, distribution method, distribution location, application period, application method,
application location, approval announcement date, and announcement method for the Extended-term
Graduation request.
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VIII. Enrollment Status, and Tuition & Fees

a Enrollment Status

1. What is “Enrollment Status”?
Enrollment status is granted on admission to the University and is a student’s status as a member of
Rikkyo University. It is lost when students graduate, withdraw, or are expelled from the University.

2. Enrollment and enrollment period
Enrollment means that the student is registered in the university records. The duration of enrollment is
called as “Enrollment period”. If a student takes a leave of absence, it will not count as part of the
number of years attended; however, the enrollment period will be the semesters in which the student
take classes (is at school) and does not take classes (is taking a leave of absence).

3. Course period and maximum number of enrolled years
The number of years required for graduation from the University is called the course period.
Undergraduates must be enrolled at the University for 4 or more years (2 or more years when

transferring to the University or changing college/department/course during the 3rd year, and 3 or
more years when changing college/department during the 2nd year) and earn the required number of
credits to graduate. However, students cannot be enrolled for longer than the maximum number of
enrolled years. The course period and the maximum number of enrolled years are as follows:

Maximum number of

Course period
s enrolled years*'

Undergraduates 4 years*?*3 8 years*?
Graduates in master’s courses and master’s programs 2 years 4 years
Graduates in doctoral programs 3 years 6 years

*1: A period of leave of absence is not added to the maximum number of enrolled years. See “@M Leave of Absence
and Re-enrollment ™.

*2: Students who transfer to the University or change college/department/course must check with the Academic
Affairs Office.

*3: For students enrolled in the Legal Study course of the College of Law and Politics, check with the Academic
Affairs Office.

4. Number of enrolled years and number of enrolled semesters
To convert the course period for undergraduates, (“enrolled at the University for 4 or more years”)
into semesters (“‘enrolled at the University for 8 or more semesters”), refer to the following table.

Year 1st 2nd 3rd 4th
Semester*'| Spring Fall Spring Fall Spring Fall Spring Fall
Enrolled 1 2 3 4 5 6 7 8
semesters| semester |semesters|semesters|semesters|semesters |semesters|semesters|semesters

*1: For students entering in September, replace “spring semester” with “fall semester” and “fall semester” with
“spring semester”.

G Leave of Absence and Re-enrollment

1. Overview of “Leave of Absence”

If students cannot attend the University for 2 or more months due to illness or for other unavoidable
reasons, they may take a leave of absence for the affected semester by submitting a Leave of Absence
Request Form cosigned by a guarantor, during the designated application period, and obtaining
approval. The period of any leave of absence is not included in the calculation of number of enrolled
years. Students may also be required to submit other documents to substantiate their request
depending on the reason.

Special exemptions may be made for students who take leave of absence for military service. If you
will take a leave of absence due to military obligations, make sure to notify the university in advance.

Periods of leave of absence shall be as below, depending on when the request is submitted,
regardless of the reason. If students take a leave of absence across 2 or more semesters, they need to
submit a new request for each semester after the first, before the end of the period of leave in the
previous semester.

Check the R Guide of each college for details regarding leave of absence’s length and request periods
for each semester.
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2. Re-enrollment
Students who take a leave of absence will be automatically considered as returning to school after
their period of leave ends, as below.

The dates of returning to school

B Return date for Spring Semester leave of absence => September 20
B Return date for Fall Semester leave of absence => April 1

3. Calculating semester and college year when taking leave of absence
Leave of absence period is not entered the school years or semesters. However, if students use the
leave of absence system, regardless of the number of semesters enrolled, undergraduate students are
automatically advanced to the 4th year.
<Example> a student takes a leave of absence for 1 semester, (the 3rd semester), and returns to school
in the fall semester of the 2nd year

Year 1st 2nd 3rd 4th 4th*3
Semester | Spring | Fall | Spring | Fall | Spring | Fall | Spring | Fall | Spring | Fall
Enrolled 1 2 Leave of 3 4 5 6 7 8 9
semesters | semester | semesters | absence | semesters | semesters | semesters | semesters | semesters | Semesters®? | Semesters*!

*1, 2: Refer to “4. Dates of graduation and completion” for the date of graduation.
*3: If undergraduate students fail to graduate in the 4th year, they will be reenrolled as a 4th year student.
2 For students entering in September, replace “spring semester” with “fall semester” and “fall semester” with
“spring semester”’.
4. Dates of graduation and completion

(1) April Entrants

In principle, students who take a leave of absence graduate on March 31 as usual. If students meet the
conditions of enrollment period and others, however, they can graduate on September 19 by applying
for extended-term graduation and approved. Please refer to “@EM Extended-term Graduation  in
“VII. Graduation-related Matters” for details.

Note that students cannot (extended-term) graduate while on leave of absence.

<Example> A student takes a leave of absence for the 3rd semester and returns to school in the fall
semester of the 2nd year

112

Year 1st 2nd 3rd 4th 4th
Semester | Spring | Fall | Spring | Fall | Spring | Fall | Spring | Fall | Spring | Fall
Enrolled 1 2 Leave of 3 4 5 6 7 8 9
semesters | semester | semesters | absence | semesters | semesters | semesters | semesters | semesters | Semesters®? | Semesters*!

*1: Normal graduation date is the last day of fall semester.

*2: The graduation date if the student applies for and receives approval for extended-term graduation
is the last day of spring semester.

(2) September Entrants

In principle, students who take a leave of absence graduate on September 19 as usual. If students meet

the conditions of enrollment period and others, however, they can graduate on March 31 by applying

for extended-term graduation and approved. Please refer to “@ll Extended-term Graduation  in

“VII. Graduation-related Matters” for details.

Note that students cannot (extended-term) graduate while on leave of absence.

<Example> A student takes a leave of absence for the 3rd semester and returns to school in the fall

semester of the 2nd year

Year 1st 2nd 3rd 4th 4th
Semester| Fall | Spring | Fall | Spring | Fall | Spring | Fall | Spring | Fall | Spring
Enrolled 1 2 Leave of 3 4 5 6 7 8 9
semesters | semester | semesters | absence | semesters | semesters | semesters | semesters | semesters | Semesters®? | Semesters*!

*1: Normal graduation date is the last day of spring semester.
*2: The graduation date if the student applies for and receives approval for extended-term graduation
is the last day of fall semester.

5. Limits to the number of leaves of absence

The number of times leave of absence may be taken is limited. Students cannot take more than that
maximum number for any reason. At whatever point in a semester a leave of absence begins, it is
counted as one time. Each semester in which all or part of a leave of absence takes place is counted as
one leave of absence. So, if a leave of absence which covers two consecutive semesters or for two
semesters with at least one semester in between, the number of absence will be two.
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Maximum permitted leaves of absence
Undergraduates 8
Graduates in master’s courses and master’s programs 4
Graduates in doctoral programs 6

* Note 1: If a student transfers college/department/course, the number of leaves of absence already
taken carries over to the new college/department/course.

* Note 2: If a student re-enrolls in the University after withdrawing, the number of leaves of absence
before withdrawal carries over.

* Note 3: If a student passes the entrance exam after graduation, completion, or withdrawal (exclud.
re-enrolls) from the University, previous leaves of absence are not carried over and so do
not count as part of the limit.

6. Submission of Request for Leave of Absence

Please refer to the R Guide of each college and the “Various Procedures” page of the RIKKYO

PORTAL Academic Affairs Office page (website) linked from the R Guide for information on the

distribution period, distribution method, distribution location, submission period, submission method,

and submission location of the Leave of Absence Request.
7. Notice of leave of absence notification

If student submit a Request for leave of Absence and are approved by each faculty meetings, notice of

leave of absence is sent to student and guarantor by mail. Please confirm the permission by this mail.

Regarding to the payment during absence (refer 9. Tuition and fees for those on leave of absence”),

notice will be sent after sending notice of leave of absence notification accordingly. Please make sure

the notice and follow the instruction.
8. Inquiry about School Attendance

An “Inquiry about School Attendance” is sent to students who are on leave of absence*!. If students
wish to continue their leave of absence or withdraw from the University, they must make sure to
submit the Leave of Absence Request or Withdrawal Request, whichever is appropriate, by the
deadline. The deadline is stated in the enclosed letter. If students do not submit either request, please
note that they will be automatically treated as returning to school on the date described in “2. Re-
enrollment” after a leave of absence ends.
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Time of sending Deadlines for Documents to be submitted

Semester of leave | Inquiry about | returning Inquiry .

of absence School about School | Leave of absence |  Withdrawal s

Attendance:? Attendance school

H *5

Spring semester End of July Lat<.e AUQUfSt Leave of Absence Withdrawal No procedure
Fall semester | End of January** I\F/hddle 0 Request Request required
ebruary

*1 Sent to a guarantor.

*2 Special exemptions will be made for students who take leave of absence for military service. If you will take a
leave of absence due to military obligations, make sure to notify the university in advance.

*3 Students who have finished taking a leave of absence for personal reasons and then immediately go abroad as an
exchange student or for other approved programs will not be sent an inquiry about school attendance.

*4 In the case of April entrants who have not yet paid all or part of their tuition and enrollment fees as of the end of
January, the inquiry about school attendance will be sent after the full amount of the prescribed tuition and fees for
that year has been paid.

*5 In the case of September entrants who have not yet paid all or part of their tuition and enrollment fees as of the end
of July, the inquiry about school attendance will be sent after the full amount of the prescribed tuition and fees for
that year has been paid.

9. Tuition and fees for those on leave of absence

If students have submitted a Leave of Absence Request and it has been approved, they are exempted
from tuition and fees excluding the enrollment fee and other required costs for the semester during
which they take the leave of absence. An enrollment fee of 60,000 yen is collected for each semester
for which students take a leave of absence to cover assurance of continued enrollment and
administrative costs, regardless of the college (department/course) to which they belong. Please also
note that if a student is granted a leave of absence, the University may adjust any refund
depending on the student’s payments to date. If any payments for tuition or fees are owed at the
time of the leave of absence, they will be deducted from the refund.

For details, please refer to the “Tuition and Fees for Leave of Absence or Withdrawal” page on the
RIKKYO PORTAL “Academic Fees and Other Payments” website (http://s.rikkyo.ac.jp/kyutaigaku)
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a Withdrawal

1. What is “Withdrawal”?
If students withdraw from school due to illness or for other reasons, they must receive approval by
submitting the designated form (Withdrawal Request), cosigned by a guarantor, during the designated
application period. (Please note that the Student ID Card should be returned). Students may also be
required to submit documents to substantiate their request depending on the reason, so please follow
relevant instructions.

2. Submission periods and tuition reduction
If a student submits a Withdrawal Request and receives approval, tuition and fees*! and other required
costs are reduced as below, depending on when the Withdrawal Request is submitted. If a student’s
withdrawal request is approved, the University may issue a refund depending on the status of
his or her payments at the time of approval. If payments for tuition or fees are owed at the time
of withdrawal, the Withdrawal Request will not be approved.
For details on the submission period and tuition reduction/exemption amount, please refer to the
“Tuition and Fees for Leave of Absence or Withdrawal” page on the RIKKYO PORTAL “Academic
Fees and Other Payments” website (http://s.rikkyo.ac.jp/kyutaigaku)

3. Submission for Request for Withdrawal
Please refer to the R Guide of each college and the “Various Procedures” page of the RIKKYO
PORTAL Academic Affairs Office page (website) linked from the R Guide for information on the
distribution period, distribution method, distribution location, submission period, submission method,

and submission location of the Withdrawal Request.

4. Notice of withdrawal Permission
If student submit a Withdrawal Requests and are approved by each faculty meetings, notice of
withdrawal permission is sent to student and gurantor by mail. Please confirm the permission by this
mail. In the case of procedures concerning reduction and exemption of tuition fees, follow the
instructions as they will be notified separately by mail after shipping the withdrawal permission
notice.

a Request for Repetition of a Year (seniors only)

Refer to “@2 Postponement of Graduation (Requested Repetition of a Year) ” in “VII. Graduation-
related Matters”.

a Extended-term Graduation

Refer to “@ Extended-term Graduation ” in “VII. Graduation-related Matters” for Extended-term
graduation.

a Readmission

1. Overview of “Readmission”
If students who withdrew from school due to illness or for other reasons wish to readmission, they
may receive approval for readmission at the beginning of the academic year (April 1)*' by submitting
the designated form, cosigned by a guarantor. If students apply for readmission, they are required to
submit the form between October 1 and the late November deadline*? of the academic year prior to
readmission.
*1: For September entrants, September 20.
*2: For September entrants, they are required to submit it between March 1 and the late April deadline of the

academic year prior to readmission.

2. Offices where inquiries about readmission should be made

Academic Affairs Office (Refer to the “Communications from Academic Affairs”).
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Tuition and Fees

1. Notices related to payment of tuition and fees
For details on Notices related to payment of tuition and fees, please refer to the “Payment Schedule”
page on the RIKKYO PORTAL “Academic Fees and Other Payments” website (http://s.rikkyo.ac.jp/
schedule)

2. Late payment system
If students cannot pay by the specified deadline due to special economic circumstances, or he/she has
difficulty in securing funding, they should submit an “Request for Late Payment of Tuition and Fees”,
found on the RIKKYO PORTAL tuition and scholarship page, to the Accounting Office of the Finance
Division in advance. If the “Request for Late Payment of Tuition and Fees” is accepted, the payment
deadline can be extended within a certain limit. For details, refer to the “Information regarding tuition
and fees”sending from Accounting Office of the Finance Division, or “Payment Schedule” page on
the RIKKYO PORTAL “Academic Fees and Other Payments” website (http://s.rikkyo.ac.jp/schedule)

3. Payment arrears
Any student who does not pay tuition and fees in full as designated will be expelled from the University.
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IX. The Rikkyo Minor Program

u Overview of the Rikkyo Minor Program (G Minor Program)

The Rikkyo Minor Program (hereinafter referred to as the “G Minor Program™) is a program designed
for all college students of the University to acquire knowledge across several fields based on one
central theme in addition to the specialization of the college/department or course to which students
belong, and to cultivate the ability to consistently think about things from a multidimensional
perspective. The overall objective is to “cultivate global persons with specialized knowledge.”
Specific requirements are to systematically take the specified course groups leading to an overseas
experience (including studying abroad) selected by the student, to have that overseas experience
approved by the University, and to provide an activity report on it. If students meet the designated
requirements for completion, the University issues a certificate of completion.

About the details, refer to the website of G Minor Program (https://portal.rikkyo.ac.jp/rmp/
about)

a Overall Perspective of the G Minor Program

Course Selection for the Rikkyo Minor Program

K Arts & Science Course Language & Culture Course Discipline Cours e\
26 credits 26 credits 16 credits

Credits required for completion of the 1st group (subjects originating in Japan) |
b I | -
Credits required for completion of the 2nd group (core subjects)
b o | e | -
Credits required for completion of the 3rd group (language subjects)
o A
+ BN + QB +

Overseas experience approved by the University
(which does not presuppose earning credits)

Completion of the Rikkyo Minor Program
(Certificate is issued at the time of graduation)



https://portal.rikkyo.ac.jp/rmp/about
https://portal.rikkyo.ac.jp/rmp/about

00—\ IVHEEIFH

@ Jo—usERER (GEER) &I

TO-NVHERFR (LT, [GRIFEH] &XRid) &, KEZOLTOERFEEMRREL, BT
ZEMERPEEOFMMICNA T, BHOLKFICHA-3HMEE—DDT—<IR-TERL, ZEN
ICHMEEIRA THENICEARTBENEBRTZ 7075 LTHDB, ZORIEE [FFEICIIEHRA
WBERATIHEBEBADER] TH D,

BHMICIE, BIRLAT-—YORBICA-> THEESNAMBB 2 HERINICEY, REPBET 385
HERETOICEDBTEHEL>TWVWE, MENEBTER LML LIZHZEICIE, KEDSETIHANRT
2h 3,

I3 GEIEHRWeb Y 1 + (https://portal.rikkyo.ac.jp/rmp/about) #®ERT 52 &,

G caExo2HE

SN IS AUNOW - E=NSJDC - ==5—-0\ I

F0O—/NIVHERIERO I — XER

/ Arts & Science Course Language & Culture Courﬂ ( Discipline Cour se\

2 6 Bify 2 681l 16 Bfi
( %175 (BAREHE) OBTEMHY
1 1 -
( BRI (RBHHE) OETEAN )
T I

B3R (EFNBEB) DETERHEM

+ +

PRET 3 BAER (RUEBERELLEL)

+

JO—NIVEERIERET
(8T BEFAT I3 2R 30)

121


https://portal.rikkyo.ac.jp/rmp/about

122

a Requirements for Completing the G Minor Program

1. Requirements for Completion:
Students are required to follow the rules in taking courses linked by themes from a wide range of academic
fields with the aim of putting their specialized knowledge into practice.
For completion, students must have their overseas experience approved by the University and earn the
number of credits in the required courses designated by group according to theme from the 1st and 3rd
course groups.
Credits earned for both specialized courses and University-wide Liberal Arts Courses can be included
in the credits required for graduation as stipulated by the regulations of each college/course.

2. The 3 groups of the G Minor Program and overseas experience
The G Minor program is composed of 3 groups —“1st Group (courses originating in Japan)” “2nd
Group (core courses)” “3rd Group (language courses)”— plus overseas experience.
The number of credits required for completion of the 3 groups and the standards for approving
overseas experience vary depending on the course or theme. For details of the requirements for
completing each course, refer to the website of the G Minor Program.

3. Issuance of Certification of Completion
Completion of the requirements for the G minor program has been approved, students will receive a
certificate of completion from the university at the time of graduation.

a Registration of G Minor Program Courses

1. Course Registration
Students need to register courses in advance to complete the G Minor Program. Applications for
registration are accepted from the 1st year. Only one course can be registered. The course/theme can
be changeable.
Details of registration methods, etc., refer to the G Minor Program website.

2. Temporary Registration and Definitive Registration
Course/theme is provisionally registered for the Ist-year students enrolled in 2019AY or later. Since
the course/theme temporarily registered varies depending on colleges, confirm it from the G Minor
Program System and register it. Also, if you want to change the course/theme, or if you want to delete
the registration, you must do the procedure from the G Minor Program System by yourself.

a G Minor Program Courses/Themes

The G Minor Program has the following 3 courses, and each course has detailed themes. Students can
select courses/themes according to their learning interests and concerns.

*When students complete the same course twice or more, the course that they completed for the first
time will be counted as the necessary credits for completion of the G Minor Program. The credits
earned from the second-time course and after will not be included in the credits necessary for the
completion.

1. Arts & Science Course

Centered on “Cross-disciplinary Studies” from among the university-wide liberal arts comprehensive
courses, this course offers the following 8 themes.
1. Global Humanity

This theme is designed to allow students to recognize the way to live as a human being and send
messages about Japanese culture and spirituality.
2. Global Social Experience

This theme is designed to enable students to acquire knowledge and skills to understand and
analyze society from a global perspective.
3. Global Art Experience

The theme is designed to enable students to polish a global sense through contact with the world’s
arts.
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4. Global Mind

This theme is intended to enable students to understand the body and soul scientifically and speak
about mentality as a Japanese.
5. Global Studies of Nature and Environment

This theme is designed to educate students to seek clues to solutions through looking into the global
connection and spread of reginal environmental problems.
6. Global Citizenship

The theme is intended to enable students to deepen their awareness of being a citizen and take
action through experiencing volunteer activities.
7. Global Sports

The theme is designed to make students deepen their understanding of different cultures through
contact with the global philosophy and reality of sports culture.
8. Global Studies of Region

This theme is designed to allow students to deepen their understanding of cultures, languages and
societies in the world and cultivate the high-level communication skill with different cultures.

2. Language & Culture Course

This course is composed of ones centered on the University-wide Liberal Arts Courses related to
languages as well as overseas experience. Themes 1 to 3 centered on Language A (English) and
themes 4 to 9 centered on Language B are prepared.
1. Academic Studies in English

This theme is designed to enable students to acquire skills in the English language and academic
skills necessary for studying at university in English-speaking countries.
2. World Issues in English

The theme is intended to enable students to understand what is happening in the world real-time
and discuss them.
3. Communication in English

This theme is designed to enable students to confidently express their opinions to people overseas
in English and send messages.
4. German Language & Culture

The themes are designed to enable students to polish their skills in their chosen language and
deepen their understanding of in German-speaking culture and society.
5. French Language & Culture

The themes are designed to enable students to polish their skills in their chosen language and
deepen their understanding of in French-speaking culture and society.
6. Spanish Language & Culture

The themes are designed to enable students to polish their skills in their chosen language and
deepen their understanding of in Spanish-speaking culture and society.
7. Chinese Language & Culture

The themes are designed to enable students to polish their skills in their chosen language and
deepen their understanding of in Chinese-speaking culture and society.
8. Korean Language & Culture

The themes are designed to enable students to polish their skills in their chosen language and
deepen their understanding of in Korean-speaking culture and society.
9. Russian Language & Culture

The themes are designed to enable students to polish their skills in their chosen language and
deepen their understanding of in Russian-speaking culture and society.

3. Discipline Course:

The course is mainly composed of courses offered by colleges or internal institutions. For details,
refer to the G Minor Program website.
1. Teaching Japanese as a Foreign Language (Japanese Pedagogy)
Exposure to the world of Japanese language education as a foreign language.
2. Data Science
The theme is intended for students to learn the ability to utilize data that is demanded from global
talent.
3. Experiance Oppotunities in Japan for International Students (Japanese and Careers for
International Students)
Understanding of Japanese culture and society, and career development utilizing Japanese
language skills.
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2. World Issues in English
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3. Communication in English
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4. German Language & Culture
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5. French Language & Culture
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6. Spanish Language & Hispanic Culture
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7. Chinese Language & Culture
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8. Korean Language & Culture
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1. Teaching Japanese as a Foreign Language (AAZEHER)
HEZEE L TOEAREREOHRICAN S,

2. Data Science (F—%# 4/ T >2X)
JO—NIVAMICKD 5h3F—2FAAEHICDOWT 3,

3. Experience Opportunities in Japan for International Students (#AEIAZZ4EmE X+ 7 EH

E3))
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4. International Cooperation (International Cooperation Human Resource Development)

Acquire the knowledge, abilities, and global mindset that allow the students to respond to and
solve global issues that should be addressed by the international community.
5. Global Leadership (RIKKYO GLP)

Acquire the leadership skills required in a global environment, which can be exercised regardless

of authority or position.
6. Japanese Studies in English Program

Deepen understanding of Japanese culture and society, develop proficient language and
communication skills and cross-cultural understanding, and acquire the elementary attainments to
become an internationally minded people who connects Japan and the world.

a Advance Screening of Overseas Experience/ Procedures for Approval Application

The standards for approving overseas experience vary depending on the course or theme. Students
need to follow the designated procedures for obtaining approval after completion of overseas
experience. For details of these procedures, refer to the G Minor Program website.

4-year Schedule/ Model Case

1st year
year/

semester

2nd year Graduation
Spring

semester ceremony

Introduction
Phase

—Introduction to
Academic Studies
—Academic
Learning Methods

Cross-disciplinary Studies

Course | compulsory Language

Group | Subiects/Free elective Free elective Language subjects Diploma
Language subjects

Specialized subjects
General Sports Studies

Confirmation
of temporary Course registration (course changes are possible)
registration
G Minor
G
. . . . . Program
Minor Systematic enroliment in courses and themes for which students have registered i
completion
Program p
certificate

Submission/approval of
Overseas experience overseas experience

reports

The above schedule and model case are just an example. Periods of course registration or overseas
experience, etc. may vary among students.

* Dates etc. of Information Sessions providing about the G Minor Program will be posted on the G
Minor Program website in due course.
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X. Four-University Credit Transfer System (“f-Campus”)

The ‘f~-Campus’ is a credit transfer system between four universities: Gakushuin University, Japan Women’s
University, Waseda University, and Rikkyo University. Visit the f-Campus website (https://www.f-campus.
org) for the lists of offered courses, class schedules, syllabi, and academic calendars, etc. of the other
universities.

a Course Registration

1. Course qualification
Undergraduate students who have been enrolled for two or more years (degree-seeking students only).
% However, those who have been admitted to the university as a transfer student (excluding those
changing college, changing department, or changing course of study) cannot register for classes for
the academic year they transferred and were enrolled.
2. The number of credits which may be registered
Up to 12 credits in total annually may be taken at the other three colleges combined.
Note that the credits for the subjects that are not in the final list of subjects in the spring semester (i.e.,
the student was not accepted to register) are not counted for the upper limit at the fall semester
registration.
3. Course registration and announcement of registration results
(1) Procedures for course registration
Course registration can only performed via the website. Please see the f-Campus website for specific
procedures.
(2) Course registration period.

Period Applyable course Registration Period AnnoRuerfz:Jtletnent
Spring semester course (including spring
April quarter course, summer quarter course®)
full year course
intensive course Check with R Guide
Fall semester course (R Guide > Four-University Credit Transfer System > Application
September (including fall quarter course, winter quarter ee)
course™)
intensive course

$¢Spring quarter course, summer quarter course, fall quarter course and winter quarter course is the designated name
of quarter course on f-Campus system. They are as of Rikkyo's springl, 2 and falll, 2 separately. Class period is
depend on each University.

(3) Announcement of registration results

Results will be posted on f-Campus website.
< If the number of applicants exceeds the capacity limit, a lottery is conducted.
4. Cancellation of registration
Course registration cannot be cancelled once completed. If there is an overlap in course times with
courses registered at the University, in principle, the courses at the other colleges are given
priority and the courses at the University are cancelled. If the course require the training
expence, payment should be done even if students abandon the course.

5. Course Cancellation System
Students are not allowed to apply for course cancellation for f~-Campus courses.

6. Notification of ID number for special audit students at their registered college
The ID number for special audit students at the universities at which they are registered are announced
along with registration results on the f-Campus website. This ID number is necessary for class
attendance sheets and exams, etc. at the other universities, so please keep a note of the number.
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G Classes

Please refer to the f-Campus website or the each university’s bulletin board for notifications such as
class cancellations or exams. Note that notification methods vary between universities.

If there is a transportation strike, weather warning or the like which may affect your classes, follow
the guidelines of the universities at which the classes are held.

a Exams, Academic Results, and Credit Approval

If the time of the written exam for a course for which a student is registered at another university
conflicts with that at the University, in principle, students should give priority to the exam at the other
university, and make a special exam application for the course at the University within the designated
period for exams with a time-conflict. Please see “@ll Time Conflict Special Exam  in “VI. Exams
and Grades”.

Even if a student cannot take this exam during the period specified by the University for such exams
the University may be able to arrange for the student to take a makeup or other special exam.
Academic results will be announced on the grade reference system along with other courses of the
University.

Credits earned at the other universities can be approved as credits required to graduate in some cases,
depending on the credit approval rules of the university to which students belong. Consult the course
regulations of each department for confirmation.

a Tuition and Fees

Students are not liable for tuition fees for courses taken at other universities under this agreement.
However, they must pay any expenses for practical training fees required for the courses.

a Other

1. f-Campus Certificate
Students who have been granted permission to take courses and have registered for courses at the
other university receive an f-Campus Certificate from the Academic Affairs office. The f-Campus
Certificate proves that the student is studying at one of the other universities through the f-Campus
system.

2. Use of facilities

Under this agreement, special audit students can use the libraries, school stores, and student
cafeterias within the the terms specified by the registered university while taking courses.

Library facilities are available, but books cannot be checked out. Please check details of the terms
for other considerations including use of the libraries of each university.

Student services directly related to taking the approved courses may be used if permission is
obtained. Other facilities such as computer classrooms, language lab self study rooms, sports facilities,
and resort facilities, cannot be used.

Moreover, the availability of facilities is subject to change depending on social conditions, so please
check the f-Campus website for the latest information.
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Guide to University-

s For first year students enrolled in AY2016 and thereafter
wide Liberal Arts Courses

The curriculum at Rikkyo University is designed to support a particular style of learning called the Rikkyo Learning Style. This
design ensures that throughout their four years students consistently and systematically take a range of subjects. The aim is to nurture
“cultivated persons with specialized knowledge.” The University-wide Liberal Arts Courses is an integral part of this curriculum.
The University-wide Liberal Arts Courses is made up of three components: Compulsory Language Courses, Elective Comprehensive
Courses, Free Elective Language Courses. (Courses that from part of this Courses are indicated by “university-wide” in parentheses
after the names of the relevant subject groups in the tables showing the credits required for graduation by each college.) The purpose
of the courses is to help students acquire the knowledge that all Rikkyo students, whatever their college, should have. Such knowledge
will form a sound base for the acquisition of specialist knowledge whatever their discipline, provide an essential tool to support them
in the world of work, in whatever field they choose, and can contribute towards towards the acquisition of a minor to complement
their area of specialization. These courses provide a knowledge and wisdom that students will be able to draw on as they overcome
various hardships in life, and enable them to contribute to society as highly capable working adults.
University-wide Liberal Arts Courses are broadly classified into the following subject groups.
Language courses
Language Education Subjects A: Compulsory English Courses™
Advanced English, English Discussion, English Debate. Reading and Writing in English, English Presentation, English
e-learning
#*Japanese for some students. (PEACE Program students, international students of College of Law and Politics Global Program
of the Department of International Business Law and NEXUS Program students excluding GLAP students.)
Language Education Subjects B: An elective language, as a compulsory subject
German, French, Spanish, Chinese, Korean, Russian (excludes students in the College of Science, Business, and Department of
Social Work in College of Community and Human Services.), Japanese (only for international students)
Language Free Elective Subjects: Elementary to advanced language courses
English, German, French, Spanish, Chinese, Korean, Russian, Japanese (only for international students), Japanese Sign
Language, Portuguese (Brazil), Indonesian, Thai, Tagalog, Vietnamese
Comprehensive Courses
Introduction to Academic Studies (elective)
As a rule, first-year students take these courses in the spring semester. The classes are designed to prepare students for university
life.
Cross-Disciplinary Studies (elective)
First-year students start taking these courses from the fall semester. This subject group provides a core of knowledge and skills
that form the foundation for the acquisition of specialized knowledge.
General Sports Studies (elective)
First-year students may start taking these courses in the spring semester. This subject group is designed to help students master
exercise for maintaing health.

The timing of taking courses for September enrollment students differs from April enrollment students.
The text should replaced as follows.
Ist year spring semester — 1st year fall semester
Ist year fall semester — 1st year spring semester
% NEXUS Program students (except in the College of intercultural Communication) do not need the
above-described replacement.

The Rikkyo Learning Style curriculum is designed to help students achieve the goals they set upon enrollment within four years, and
to ensure that they can take the courses they need at the right time so that they are fully prepared to go out into the world with clear
goals. We expect students to utilize the University-wide Liberal Arts Courses module to make themselves well-rounded people who
also have a deep knowledge of their specialization. This program aims to empower students in whatever field they choose in life.
Here we offer more detailed advice.
First-year students should enroll in the “Introduction to Academic Studies” courses along with the more specialized courses called
“Academic Learning Methods” in their first semester. In addition to courses closely related to their specialization, students should
actively commit to taking courses in other areas. Students should take courses in the “Cross-Disciplinary Studies” component with
purpose when they become aware of subjects or issues that they would like to pursue in more depth even they are in after the second
year. Students should also acquire the ability and knowledge needed to keep fit through the “General Sports Studies” component.
Students taking English as a “Language Education Subjects A” are encouraged to improve their English language skills through
required and free elective courses. Students must take the English language proficiency test offered in the spring semester and in the
fall semester at no cost every year. “The Language Education Subjects B” is useful for developing the ability to understand and use
new languages, as well as for deepening the understanding of the characteristics of Japanese and English, which are important
intellectual foundations. There is also a subsidy system for students to pay for examinations to measure their level of learning.
All students who entered the University from the first year after AY2019 are tentatively enrolled in the “Rikkyo Minor Program” in
their first year. Please switch to formal registration and take systematic courses on a specific theme, as we would like to see all
students complete the “Rikkyo Minor Program”. With its language programs and comprehensive courses the University-wide Liberal
Arts Courses module offers a wealth of study opportunities. Taking these courses will help students acquire meaningful knowledge
that will prepare them to perform well in the globalized settings of the future.
Students should read the information in the following items carefully, and, with the advice above in mind, develop themselves into a
“cultivated person with specialized knowledge”, one who is capable of working purposefully in the world, and of pursuing the aim of
3-UW growing into the individual he or she hopes to and should become.
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4-UW

Center for the University-wide Curriculum:

The Center for the University-wide Curriculum administers the “University-wide Liberal Arts Courses” and the “Rikkyo Minor
Program”. It runs the university-wide curriculum through the cooperation of all the Rikkyo colleges, which share ideas and faculty
members in order to design and fulfil its goals. All the colleges work together to plan and offer the University-wide Liberal Arts
Courses. So students will find many courses conducted by faculty members from different colleges available to them. This indicates
that the entire faculty has something to offer which they believe all Rikkyo students can and should benefit from regardless of their
academic area. In other words, every subject has something to offer every student.
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About the

For first year students enrolled in AY2016 and thereafter

Comprehensive Courses

1 What Are Comprehensive Courses?
The Comprehensive Courses component is divided into three subject groups: “Introduction to Academic
Studies”, “Cross-Disciplinary Studies”, and “General Sports Studies”. Students are required to take courses
of their choosing according to which of the Phases they are in, Introduction, Development, or Completion.
Students are encouraged and expected to familiarize themselves with the whole scope of offerings and the
overall structure of the Comprehensive Courses component, as well as with the objectives and features of
each of the subject groups before they plan which courses they wish to take.
If, from an early stage of their university life, students concentrate excessively on studying specialized
subjects, they may neglect to build the physical strength needed for young adults, miss opportunities
to enrich their emotional intelligence, or have their academic vision restricted to the extent that their

growth plateaus even in the area of their expertise. The Comprehensive Courses component of the
University-wide Liberal Arts Courses was designed specifically to enable students to avoid these
undesirable outcomes. The courses in this component offer students opportunities to study an
extremely diverse range of subjects, thereby helping them broaden both the range of their learning and
the range of activities they engage in, thus extending the horizons of their campus life.

Before they take introductory specialized courses in small classes in their colleges, new students need
to understand that the rote learning they engaged in until the end of high school is completely different
from academic learning, which is designed to help them acquire the ability to think independently.
The course group, “Introduction to Academic Studies™, has been developed as part of the
Comprehensive Courses component in order to facilitate this new understanding of and approach to
study. The courses in this group aim to help students acquire a proactive attitude to learning, and
teaches them the skills needed to support this approach, for example the taking of notes during
lectures, and which themselves develop the ability to think. To this end, the classes are designed to
encourage active participation in various ways.

Students may start taking courses in the “Introduction to Academic Studies” and “General Sports
Studies” (described later) groups of subjects from the spring semester of their first year. Students may
start taking courses in the “Cross-Disciplinary Studies” group from the fall semester of their first year.
The courses in the “Cross-Disciplinary Studies” group are classified into the following six categories:
“Study of Humankind”, “Social Perspectives”, “Invitation to Arts and Culture”, “Focus on Mind and
Body”, “Understanding Nature”, and “Fields of Knowledge”. The “Fields of Knowledge” courses are
designed to help students become actively involved in volunteer activities and/or various hands-on
activities overseas while they are in school. The classes in the “Cross-Disciplinary Studies” subject
group vary in style. Most of the “Fields of Knowledge” courses, as well as “Seminars for students of
Rikkyo University”, are conducted in a small group, while others are lectures that may be conducted
by more than one faculty member. The “collaboration courses”, mentioned later, are also taught by
multiple faculty members. The University also offers classes called “F Course” conducted in a foreign
language. Since this great variety of choices may make it difficult for students to systematically select
courses, the University offers the option of the “Rikkyo Minor Program” that requires participation in
a study abroad or overseas volunteer program. Each theme of “Arts & Science Course” of “Rikkyo
Minor Program” is composed of comprehensive courses. Please refer to the courses registered in each
theme for a systematic course of study.

The timing of taking courses for September enrollment students differs from April
enrollment students. The text should replaced as follows.
Ist year spring semester — 1st year fall semester
1st year fall semester — 1st year spring semester
*%* NEXUS Program students (except in the College of Intercultural Communication) do
not need the above-described replacement.
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2 Course Groups

NOTE:

Curricula and course registration policies and procedure vary considerably according to the academic year
the students enrolled at the University. Students should ascertain which curriculum and course registration
policies and procedures apply to them before registering for courses.

1. Introduction to Academic Studies

The courses in this course group aim to encourage students to gain a clear sense of identity as Rikkyo students
through the pursuit of the meaning of learning at Rikkyo, thereby helping them make a good start to their academic
studies.

“Introduction to Academic Studies” is a course group designed to help students get a good start to their academic
studies at Rikkyo University. First-year students are expected to take these courses in the spring semester. Based on
its school philosophy, the University offers courses that focus on human rights and globalization issues, as well as
Comprehensive Courses that cover multiple subject areas, including culture, thought, society, literature, art, health,
sports, and nature. Most of these courses are lectures, and, as a rule, students take written exams for grading.

The courses also require students to understand the gist of lectures, to form their own opinions on the content, and
to write reaction papers and essays that present those views. Consequently, students acquire those skills needed to
complete academic courses (i.e., skills different from those required in high school) during the spring semester of
their first year at the University. With this aim in mind, many of the lectures use an interactive approach in which
faculty members critique students’ reaction papers and provide advice. The final written exams aim to help students
understand how their academic achievement is measured, thereby encouraging them to develop a proactive learning
style. In other words, the courses in this course group, “Introduction to Academic Studies”, are offered as hands-on
experience of the basics of learning at Rikkyo University. Taking these courses should raise students’ awareness of
what it means to be a Rikkyo student, and so help them make a good start to their university life.

The timing of taking courses for September enrollment students differs from April
enrollment students. The text should replaced as follows.
Ist year spring semester — 1st year fall semester
Ist year fall semester — 1st year spring semester
** NEXUS Program students (except in the College of Intercultural Communication) do
not need the above-described replacement.

2. Cross-Disciplinary Studies

Students who have mastered the basic approach to learning at Rikkyo University through the “Introduction to
Academic Studies” should then be exposed to a wide range of academic disciplines by taking courses in the “Cross-
Disciplinary Studies” course group. This component consists of the following: 1. Study of Humankind 2. Social
Perspectives 3. Invitation to Arts and Culture 4. Focus on Mind and Body 5. Understanding Nature 6. Fields of
Knowledge. The character of these courses varies depending on the college or body that administers them. This is to
provide students with opportunities to study subjects in a range of academic disciplines different from their
specialization over their four years here, thereby helping them acquire “cross-disciplinary” knowledge, ways of
thinking, and awareness of issues.
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(1 Study of Humankind)

In this group, students explore human knowledge through humankind’s ideas/philosophies, cultures and languages.
The classes center on either reading a broad range of literature from the past, or gathering information about,
different events occurring in modern society to provide materials which stimulate students to develop their own
opinions.

In the courses on Christianity, a belief system which underpins Rikkyo University’s founding principles, students
learn about biblical teachings and other related subjects as a way to delve into how the religion views humanity and
what thoughts it is built upon. The courses on philosophy and thought, on humankind’s search for the meaning of
existence, help students sharpen their insight through reading classical writings. The history courses require students
to read a range of works to help them deepen their understanding of history as a discipline built upon research into
historical records kept by people at the time.

In addition to these classes that focus primarily on literature from the past, there are courses on modern regional
cultures that have developed in unique ways in different parts of the world, as well as courses intended to help

students gain deeper insight into contemporary educational or human rights issues. All these courses are designed
both to nurture the spirit of visiting the old to learn something new and to satisfy students’ curiosity about the very
newest forms of knowledge.

Taking these courses in a wide range of subjects should enable students to reflect on what “education” people need
today and to form their own solid opinions.

(2 Social Perspective)

In this group, students explore human acts from a social perspective. The aim is to analyze how individuals become
involved in society and connected with others, using methodologies developed in the fields of politics, law,
economics, business administration, and sociology as clues. In recent years, politics, the economy, and even our
day-to-day living are replete with complex systems, and it has become increasingly difficult to see the real nature of
such systems.

The “Social Perspective” that this category imparts is a mindset that can learn from the history we humans have
created and through that lens perceive where it is we are going. That is, it is an attempt to look at matters not only in
the light of the past and present but also with reference to the future. Students will also learn a great deal about the
compelling issues we face, including those related to information and ethics, peacemaking, human rights, and the

environment. Taking these courses should enable students to view and examine society from different perspectives.
(3 Invitation to Arts and Cultures)

In this group, students study a wide range of works that humankind had created, including literature, fine art, pieces
of music, plays, movies, and architectural works. These classes are characterized by an intellectual and emotional

engagement with various genres of artistic expression, through which students explore the dynamic relationship
between creators and audiences, as well as the complex social contexts and surround artistic works.

The courses in this subject group aim to teach more than knowledge of the process of creation or performance of a
work. They require students to understand the historical background against which the works were created, as well
as the theories behind particular artistic genres, and thus to sharpen their own insight into these works. To further
deepen their appreciation of these works, students are also expected to find out about the realities3 of the lives of
people who lived in the society where the works were created. Furthermore, they are required to examine
representations from different angles, for example through movies, plays, or fine arts. These courses are designed to
meet a wide variety of student’s needs. Consequently, they are a suitable element for the Cross-Disciplinary Studies
component. Taking these variety of courses will provide a solid foundation for students with aspirations to create
and appreciate cultural and artistic works.

(4 Focus on Mind and Body)

In this group, students study issues related to “mind” and “body” and how they influence each other. Students will
deepen their understanding of the issue by looking at them from perspectives of psychology, the media, health
science, and sports science.

People living in today’s society lead daily lives under many different types of stress. In this context, we need to pay
close attention to physical and mental well-being, which are the key to an enhanced quality of life. Even those who
are physically fit may suffer from mental symptoms, but such symptoms can sometimes be alleviated through
regular habits and exercise that help restore the balance of the autonomic nervous system. This indicates how
closely mind and body are connected.

In the field of psychology and media, the courses explore topics related to mind and body from the viewpoints of
cognition, behavior, development, and mental health, and in the field of health and sports from the perspectives of
medicine, sociology, kinesiology, and nutrition. They also look into the theory of screen images and body theory.
Through these diverse courses, students are encouraged to explore and deepen their understanding of the issues
surrounding the mind and body from various viewpoints.
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(5 Understanding Nature)
In this group, students have opportunities to reflect on the scientific knowledge that humanity has gained throughout

history and on how that knowledge is intimately related to our lives today.

Ever since they appeared on earth, humans have asked these simple questions: “How does the world we live in
work?”, “What are the foundations of the world?”, “What laws govern the world?”, and “Why is this world full of
diverse life forms?” To find scientific answers to these questions, we have developed “natural philosophy”, and still
continue to develop philosophies that will answer these questions. As a consequence of this endeavour, we now
have a better understanding of what is happening in the world of nature, and our world view is undergoing a
considerable change.

Keeping this context in mind, students learn about the following in this subject group: “mathematics that explains
the laws of nature” and “the world that mathematics illustrates”; “the mechanism of the universe” as a way to
answer the question of how the world works; “chemical structures and the reactions of familiar substances” and
“basic laws of physics” that govern these structures; “basic principles of material transformation”; “genes and life”
that are central to life phenomena, and “the history of life”’; and “the behavioral mechanisms of living things,” “the
diversity of life”, “relations between humanity and nature,” and “the science of the human mind and body.”

Today, the need to “understand nature” is not limited to people who work in the fields of science or engineering.
Various materials and technologies that humanity has created significantly influence people’s day-to-day living. We
can no longer afford to remain ignorant of what these influences are. And, it has also become increasingly important

for us to understand the workings of nature.

(6 Fields of Knowledge)
In this group, students develop their problem-solving skills through on- and off-campus activities, and get an

overview of the process by which knowledge is acquired through hands-on experience. This course group has been
created as part of Rikkyo University’s efforts to fulfil its mission and address issues in society through university-
wide projects. They are structured to go beyond the traditional rules of “Comprehensive Course” so that students
who engage in various practical activities off campus -both overseas and domestic- can incorporate such activities
into their academic study. As a rule, all students, regardless of which of the college they are in, may take courses in
the “Cross-Disciplinary Studies” component from the fall semester of their first year. However, there may be
restrictions such as specific college and/or year, prerequisites, or limitations based on language proficiency, and
other criteria. Moreover, many of the subjects limit the number of registrations.

3. General Sports Studies

The objectives of General Sports Studies are as follows:

1) Promote understanding of the scientific knowledge used to maintain and improve health, thereby helping students
become healthy, get enough exercise, and gain more stamina.

2) Enable students to understand the cultural aspects of sports. Sports are part of culture that has developed and
spread across languages and national borders. They play a significant role in the basic education students need to
become a globally minded person, and are an important means of international exchange. General Sports Studies
courses also help students understand this cultural aspect of sports. Furthermore, sports help students develop
communication skills, well-balanced rational minds, and the good judgement that they need as individuals living
in modern society.

10-UW
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Sports Programs

“Sports Programs” are 1-credit subjects. These Programs are designed to help students improve the skills needed for
particular sports and learn how to enjoy them. The courses center on practice of the necessary skills combined with
lectures on how to maintain and improve health and fitness, such as “exercise and nutrition” and “training methods.”
Students also learn about sportspersonship and how to establish communication.

Sports Studies

“Sports Studies” are 2-credit courses. In addition to the objectives of the Sports Programs above, these courses
devote one third of the class to general lectures on sports. Instructors require students to complete reports and tests
on these topics as a way to help them deepen their understanding. Students also learn methodologies that are
effective for maintaining and improving health.

The “Cross-Disciplinary Studies” component consists of diverse course groups so that students can get a broad view
or overall grasp of a wide-range of academic disciplines. The aim is to help them gain a wide spectrum of
knowledge covering different areas of specialization, and thus develop the ability to make balanced and integrated
judgements.

The “Cross-Disciplinary Studies” component offers the courses presented in the above course groups, but also
offers another unique type of course. (These courses are marked with “F,” or “J,” according to the type of course in
the R Guide's list of university-wide liberal arts subjects. Students are strongly recommended to refer to this list as
they plan which courses to take.)

{_LJ » Comprehensive courses conducted in foreign languages (F courses)

The F courses are Comprehensive course conducted in foreign languages (primarily English). In order
to communicate with people from all over the world, it is not enough to simply learn language, but it
is also necessary to know the circumstances of other countries and to be able to communicate the
circumstances of Japan in a foreign language. There are three levels of F courses (introduction,
intermediate, and advanced). Introduction is held in the “Introduction to Academic Studies”, and the
language used in class is mainly Japanese in principle, English materials are used to experience
learning in English. Intermediate and advanced level is held in the “Cross-Disciplinary Studies”, all in
foreign languages. Some courses are conducted in foreign languages other than English. If the class is
conducted in English, the class assumes that the intermediate level students have English skills
equivalent to TOEIC*L&R 550 and the advanced level students have English skills equivalent to
TOEIC®*L&R 700. Requirements for other foreign languages shall be specified separately. This course
is useful not only for students who are interested in intercultural communication and Japanese studies,
but also for students who are planning to study abroad.

(_L) P> Japanese studies courses conducted in Japanese (J courses)

Offered as part of the Cross-Disciplinary Studies group, the J courses focus on imparting in-depth
knowledge of Japanese history, politics, society, literature, law, and other relevant fields. Students in
these courses learn anew about Japanese culture, society, and nature and acquire a deeper knowledge
of their own country in order to become globally competent individuals (educated person).

(L) > Collaboration courses

In the Collaboration courses, faculty members from different specialized fields work together to
provide interdisciplinary approaches to specific subjects, approaching them from various angles,
thereby encouraging students to have in-depth discussions, in which they can intellectually inspire one
another. Currently, universities tend to introduce specialist classes along with language courses at an
early stage in students’ academic programs. This is natural, considering that the content of specialized
education is becoming more and more advanced every day, but this tends to cause students to miss out
on opportunities to cultivate comprehensive thinking skills that are typical of university students,
which is why comprehensive subjects were created to compensate for this. These Collaboration
courses are positioned as courses that embody the educational goals of the Comprehensive Courses
on their own. At Rikkyo University, faculty members from different academic disciplines have
exchanged their expertise in informal conversations in faculty rooms, and, in recent years, younger
researchers have begun to work closely together on “interdisciplinary research which is flourishing
overseas”. These cooperative research efforts and academic exchanges have led to the development of
the concept behind and the implementation of these Collaboration courses. While the faculty members



AR=Y7J0OJ3 L

AR—Y R T«

[ZR—Y7O75L] F1BUMBET, AR-—VEEREBLT, ZhZhORBREDESHHRIMESO,
ZDEBERELECRBEHICMN TS, ERFPLOMETHZ Y, [BBERE] [FL—Z=2THE]
GE, BEOHMSBEICREL ZBRHHLETITI>BNET S, MAT, AFR-YN=V >y, 3
222 =232 I YIZDVTHESR,

[RR—YRET«] B2BEHBET, AKR—YT7OTSLOBMICNAT, BELEDIHD17TE
EORBZEN, ZhZhOIR-—VIIOVWTOERETI, $/2, SHYUFEPSFELEONBZLKR—k
RFRMMI&Y, ZR=UXL, XAR—IYBFZIINT 2EEEZRD, FREFICHEERE - BEDLHD
FHikimE AR,

[Zx45%0] &, LBWEBEOFRIFOLHEEEMBTE3L OIS, SHREMEBRTERSIATWVWS, ZhiZL,
PEHOREBALBLVAREYE, RENWLHMNEES CE2BMEL TV S,

T/, [ZREFEV] TR, SATIVORBBNICHZ LS EBBIRABINZY, ROLOIEFEROHZHMENVRFAL
n3 (R GuideDBERICIK, CThE5OMBERMIC, MEOEEERY [F, J] ZEDOBMIEINTVAOT, EEEE
EMCARBICIEARWNIERLTIELWL,

LLI 4 EECLZHBEFRHE (FRAB)

FRE & IRANERE (EICKE) ICL3MRERMBTH B, HFE, HEE (EICHFE) TIhbhd,
HRFONETI 2L ZF—2 a0 230101, BICERZEZ[ LU TRAT2THY, SEDEF
EHBZEPHANEBFEHNEZTEAOND L DICEBZZ ENPKRHOND, FRIBICIE3DDL ANV
(A, Bk, L) »H2. AR [FUOHEH] THESH, REPOFASHRIRERELTAEE
FBRUEY, REEMEFERL, RETERZEEHRT 5, PR - LRI [ZRLFV] THES
h, INTHEZETERSNZ Y, RFLUNDHEZTHESINIMBLH S, KXIF, RETHBES
N3HBAICIE, PRIETOEICLER 550548, ERIS7T00SMEHENDEENERBL TSI L ERHIRIC
XS hd, ZOMOHAEZEDHZEIFIEESD 5,

EVMBNII 25—V a3 > PARMRICEKEFOFENR O B5A, BFEEE L TVWBFEEIC
E-TH, FALMBTH %,

L » BFBEICE 3 BEAHERE (JRE)

JRBEW, [ZHE2V] ELTHETIHRENSRT, &WbTEADES, BAE #HE XZ
FREEEHABTRCERCEL2BEICEBASZHETHS, CORBEEEL T, HAOXIE - % -
BRLEEICDVWTHH TEVEL, 7AO-NIIHEBEACSIEHULVWERICOVWTOHAEEFICFHITE S
EEBMET B,

CL»asKr—yar®B

BEULBOERELZEHOUEIHAL, BEOFHEIE~DEROREBA-EELELEAELST
TO-F L, SHEEEEZAABFOEVCEREEDESIZET, MNRBESAH IHBEOWE
Z2EVI00 [A5KL—Ya BBl OBRVTHSB, BEOKFZEDHUF 15413, SEDIEFNIC
BVEE, SHFOBAMB #HENICTOMEAICE > TW3, BRAMBORBTFA4EELL TV
CRMEZZNELYROZELED, TNODZICAFES LVRANLBERENEEORSEELY S
T, COEEMO=HIC [MERBB] EohibThHs, [AFKRL -3 BBl oD [#
ARME] OHBEEEEZNEELUTHRBTIMBEE LTABI IS N3, T4, MIHAROEH
EHWVAD, PBHOERLIZAFHNENIPHUEEST TRHOITHEHENR®, SHICEBBHTIEERAL [FEAM
%] DEAE, ZTOFEBWECLTLESSIEVIZETHELONAREBETH S, WAL, BEICITIOH
B, YA  AE—H—IBENHBFE*ERIEOMEETCH B I EHVRELEY, SHECHELTHE
PRIENB5EE, BRELPEHEACKZOMRE, FEELE VS A4 BIEBIICSNL T, #Him%

mﬁﬁﬁﬂ%m@ﬂmﬁ%ll



12-UW

and guest speakers who conduct the classes must be researchers with backgrounds in specific fields,
when the subjects are not too technical or are familiar to students, experienced working adults, the
University’s staff members, and alumni also come to the classes and actively participate in lively
discussions. Students tend to gain knowledge only in fragments from the Internet, and should thus, we
believe, benefit greatly from physically participating in serious discussions between people from
different specialized fields. The Collaboration courses are classified into course groups 1-5 according
to the theme they deal with.

(L) P> Seminars for Students of Rikkyo University

Seminars for Students of Rikkyo University are small classes in which students are encouraged to
actively participate in discussions with other students and faculty members. These seminars,
conducted by full-time faculty members, deal with a wide range of subjects from across the 5
categories in the Cross-Disciplinary Studies component. (Excluding “Seminars for senior students of
Rikkyo University”.)

In these courses, students from different Rikkyo colleges and in different years discuss one subject
from different perspectives. In doing so, they acquire a broad view that dissolves the boundaries
between their specialty and other specialties, learn to respect people with different stances to their
own, and hone the skills needed to make their point logically and clearly. Students in these seminars
should not only develop the basic skills required in any academic discipline (e.g., listening, research,
thinking, writing, and presentation skills) but also have the chance to further explore their interests.
The subjects that “Seminars for Senior Students of Rikkyo University” deal with are not as
interdisciplinary. 3rd- and 4th-year students are encouraged to take these courses. Although these
advanced seminars are available to 1st- and 2nd-year students, it is recommended that students take
these courses during the Completion Phase of their university life.

(L) » GLP Courses (Global Leadership Program)

The GLP course is a program to develop leadership skills in a systematic and phased approach
through small-group project-based learning.

In GL101, which is offered as a “Spirit of Learning” course, students work in small teams to solve
problems given by companies, etc., and become aware of leadership styles that make the most of their
own strengths. The GLP courses, which are offered as a “Cross Disciplinary Course”, include courses
for leadership development using questioning skills, courses for leadership development of others,
and courses offered in English to hone leadership skills with international students and others.

(L) » RSL Course (Rikkyo Service Learning)

There are two main types of RSL courses: lecture-based courses and practice-based courses. In the
lecture courses, students learn about themes such as “how to learn at university,” “citizenship,” and
“public problem solving” from both theoretical and case study perspectives. In practice-based courses,
students actually go out into the field, both in Japan and overseas, and deepen their learning by

2

relating their “experience” to knowledge and theory about the theme of each course. An environment
is provided in which students can experience social issues in the field, where opinions differ from
person to person, and learn from each other about these cases in a professional manner.

(L) » Rikkyo University Mathematics and Data Science Education Program

The Rikkyo University Mathematics and Data Science Education Program is an on-demand learning
program designed to provide systematic education in mathematical and data sciences, from
foundational to applied levels.

The program consists of two courses—Introductory and Applied. Students who complete the Applied
Course will be awarded a Certificate of Completion.

Rikkyo University plans to apply for approval under the MDASH (Approved Program for
Mathematics, Data Science and Al Smart Higher Education) certification system administered by the
Ministry of Education, Culture, Sports, Science and Technology (MEXT).
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3 Course Titles

NOTE:

Following course list is as of April of the year of admission. Please check the R Guide for the latest course list
which includes the instructor, semester, semester of dividend, and registration method. From the next year
on, please check the R Guide's list of university-wide liberal arts subjects and the list of comprehensive
courses held in previous years.

Course Title §Credits Course Title §Credits Course Title §Credits
Christianity in World History i 2 | Christianity and Philosophy { 2 | Christianity and Art )
Christianity and Music 2 | Christianity and Literature 2 | Religions in Global Society 2
Religions in Contemporary Society 1 ¢ 2 | Religions in Contemporary Society 2 | 2 | Humanities(Literature) 2
Humanities(Philosophy,Pedagogy) | 2 | Humanities(History) 2 | Stepping into the World of Art 2
Global Economy and Society i 2 | Society as a Field of Learning 2 | Understanding of media studies 2
Understanding of Sociology 2 | World of Law and Politics 2 | Introduction to Business Administration | 2
Modern Society and Tourism 2 | Aspects of Modern Society 2 | Quest for Natural Science 2
Learning from physical science 2 | Learning from Contemporary Psychology | 2 | Peace Building in Asia 2
Peace Building in a Global Society : 2 | A Guide to Service Leamning and Civic Engagement ¢ 2 | Human Rights and Gender 2
Student Life Management 2 | History of Rikkyo University 2 ggggifg}' 8; rﬁggg;?nes and Colleges in 2
Career Design 2 | Religions and Diversity: Convivial Wisdom of Christianity : 2 | Harmony and Creation: Kalonology of Christianity | 2
Eros and Agape: Ethics and Philosophy of Christianity ¢ 2 | GL101 2 | University Education in the World | 2
Opening the Door to the Liberal Arts i 2 | Multiculturalism in Society and Universities i 4 | Image Studies 2
Economy and Society 2 | Basic Skills for Business Communication 2 | Understanding Intercultural Communication | 2
Why Do We Learn Foreign Languages? | 2 | Introduction to Environmental Studies | 2
Cross-Disciplinary Studies
1. Study of Human Kind
Biblical Anthropology 2 | Biblical Archaeology 2 | Gender and Christianity 2
World of Islam 2 | World of Buddhism 2 | Japanese Religions 2
What is religion ? 2 | Contemporary Society and Humanity | 2 | Door to Philosophy 2
How to Think Logically 2 | Education and Humanity 2 | Door to History 2
Door to Area Studies 2 | Door to Education 2 | World of the Multiple Cultures 2
Introduction to Anthropology 2 | Japanese Culture and its Spirit 2 | Root of Human Rights 2
Sign languages and human rights | 2 | Braille as a Gateway to Human Rights : 2 | Culture and Language in Asia 2
Culture and Language in Europe | 2 | Culture and Language in Latin America | 2 | Culture and Language in Russia & Eastern Europe | 2
Culture and Language in the Middle East | 2 | Culture and Language in Africa | 2 | Culture and Language in Italy 2
Culture in the German-speaking sphere 2 | Culture in the French-speaking sphere | 2 | Culture in the Spanish-speaking sphere | 2
Culture in the Chinese-speaking sphere | 2 | Culture in the Korean-speaking sphere : 2 | Japanese Ethnology 2
Seminars for Students of Rikkyo University 1 2 | Seminars for Senior Students of Rikkyo University 1 2 | Sleep and Culture 2
Volunteer Studies 2 | World History 4 | The role of words in contemporary society 2
Gender, Religion and Society 2 | Philosophical Dialogue in RIKKYO 2 | Religions in Asia 2
Multiculturalism in Society and Japan | 4 | Peace and Human Rights 1 1 Peace and Human Rights 2 1
International Humanities 1 i 2 | International Humanities 2 i 2 | Introduction to Gender Studies 2
Intercultural Communication in a Multicultural Society | 2 | St.Paul's school and Paul Rusch | 2 | Understanding Intemational Developmentthrough Chicren's Rights | 2
2. Social Perspective
Introduction to Economics i 2 | The World Economy and Japan 2 | Statistical Analysis of Society and Economy | 2
Business Indices, Disparities and Statistics | 2 | Japanese Constitutional Law 2 | Law and Society P2
Politics and Society 2 | Law and Politics in Global Society ;| 2 | Fundamentals of Contemporary Business 2
Enterprise and Society 2 | Contemporary Society and Environment 2 | Information Ethics 2
Modem Japanese society and humanrights i 2 | Media and Human 2 | Culture and Society 2
Understanding Contemporary Society | 2 | The dignity of life and Welfare 2 | Design for the community 2
Introduction to Tourism Studies 2 | Exploring Global Citizenship in Rikkyo Service Leaming | 2 | Learning from the Past to Understand the World Today : 2
Dialogue Studies 2 | University and Modern Society | 2 | Reconsidering Japan's "Multicultural’ Policy | 2
Russia in the World 2 | Palestine Issues Past and Present | 2 | Intemational Situation: from a historical point of view | 2




HEX

CEE]

TEEDOHBERBAZEFE4RRROEDTH D, H5E, FHEFY, BIFR SRS EZSCRMOBBERIER GuideT
BIBT L. FRFELIZIFR GuideDEFHERBMEREE BERLBERICHBINTLICHSRBE—BZiE

B I R i
¥ B % BAL ¥ B % BAL ¥ B % BAL

FUDEH

HREDOFRDF 1) X ML 2 |BzEAETXUX ML 2 | E=MDFDXx) X b 2
FEEDOFDOX) X b 2 | NFEEAETXY X MY 2 | B S DF DRI 2
BRHEESDFDORE 2 | Rt 0HhDREu 2 2 | AXZEDLSDZEY (XF) 2
AXZELPS5DFEV (B - HE) 2 | AXELSOFV (EF) 2 | =MiNDE 2
TJA-NIRBEHEEEZLD 2 | R2UDHZELTOHS 2 | AF 1T 5HBEV 2
HEFH SDFEY 2 | BAEBADHER 2 | BREEAOBEF 2
Bt s 8 2 | BEL=DEM 2 | BRBEORER 2
SR 5 DRV 2 | BRLOEELSDRY 2 | 77 T DFEFEEE 2
70—\t TOTFFIBE 2 | RBEDZV - HETERZE 2 | NEEY T H— 2
TATIRI AL NEFESER 2 | ABMKFDOESE L2 | EmERE R MHEICER A AFEORE | 2
Xy VTTHA 2 | FUXMIEICERZSEHE 2 | FEEBIIOVWT XY MEIDEE | 2
BICOVWT XY MIOBREEESE 2 |GL101 2 | University Education in the World | 2
HEDEEVHL 2 | EEEEHSEXRTE 4 | Image Studies 2
Economy and Society 2 | BEICLIEYRZATI2Zh-Ya A 2 | B3I ZS -V a3 ERL0FEY | 2
BENERBEZIRDH? L2 | REBEADIBE P2

SEEZEY

<1. \HOHEHR>
BEEAE {2 | EEEHF P2 | T HE—EXURM P2
1 25— LOHRF 2 | 1AHDOHF 2 | BRDOERH 2
(=¥ &3y 2 |BEtxEAM 2 | BFEANDE 2
WIENEEE 2 |HBEEAME 2 | BEANDE 2
HOIZARZE N DEE 2 | BEF DR 2 | ZXEDOHF 2
XIbEEE 2 2 | BARXIE CrEwis 2 | MERBORIE 2
FRENEEEZD 2 | EErSHEZDAE 2 | 7oT7OMIEEZ EIE 2
I-OyNOXbEz & 2 | 77T AAONXLEZ LIS 2 |BY7 - ®BROMXIEEZ £IF 2
hEONIEEZ &I 2 | 77UhOXEEC & 2 |1 2)T7OXIEEC & 2
NV IORE (4 2 | 77 XEBEDOXIE 2 | Axa L EEOXIE 2
FEZEBR DXL 2 | EREEEEE OE 2 | Japanese Ethnology 2
THEI -1 2 |BEIF-ILEEF 2 | EERR3ALER 2
KZ2T 4T 2 | World History 4 | BRMSICHEIZ2EENEDEK | 2
TJrrH— R R 2 | #BEAEE in Rikkyo i 2 | Religions in Asia P2
ZAEEEHSERAR 4 | Peace and Human Rights 1 1 | Peace and Human Rights 2 1
International Humanities 1 2 | International Humanities 2 2 | Introduction to Gender Studies 2
SVHREEEDI227-Yay | 2 |IEFRER I - FvPa 2 | FELDEF P SEZIERGS L 2
<2. = OHE=R>
APT - BBEHE D2 | EREFERR L2 | #EHEmCHS - BEERMTS 0 2
=5 - RERECHEMER 2 | BAEZEE 2 | &&= 2
Bua sHt= 2 | 7O-—NIHRICHIBREEBE D 2 | BROEDRXEER 2
hEEHE 2 | BAHEERE 2 | 1B 2
IRKBEA S & AE 2 | AF1T7EANE 2 | bt 2
BRSO 2 |VWOBOERERUHEEELD 2 |232Z74%871>F3 2
BAFZADEN P2 | VTR Yy TEEZLD L2 | BBrLZER HREOEPDZ 2
IR & F AR L2 | RFEBRRHS -2 | BAO [ZXE] BEREBRVET | 2
HROFOOL T L2 | NLRFFREOESE L BE 2 | ERIES R AL L2

I EECHAERD M2AA0pES I

£-13



14-UW

Course Title

Credits

Course Title

Credits

Course Title

Credits

Society in the German-speaking sphere |

Society in the French-speaking sphere |

Society in the Spanish-speaking sphere |

Society in the Chinese-speaking sphere

Society in the Korean-speaking sphere

Modern Japanese History 1

Modern Japanese History 2

Japanese Politics and Economy 1

Japanese Politics and Economy 2

Japan in Asia 1

Japan in Asia2

Japanese Society 1

Japanese Society 2

Tokyo Studies

Political Sociology

Economic Thought

University in Modern Society

Career and University Education in the Global World

Saitama Studies

Introduction to the social survey

Social Survey Methodology

Introduction to the Statistics: Descriptive |

Statistics

Introduction to the Statistics: Statistics |

Inferences

Introduction to Multivariate Analysis

Introduction to Statistics 1

Introduction to Statistics 2

Introduction to Data Science

Applied Data Science

Seminars for Senior Students of Rikkyo University 2

Seminars for Students of Rikkyo University 2

Seminar for Senior Students of |

Rikkyo Service Learning

Introduction to the challenges of modern society

and how we engage it

Humans and the Environment

Exploring Intercultural Communication C

Exploring Intercultural Communication A

Humans and Other Animals

Exploring Intercultural Communication B

The Dignity of Life and Welfare

Food Cultures and the Acceptance '

of Japanese Food in the World

Selected Topics in Intercultural Communication A

Introduction to the Social Survey

Introduction to Multivariate Analysis

Introduction to International Cooperation

Selected Topics in Intercultural Communication B

Introduction to Sociology

Business Communication

Introduction to Tourism Studies

Learning and Teaching Today 1

Learning and Teaching Today 2

Global and Japanese Political Economy 1

Global and Japanese Political Economy 2

Knowledge and Society 1

Knowledge and Society 2

Japanese Society and Culture 1

Japanese Society and Culture 2 |

SDGs X Al X Economy X Law |

Sustainability Theory and Practice |

Multidimensional Studies of Family Business |

World of Popular Theatre

From Rikkyo to CEO : The Histories of Alumni Leaders |

The Power to Change the World

N NN =|=ININN N (NN DN INDBRINNNNDIN

Sports from Ethical, Legal, and Social

N NN =INDINININ N (NN DN INDNDINDNININDIN

Fukushima Nuclear Accident and

N INNNIN=ININ N (NN DN INDNDARINNINDIN

‘ Perspectives Sustainable Society ‘
gg;aggd[l)r;g” \?eilustalnable System of Public 2 | seoul Studies: Exploring the Global City > Ibté%g:olz’);c;rr)]lte s Perspectives in Social >
3. Invitation to Art and Cultures
Door to Literature { 2 | Culture and Representation 2 | History of Art 2
Art and Society 2 | History of Music 2 | Music and Society 2
Seminar: Art Theory 2 | Seminar: Music Theory 2 | Christian Art 2
Christian Music 2 | Visual Arts of Japan 2 | Traditional Music in Japan 2
City and Art 2 | Architecture and Its Culture 2 | Theory of Dance 2
Visual Expression and Society 2 | Bodily Expression and Philosophy 2 | Japanese Theater 2
Literature in the German-speaking sphere | 2 | Literature in the French-speaking sphere i 2 | Literature in the Spanish-speaking sphere | 2
Literature in the Chinese-speaking sphere i 2 | Literature in the Korean-speaking sphere | 2 | Japanese Culture 1 P2
Japanese Culture 2 2 | Japanese Arts A 2 | Japanese Arts B 2
Literature and Society 4 | Culture and Fine Arts 4 | Seminars for Students of Rikkyo University 3 | 2
Seminars for Senior Students of Rikkyo University 3 @ 2 | The Psychology of Literature 1 1 | The Psychology of Literature 2 1
Exploring Children’s Literature 2 lr(:]cc)y'?r?gl 2up?§tu];gt;o£)i?r? ;E':]gg”g? d 2 | International Humanities 3 2
World of Entertainment "Engei" | 2 | Tourism and Literature 2 | Topics in Humanities and Arts 2
4. Focus on Mind and Body
Recognition, Behavior and Body | 2 | Science of Mind 2 | Psychology of Personality 2
Psychology of Human Relations 2 | Mental Health 2 | Body and Performance 2
Theory of Stress Management | 2 | Healing Sciences 2 | Sports Science 2
Health Science 2 | Sciences of Nutrition 2 | Science of Anti-Aging 2
Sport and Media 2 | Sport and Society 2 | Sports and Culture 2
Leisure and Recreation in Modern Society | 2 | Learning from the Outdoors 2 | Japanese Mind 2
Health and Wellness 4 | Seminars for Students of Rikkyo University 4 i 2 | Seminars for Senior Students of Rikkyo University 4+ 2
Individual Differences in Psychology 2 Y(\!Itsr?g T_} ef(a)lrtr? :S;lat:iyﬁlég;a (Introduction { 2 | Understanding Speach Sounds 1 1
Understanding Speach Sounds 2 1 Sports and data analytics 2 Applied Data Science with the 2

focus on Sport and Wellness
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; in the World 3
Selected. Topios in Intercultural 2 | Introduction to the Social Survey 2 | Introduction to Multivariate Analysis 2
Communication A 3 ; ;
gg(r)gg;%gr?n to International > gglrﬁ(rﬁﬁgi;?%gsBm Intercultural 2 | Introduction to Sociology >
Business Communication 2 | Introduction to Tourism Studies 2 | Learning and Teaching Today 1 1
Learning and Teaching Today 2 1 Global and Japanese Political > Global and Japanese Political >
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Credits

Credits

Credits

Course Title Course Title Course Title
5. Understanding Nature
World of Mathematics i 2 | Astronomical Science 2 | Life Science 2
Science of Matter 2 | Chemistry of Familiar Materials 2 | Chemistry and Nature 2
Chemistry and Society 2 | Ethology 2 | Origin of Life 2
Understanding of the Earth 2 | Information Science A 2 | Information Science B 2
Nature conservation 2 | Biodiversity 2 | Future of Environment 2
Co-existence between environment and mankind : 2 | Biology of Brain 2 | Forefront of made-to-order medicine | 2
Universities And Science Technology i 2 | Science and the Environment 2 | Nature of the Earth 4
Seminars for Students of Rikkyo University 5 | 2 ggg%gg:cg é?%g:é? s Future from the - 2 [ Understanding of Agricultural Science | 2
Importance of Global Plant Health 2 | Ecology: Environment and Sustainability 1 1 Ecology: Environment and Sustainability 2 | 1
Carbon Neutrality human resources depelopment course :© 2 | Topics in Environment 2 | Topics in Natural Science 2
Science Studies 2
6. The Fields of Knowledge
GL102 2 | GL103 2 | GL104 2
GL111 2 | GL201 2 | GL202 2
The United Nations Youth Volunteer ;| 12 | Overseas Work Experience 1 1 Overseas Work Experience 2 2
Rikuzentakata Project Global Work Experience via Online 1 glzg(lgoFi?é\éI?Shlﬂ?; ;E'QS on Global 2
Rikkyo Service Learning on Communlty > Rjkkyo Sgrvioe Learning on Community > Rikkyo Serviog Leqrning on Local >
Fields(Ikebukuro) Fields(Saitama) : Scale Fields(Minami-uonuma)
Rikkyo Service Learning on Local > R_ikkyo Service I._earnin_g on Local > Rjkkyo Service Learningon Glocal >
Scale Fields (Rikuzentakata) Fields (an inclusive society) ‘ Fields A ;
Rikkyo Service Learning on Glocal > Career'DeveIopment !n Japan for > ACE Partner University Online Course >
Fields B ‘ International Collaboration 3 (SNU) 3
ACE Partner University Online Course > ACE Partner University Online Course > ACE Partner University Online Course >
(PKU) (NUS) | (RIK) |
Global Career Development 2
General Sports Studies
Sports Program
Sports Program 1 1 | Sports Program 2 1 | Sports Program 3 1
Sports Program 4 1
Sports Study
Sports Study 1 2 | Sports Study 2 2 | Sports Study 3 2
Sports Study 4 2 | Sports Study e 2
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4 Instructions on Taking Courses

1. Taking courses in the Cross-Disciplinary Studies course groups

Students may start taking courses in the Cross-Disciplinary Studies course groups in the fall semester
of their 1st year. September entrants may do so in the spring semester following their first fall
semester.

2. Maximum number of registered credits

All students, regardless of which year they are in, may earn up to six credits each semester, spring and
fall, from courses in the “Introduction to Academic Studies”, “Cross-Disciplinary Studies”, and/or
“General Sports Studies” groups, except when they take the United Nations Youth Volunteer course.
Note that the credits students fail to earn from courses they have registered for count toward the
maximum number of registered credits. For credits obtained from summer session and winter session
are included in the maximum number of registered credits for the year (excluded in the maximum
number of registered credits for a semester). Refer to R Guide for details.

4th-year students may not take courses in which the classes are conducted mainly after the final day of
classes in the fall semester. For details, check the syllabus and the list of university-wide liberal arts
subjects in the R Guide.

3. Retaking the same course(s)

Students may retake any of the courses in the course groups “Introduction to Academic Studies”,
“Cross-Disciplinary Studies”, and “General Sports Studies” in different semesters. If they do, only the
credits earned from the course first taken count toward the credits required to graduate. Any credits

earned from a previously taken course are considered equivalent to those obtained from optional
subjects. In other words, the credits do not count toward credits required to graduate. These credits are

included on the student’s official transcript that shows all grades obtained for all the courses he or she
has taken.

“The same course” means a course with the same title (including the number) and credits as those of the course taken before. Hence,
courses with partially different titles are not considered the same, even if they are conducted by the same instructor. This means that
courses with the same title are considered the same even if their instructors, subtitles, and what they cover are different. If a student takes
such courses repeatedly, only the credits from the course first taken count toward the credits required to graduate.
e.g.,.Law and Politics in Global Society: Politics in Contemporary China (Kurata, 2 credits)
Law and Politics in Global Society: The World of Law (Takahashi, 2 credits)
Sports Study 4: Nature Camp (Nigorikawa, 2 credits)
Sports Study 4: Skiing A (Nigorikawa, 2 credits)
Religion in Contemporary Society 1:
Bioethics, Christianity, and Japanese Society (Yanagihori, 2 credits) \ The different course
Religion in Contemporary Society 2: (numbers are different)
Classical and Literary Works (Abe, 2 credits)

The same course

The same course

4. Course credits excluded from graduation requirements

“The Worlds of Law and Politics” in the “Introduction to Academic Studies” group, “Law and
Society” and “Politics and Society” in “2. Social Perspectives” in “Cross-Disciplinary Studies” do not
count toward the credits required to graduate for students in the College of Law and Politics. Also
note that they cannot take “Japanese Constitutional Law”. Students in the College of Sociology
cannot take “Social Survey Methodology” and “Introduction to the social survey” in “2. Social
Perspectives” in “cross-Disciplinary Studies”. Students in the College of Business cannot take
“GL101” and “GL104” within “6 Fields of Knowledge” of the cross-disciplinary studies subject
group. Students in the College of Environmental studies cannot take “GL101” within “6 Fields of
knowledge” of the cross-disciplinary studies subject group.



N EetoirE

1. [BREZU]

HEEDEE
[EDNT

2. BIEERLR
EBIEY

3. A—HBE0DE
BRI

4. FXRBRHELE
FSIEVEEB

[BpL%0] REBOBEIC OV, BRI SRS E Y BIENSTETH B, 9B AZEIZD
WTIE, AFBLARESFHLVBEDOIEETH B,

SFECHVT, [ZUOREH] #MEH, [2¥4F0)] BB [RF-VEB] HE#HELTAE
LTE -MEHINZFh6BEMLRNET S (£20, [BELI-XRF72707] BEEREET 354
<)o &H, REEHGEREMHICE, BEERLAMET, BUz@BETZLroHEBHES
h3, £/, HEZHYPEHEE - WEHRPEAE L, FROBEBEFLBREMBICEAINS (FH
ZTEDLERICIEET NG W), F#IE, RGuide2 SBT3 &,

AFEREG, RRAIMZHORERTHLURICER L (RELZTOMBEBIETZZLETER VL, %
DOfth, F##MIES F/NZXPR GuideDEFHBHBEMRERBBERTHIAT I &,

[FUDE#] BIEE, [Z4F20)] BEE, [XFR—VEE] #HEEO2TOMBICEL, BA—F#
Bid, FHEZZEANTEERETIIEIETES, ZOHFAICERADIEBELEZ1REOANFEEEH
MirE LTRSS h, 2EELBCHES L LERUMENE L 5 Y, FRBEBMCEHAS REL,
HH, RIEEAEICEEELA2TORMBOKRENLE I N D,

R—FE &1k BEOR (FESETEED), BUBEPR—DORBETHZ, LD -T, HEEFPRLTHR
BB —ZMTCHREAEDHAICIIFRB E BB, HIS, HYE, 214 MLPBREOABRIEL-TH, BEDR

HAELC ChNE, I—RETHY, 2ELULBELABEICE, SKOCEBELAIBEOANZERZGEMLE L
60

() [7O—nNitRICE T dEEBAR] GBRIEOBUEEH3) (BE 2 8fi) }Iﬁl—ﬂﬁ
[Ta—-NIRRCHFBEEBA] (FOHREFR) (BiF 2 HAD)
[ZAR=VYZXE2F1 4] (FAFv—Fv>7) (Bl 28f) }ﬁ_ﬂa
[ZR—YZRBF 1 4] (ZX—A) GBIl 2Bfi)
[BRAMADFDORET1] (NAAI Dy I7REXY X MREBARKTS) WE 28I
[BEMHEDOFDORK2 | (HH-EXFER) (BTS2 BfL)

)}zma (HEFEL B 1)

BREIOREER, [ZUOKE] MEEO [REBAOHR] & [BR4FS] #HEH [2 HEAD
Himl O [EEHs] [HEeEs] 2BIEBL THOXFEZGBENEE LS5V, £/, [BAREEE] &
RiEMEsN (BERF) MEELEZDTEETS I &,

HEFWOFEE, [ZHLFV] BEE [2 HEANORE] O [HEFAEOHZE] [HEHEBTA
Pl EBIEMHRN (BERE) BMBEEAEZDTEET S &,

BRESWOFEIR, [ZHLF0] BEH [6 MBOEZ] © [GL101), [GL104]) $EBXRH
(BIEAE) MBEH2DTEETBI &,

BIEFIOZEG, [BH4FC] BEH [6 HMBEOREZE] © [GL101] EEEBHRN (BIEF
A BBELBIDTERTEZ &

I EECHAERD M2AA0pES I



Language
Courses

For first year students enrolled in
AY2024 and thereafter

@®About the Language Courses
1 What Are Language Courses?

2 Special Measures for Compulsory Courses
3 Special Measures for Free Elective Courses

@Compulsory Courses

1 English

2 German, French, Spanish, Chinese, Korean, Russian (Excludes students in the
College of Science, Business, and Department of Social Work)

3-1 Japanese (for international students only except those in the German
Literature Course and the French Literature Course in The Department of Letters,
international students of College of Law and Politics Global Program of the
Department of International Business Law)

3-2 Japanese (for PEACE program students, international students of College of
Law and Politics Global Program of the Department of International Business Law)

3-3 Japanese (for NEXUS Program students)

4 Methods of Earning Credits after the Designated Year or Semester— If Students
Fail Compulsory Courses (English)

5-1 Methods of Earning Credits after the Designated Year or Semester— If
Students Fail Compulsory Courses (German, French, Spanish, Chinese, Korean,
Russian, Japanese)

5-2 Methods of Earning Credits after the Designated Year or Semester— If Students
Fail to Complete Compulsory Courses (German, French, Spanish, Chinese, Korean,

Russian, Japanese)
@®Free Elective Courses
1 Instructions for Taking Free Elective Courses
2 English
3 German, French, Spanish, Chinese, Korean, Russian
4 Japanese Sign Language, Portuguese(Brazil), Indonesian, Thai, Tagalog, Vietnamese

5 List of Free Elective Courses
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About Language

For first year students enrolled in AY2024 and thereafter
Courses

1 What Are Language Courses?
Features of the Language Courses

The Language Courses teach students, in small classes, basic language skills, namely listening, speaking,
reading, and writing, thereby teaching them to communicate in the target language in professional and day-
to-day cross-cultural settings.

In today’s increasingly globalized society, tolerance toward people from different cultural backgrounds and the
interpersonal skills needed to foster mutual understanding are essential. Learning foreign languages serves as the
foundation for developing such tolerance and skills. In principle, Rikkyo students choose two foreign languages as
compulsory courses. One of the languages is English, which is an indispensable language in today’s international
environment, and a part of people’s daily lives. Learning one more foreign languages gives students opportunities to
learn about cultures, societies, and ways of thinking developed by people in non-English speaking countries or
regions, which raises students’ awareness that the world consists of many different cultures. Consequently, students
learn to look at the world from diverse perspectives. % PEACE Program students (except for some students),
international students of College of Law and Politics Global Program of the Department of International Business
Law and NEXUS Program students are required to take only Japanese as compulsory courses.

The Language Courses as part of the University-wide Liberal Arts Courses are classified into compulsory courses
and free elective courses.

The English as a compulsory course train students to use basic language skills working on the base that most
students acquired in junior and senior high school. On the other hand, free elective courses help students study more
advanced English to understand what is happening in multicultural societies and to acquire the skills needed to
participate in discussions and articulate their opinions in English. Students choose their second foreign language
from German, French, Spanish, Chinese, Korean, Russian, and Japanese according to their interest and their plans
for the future. Note that the Russian courses are offered to students except for those in the College of Science,
Business, and the Department of Social Work in College of Community and Human Services, and the Japanese
courses only to international students NOT majoring in the German or French Literature courses offered by the
Department of Letters in the College of Arts. Most students have never studied a second foreign language of their
choosing before. Hence, these classes build a foundation in the new language. Free elective courses in these second
foreign languages are open to students who wish to study at more advanced levels.

The Rikkyo Minor Program offers “Language & Culture Courses” in English and other foreign languages (There
are multiple courses in English). Students who wish to take more advanced courses in languages and cultures may
complete the “Language & Culture Course” that the Rikkyo Minor Program offers by taking designated courses
from the diverse free elective courses and earning more credits than specified.

1. Languages A and B as compulsory courses

Students are required to take the Language A “English” courses during their first year, and the Language B
courses in “German, French, Spanish, Chinese, Korean, or Russian (two languages in total). Note that Russian
courses are offered to students except for those in the College of Science, Business, and the Department of Social
Work in College of Community and Human Services, and the Japanese courses only to international students NOT
majoring in the German or French Literature courses offered by the Department of Letters in the College of Arts”.
(Also note that some of the Colleges, Departments, or Courses may specify which of the languages students need to
take, or students may not be able to select courses in some of the second foreign language courses depending on
their Colleges, Departments, or Courses.) As for Language B, students have already submitted a request at the time
of the enrollment procedure and should follow the notification on the course registration status screen. As also stated
in the guidelines for enrollment procedures, students are not allowed to take their native language as Language B.

With regard to German, French, Spanish, Chinese, Korean, and Russian (except for College of Science, Business,
and Department of Social Work of the College of Community and Human Services), students who already have a
certain history of study (previous learners) and make a request may have all credits for the compulsory courses
recognized based on certification exam scores, and they may be exempted from taking courses.
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Students who fall under any of the categories (1) to (3) below must inform the Academic Affairs Office at their
main campus in person before the start of Spring Semester.
(1) Students who selected a foreign language other than English for the University’s entrance examination.
(2) Students who have studied a foreign language other than English as their primary second language in junior
and/or senior high school, or overseas.
(3) Students who have passed the entrance examinations for international students and are non-native English
speakers, and have never studied English.

2. Free Elective Courses
Free elective courses are available for students who want to learn more in addition to compulsory courses. Free
elective courses are available in the following categories in each language so that students can meet the diverse
objectives of continuing to learn the language, including their area of specialization, interests, and future goals.
Credits acquired in accordance with 1 Instructions for Taking Free Elective Courses shall be recognized as
credits required to graduate within the scope of the regulations of each college.
(D English
Three categories are provided: global communication, global studies, and global careers.
(2) Language B
Four courses are provided: preparation for study abroad, project, careers, and academic.

2 Special Measures for Compulsory Courses
1. Students who have studied German, French, Spanish, Chinese, Korean, Russian (note:Russian courses are

offered to students except for those in the College of Science, Business, and the College of Community and
Human Services, Department of Social Work)

Those who take German, French, Spanish, Chinese, Korean, or Russian (except for the College of Science,
Business, and the Department of Social Work in the College of Community and Human Services) as compulsory
courses and who already have a certain history of study may have all credits for the compulsory courses approved
based on certification exam scores (the student will receive the grade “approved”), and they may be exempted from
taking courses. Those who wish to apply should check the method, schedule, application criteria, etc. for the
application procedure in the R Guide and undergo the assessment. In principle, exempted students shall take Free
Elective Course Language Courses (including a third language).

Students with learning experience (around beginner completion level) of German, French, Spanish, Chinese,
Korean, or Russian (except for the College of Science, Business, and Department of Social Work in the College of
Community and Human Services) who were not allowed to take the language course despite the fact that they had
wished to take the language course upon the language selection at the time of enrollment may be allowed to change
the language.

2. Transfer students to the College of Arts from different Rikkyo Departments or Colleges (as majors)

If a 3rd-year student has transferred to the major in German or French Literature offered by the Department of
Letters in the College of Arts from one of Rikkyo’s other departments or colleges, and if the student has not
completed the 4 credits of the Language B course required for the major, the University grants incomplete credits
for the Language B and exempts him or her from taking the courses in that language. In this case, the student will
receive the grade “approved.”

3. International students

As a general rule, international students (those who have enrolled taking the Entrance Exam for International
Students)* take English as their Language A, and Japanese as their Language B (excluding courses in French and
German literature for the College of Arts, Department of Letters). However, depending on the result of the Japanese
placement test, languages other than Japanese, such as German, French, Spanish, Chinese, Korean, or Russian
(excludes students in the College of Science, Business, and the College of Community and Human Services,
Department of Social Work) can be selected for Language B. Students who select a language other than Japanese as
their Language B and wish to take special measures regarding compulsory courses as those who have completed the
Language B (not allowed for native speakers) can refer to Section 1. of 2 Special Measures regarding
Compulsory Courses.

*International students of College of Law and Politics Global Program of the Department of
International Business Law are required to take only Japanese as compulsory course (Language A,
Language B) and cannot select a language other than Japanese.
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4. Compulsory course withdrawal system for German, French, Spanish, Chinese, Korean, and Russian.

Students who have failed to complete any credit in the compulsory courses in the spring semester of the first year
may have difficulty in studying the compulsory courses in the fall semester, making studying ineffective. In this
case, it may be effective to take the compulsory courses sequentially. Therefore, students who did not earn any
credits in compulsory courses during the spring semester of the first year may be permitted to withdraw from the
compulsory courses to be taken in the fall semester of the first year, based on their request. This request will be
permitted if the Center for the University-wide Curriculum deems it necessary. If the students are permitted to
withdraw from the compulsory courses, they are required to complete credits for all the required first-year courses
in classes for repeaters during or after the second year. Credits for subjects from which students have been permitted
to withdraw are not included in the maximum number of registered credits. Students who wish to withdraw from
compulsory courses should check the R Guide and undergo the procedure during the prescribed period.

However, this system does not apply to students in the Course in German Literature or Course in French
Literature of the Department of Letters, College of Arts.

3 Special Measures for Free Elective Courses
1. Language B

Students who are exempt from taking the compulsory Language B (with credit granted approval)
are eligible to take free elective courses starting from their 1st year at the University.

2. Registration for free elective courses
Students who are allowed to take free elective courses from their 1st year at the University for the
reason shown in 1. above, must request registration in early April and early September. Please check
the R Guide for detailed information.
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o] [V AV For first year students enrolled in AY2024 and thereafter

1 English

1. Curriculum overview

Contemporary society requires that people have the ability to correctly understand what is happening
in an ever-changing world and the cultural and social environments they have grown up in, and to
develop the skills necessary to offer their views and opinions based on this understanding.
Furthermore, in a globalized society, it is important to cultivate the skills to analyze and accept diverse
cultures in the world without bias. The objective of the compulsory English courses is to help students
develop well-balanced, integrated communication skills suited for this globalized society.

To achieve this objective, the courses are designed to significantly improve students’ English skills in
presenting their views (i.e., speaking and writing skills) and in effectively gathering information (i.e.,
reading and listening skills), skills needed to form opinions which they can present in international
settings. One of the classes aimed at developing speaking skills is English Discussion. In a small class
consisting of about ten members, students learn how to exchange their opinions in English. Each class
begins with practicing functions for expressing their ideas, and then moves on to further exercises that
enable them to present their opinions about the given subject at the last part of the class. The second is
“English Debate”, in which both the positive and negative sides of various topics are discussed,
improving not only logical thinking, critical thinking, and information gathering skills, but also the
ability to engage in constructive discussions with others. The other class is English Presentation. This
course focuses on developing students’ presentation skills, including how to structure their
presentations, so that they become able to voice their opinions about social issues, cross-cultural
understanding, and various other subjects. English Reading & Writing combines speaking and writing
skills for the expression of ideas and reading and listening skills for the absorption of information in
English. The course teaches students to correctly understand what constitutes well-written text and
how to logically structure their ideas in accordance with rules for academic writing. Finally, with
“English e-learning”, the ability to read and listen effectively is trained using a computer by learning
according to the interests and pace of each individual, and the abilities to both receive and transmit
information are improved through regular group learning.

Advanced courses are available to students with high levels of English skills. The advanced English
Discussion course teaches students to efficiently discuss abstract subjects using debating skills.
“English Debate” gives students the ability to consider and discuss in more depth themes of more
advanced content. In Advanced English 1 (Reading & Writing), students learn how to write academic
essays in English. In Advanced English 2 (English in Projects), they work on assignments connected
to academic issues to build the foundation needed for studying an academic discipline in English.

The compulsory English courses teach students how to obtain, discuss, reflect on, and deliver
information on social and academic issues in English while acquiring all-round language skills.
Students are also expected to become capable of critically analyzing social and academic themes from
different angles and understanding them in a well-balanced way.

Students will be grouped into Levels 1 to 4 based on the English score they hold. Level 1 is the most
advanced class. As a rule, all classes are conducted in English.

Read the course syllabus for details of these courses.
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—(Class Descriptions (For first year Students enrolled in AY 2020 and thereafter)>
(1) English Discussion (English DSC) (spring semester)

The objective of the class is to offer students opportunities to state their opinions in a learning environment shared with around 10
classmates, focusing on improving their speaking skills. Students learn the basic functions they need to know for a constructive
discussion. During the second half of each class, students use the functions they have just learned to develop the discussion so that
they become capable of offering their ideas in appropriate English.

(2) English Debate (English DBT) (fall semester)

Around 20 students per class, focusing primarily on debate activities. The goal is to develop the ability to think logically and
critically, to gather and use information, to discuss constructively with others, and to make rational decisions, all by separating and
discussing the negative and positive sides of specific topics.

(3) English Reading & Writing (English R & W1 (R), English R & W2 (W)) (spring and fall semesters)

Around 20 students per class, the class aims to strengthen both reading and writing while integrating them. In the spring semester,
students will be trained in basic reading skills while writing essays in multiple genres to develop basic English writing skills needed
in university.

In the fall semester, students will further develop the content of the spring semester to cultivate more advanced reading and writing
skills. Students will attempt to achieve a goal corresponding to their English ability.

(4) English e-Learning (English e) (spring semester)

The class, consists of approximately 120 to 160 students, offers an online tutorial English language study program aimed at
improving students’ reading and listening skills. Students are classified according to their ability. In this course, Students learn at
their own pace, identify their own strengths and weaknesses, and develop a habit of independently continuing their English
language studies. In addition, by conducting group learning on a regular basis, reception and transmission skills required in the
business world will be enhanced.

(5) English Presentation (English P) (fall semester)

The class focuses on presentation activities with about 20 students per class. Students will develop integrated English proficiency in
speaking, listening, vocabulary, and reading while acquiring various skills necessary for making effective presentations, such as
structure of presentation, effective use of charts, and communication skills.

(6) Advanced English 1 (Reading & Writing) (Advanced Eng. 1) (spring semester)

This is a semi-weekly intensive class. It deals with more academic subjects than those in the lower level courses with the aim of
developing students’ reading and writing skills as the foundation for writing full-length research papers. Students select their own
subjects and collect the necessary information to practice writing academic papers.

(7) Advanced English 2 (English in Project) (Advanced Eng. 2) (fall semester)

This is a semi-weekly intensive class. Students work in a group to set an academic goal, and then collect information, read materials
in English, gather data, and have group discussions to achieve their goal. They work closely with the members of their group to
complete the tasks and make presentations. Each student will also write a research paper drawing on the writing skills acquired in
the spring semester.

2. Course charts

The charts below show the courses taken in each semester and the number of credits for these courses.

Regular classes

@ Text in the chart® PI— o 2 o
Course Title Spring Semester Fall Semester w
(Course Number)
7’\‘”?2? of M English Discussion * English Debate # g‘
e > (LNE1001) > (LNE1011) >| 2 5
1 credit 1 credit I g_
— 5 =
Next awn
Al English Reading & English Reading & w 9.‘
1y =»| Writing1 (R) (LNE1011) 3| Writing2 (W) (LNE1011) > 3 n
- 1 credit 1 credit 3 [}
33
[]
English e-learning English Presentation 3 :ni
> (LNE1023) > (LNE1011) >| a8 o
0 1 credit 1 credit Q
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Advanced classes

1st Year e N o
Spring Semester Fall Semester w
M)
* # (=)}
alQ
English Discussion English Debate g (1]
> (LNE1001) > (LNE1011) > S &
1 credit 1 credit 3 a
v o
@ a
%) o n
- 3 9
< 3
Advanced English 1 Advanced English 2 'f_D. .g
(Reading & Writing) (Project English) o &
0 ) (LNE1011) ) (LNE1011) ) Q0
2 credits 2 credits Q

Announcement of assigned classes * Check the R Guide for detailed information.
* Classes are assigned based on the English score held by the enrolled student. Assigned

classes will be announced on the course registration status screen in early April.
* Classes cannot be changed.

About fall semester courses for 1st-year students ¢ Check the R Guide for detailed information.
* Classes, days of the week, and periods will be announced on the course registration status

screen in early September.
*Please note that the days and periods of the English Debate classes may change from the
English Discussion classes offered in the spring semester.

1st-year students who have failed any of the spring semester courses
* Ist-year students who have failed in any of the spring semester courses must take the fall

semester course for 1st-year students.

Students who have received a failed grade in any of the courses for 1st-year students
* Students who have received a D in any of the courses for 1st-year students must take the

English Credit Approval Test or the English class for repeaters (English R) in the spring
semester of their 2nd year or thereafter. Students who have taken the English Credit Approval
Test or English R but failed to earn the credits must retake the test or repeat the class again in
the following semester(s) until they complete all required credits.

English language proficiency test

24-UwW

Students are eligible to take the English Proficiency Test as a test to assess their English ability and
the effects of their studies to date. 1st-year students are required to take this test unless exceptions are
made.
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2 German, French, Spanish, Chinese, Korean, Russian (Excludes students in the College of Science,
Business, and the Department of Social Work in the College of Community and Human Services)

1. Curriculum

The compulsory courses in German, French, Spanish, Chinese, Korean, or Russian are structured

roughly as follows, according to the course level. Refer to the syllabus for details as there are some
differences between languages. “[Language]” in the course titles below shall be replaced with the
language the student has selected, that is, German, French, Spanish, Chinese, Korean, or Russian.

Registration Method|Course Title(English), ~ Subtitle Type Credit(s)| Semester |Assigned Year| Course Number
[Language] 1 (il;(aprlgi?gi Output activities 1 Spring 1 LNG1013: German
Automatic [Language] A [Lage?slij:sga Input activities 1 Spring 1 tmg 81 i z:anncigh
registration [Language] 2 S;(i;g:s?gi Output activities 1 Fall 1 tsag:; Egi;]:rsme
[Language] B [Laggsl::fe] Input activities 1 Fall 1 LNRTOT3: Russian

Course overvie

Y%

Course Title (English)

Course Definition

[Language] 1

With a study environment of about 20 students per class, the purpose is to develop each
student's ability to express themselves in [Language] (CEFR(¥) A1 level). Students learn
elementary vocabulary and phrases and become able to respond to daily interactions. In
addition, they aim to express themselves on personal topics such as introducing themselves.

[Language] A

With a study environment of about 40 students per class, the purpose is to acquire grammatical
knowledge and elementary vocabulary and phrases of [Language]. Students develop a
comprehensive understanding of [Language] so that they can read texts and listen at the CEFR
A1 level.

[Language] 2

With a study environment of about 20 students per class, the purpose is to develop each
student's ability to express themselves in [Language] (at around the CEFR A2 level). Students
acquire basic vocabulary and phrases, and use previously acquired knowledge to respond to
daily interactions involving multiple people. In addition, they aim to be able to express their
opinions on familiar topics.

[Language] B

With a study environment of about 40 students per class, the purpose is to acquire grammatical
knowledge and basic vocabulary and phrases of [Languagel. Students develop a comprehensive
understanding of [Language] so that they can read texts and listen at about the CEFR A2 level.

2. Course registration chart

@ Text in the chart ®

Course Title
[Number of
credits]

25-UwW

(*) The Common European Framework of Reference for Languages

*For students in the Course in German Literature or Course in French Literature of the Department of
Letters, College of Arts, please refer to Chart [F).

The courses taken in each semester and the number of credits for these courses are shown below.
“[Language]” in the course titles below shall be replaced with the language the student has selected,
that is, German, French, Spanish, Chinese, Korean, or Russian.

1st Year o N e

Spring Fall w

~

£l -

8 3

IL 11 [Language] 2 c o

) [1 credit] > [1 credit] > =3

m \n

“ o

%)

g 8 a

- 309

[L: 1A [L 1B = g

anguage guage] o

> [1 credit] > [1 credit] > 3 =

(7]

2 0

10 2
fi Students who have failed in either of the courses should refer to “5-1: If Students Fail Compulsory

Courses.”

Language selection and spring semester classes for 1st-year students

* The language and classes to be taken should be checked on the course registration status
screen.

* The language and classes cannot be changed.
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About fall semester classes for 1st-year students

* In the fall semester, Students will take “[Language] 2” and “[Language] B” in the same class

as the spring semester regardless of whether credits were gained in the spring semester

course.

* The language and classes cannot be changed.

If there are 1st year compulsory courses that have not been taken due to a leave of absence, refer to
“5-2: If Students Fail to Complete Compulsory Courses.”

Students in the Course in German Literature or Course in French Literature of the Department

of Letters, College of Arts

The courses taken in each semester and the number of credits for these courses are shown below.
“[Language]” in the course titles below shall be replaced with the language the student has selected,

that is, German, or French.

Fall

[Lar

guage] 2

[1 credit]

IL

1B

9 9%

[1 credit]

1st Year
Spring
A A
[Language] 1
) [1 credit] )
wn
—
QU
-
[Language] A
) [1 credit] )

pa319]dwod s3s1n0d
f1osindwod jo sypan

Courses.”

ii Students who have failed in either of the courses should refer to “5-1: If Students Fail Compulsory

Language selection and spring semester classes for 1st-year students

* The language and classes to be taken should be checked on the course registration status

screen.

* The language and classes cannot be changed.

About fall semester classes for 1st-year students

* Students cannot take “[Language] 2" unless they pass “[Language] 1”. Students cannot take
“[Language] B” unless they pass “[Language] A”.
* Those who have passed “[Language] 1” shall take “[Language] 2” with the same class
number as the spring semester. Those who have passed “[Language] A” shall take

“[Language] B” with the same class number as in the spring semester.

* The language and classes cannot be changed.
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3-1 Japanese (for international students only in colleges other than the German Literature Course
and the French Literature Course, Department of Letters, international students of College of
Law and Politics Global Program of the Department of International Business Law*)

*Students in the PEACE program of the Global Liberal Arts Program, and students in the Global
Liberal Arts Program whose application for these Japanese language courses has been approved, are
eligible to take them.

1. Curriculum

The table below shows how the Japanese classes taken as compulsory courses are structured
according to level. Read the course syllabus for details.

Registration

Method Course Title Credit(s) | Semester | Assigned year | Course Number
Academic Japanese A 1 Spring 1
Automatic |Academic Japanese B 1 Spring 1 LNJ1010%
registration | Academic Japanese C 1 Fall 1
Academic Japanese D 1 Fall 1

*1 Course number LNJ1013 applies to “Academic Japanese” taken by students in the Global Liberal
Arts Program.
2. Course charts

The chart below shows the courses taken in each semester, and the content and credits of these
courses.

@ Text in the chart ® 1st Year
Spring Semester Fall Semester

Course Title
Number of M

Credit(s *
Academic Japanese Academic Japanese

> A > C >

1 credit 1 credit

Academic Japanese Academic Japanese

1 credit 1 credit

IS
pa19]dwod $351n0d
f1osindwod jo sypas

)
_%_

A Students who have failed any of the courses must read “5-1 If Students Fail Compulsory Courses”

Language selection and spring semester classes for 1st-year students
* Students will be put in classes according to their scores on the Japanese language placement

test which take place at the time of School entry. Refer to the R Guide for class
announcement dates and confirmation methods.

* The language and classes cannot be changed.

About fall semester courses for 1st-year students
* At the start of the fall semester, students study “Academic Japanese C” and “Academic

Japanese D” in the classes assigned according to their scores on the Japanese language
placement test. Go to the course registration status screen for information about

automatically registered classes.
1st-year students who have failed any of the spring semester courses

* Ist-year students who have failed a spring semester course must still take the fall semester
course for 1st-year students in the assigned classes.

About free elective courses
» Students may take free elective courses while taking the compulsory courses or after
completing the credits for the compulsory courses.
27-UW * 1st-year students who enrolled at the University in the fall semester take the fall semester course
during their first semester, and the spring semester course during their second semester.
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3-2 Japanese (for Peace program students, international students of College of Law and Politics
Global Program of the Department of International Business Law¥*)
*For students in Global Course, Department of International Business Law, college of Law, and

Department of Intercultural Communication, college of Intercultural Communication.
1. Curriculum

The table below shows how the Japanese classes taken as compulsory courses are structured.

Refer to the course syllabus for details.
*(O: Japanese levels 1, 2, or 3 and so on...

<Language A>

Registration
Method

Course Title

Credit(s)

Semester

Assigned year

Course Number

Automatic
registration

PEACE
JapaneseO A

Spring/Fall

PEACE
JapaneseO B

Spring/Fall

PEACE
JapaneseO C

Spring/Fall

LNJ1013

<Language B>

Registration
Method

Course Title

Credit(s)

Semester

Assigned year

Course Number

Automatic
registration

PEACE
JapaneseO D

Spring/Fall

PEACE
JapaneseO E

Spring/Fall

LNJ1013

2. Course charts

¥ O: Japanese levels 1, 2, or 3 and so on...

Language A

Language B

1st Year

1st semester

2nd semester

PEACE Jap OA

Ak

[1 credit]

Tes
Y

PEACE JapaneseOB
[1 credit]

>

PEACE Jap

[1 credit]

PEACE Japanese OC
[1 credit]

PEACE Jap OB

[1 credit]

PEACE Japanese OC

[1 credit]

po19]dwod sasIn0d
f1osindwod jo sypasn 9

¢

1st Year

st semester

2nd semester

TS

1)

PEACE JapaneseOD
[1 credit]

Ak

PEACE Japanese OE
[1 credit]

>

PEACE Jap ODb

[1 credit)

PEACE Japanese OE

[1 credit]

pa19]dwod $351n0d
£f1osindwiod jo sypasn

¢

A Students who have failed any of the courses must read “5-1 If Students Fail Compulsory Courses”
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Language selection and first semester classes for 1st-year students (Fall semester for
students entering in the fall semester, Spring semester for students entering in the spring

semester)
* Students will be put in classes according to their scores on the Japanese language placement
test which take place at the time of School entry. In principle, students take level 1 or 2 classes.
Refer to the R Guide for class announcement dates and confirmation methods.

* The classes cannot be changed.

About second semester courses for 1st-year students (Fall semester for students entering
in the fall semester, Spring semester for students entering in the spring semester)

* At the start of the second semester, students take a class that is a level higher than the class
they took in the first semester. Check the course registration status screen for the classes that
are automatically registered.

Ist-year students who have failed any of the first semester courses

* Ist-year students who have failed a first semester course must still take the second semester

course for 1st-year students in the assigned classes.

About free elective courses

 Students may take free elective courses after completing the credits for the compulsory
courses.

* For information on eligible courses and registration procedures, please refer to the
information provided by each college.

3-3 Japanese (for NEXUS program students)

* For details about the course of study for NEXUS program students, please refer to the "NEXUS
Course Guidebook" distributed to NEXUS program students upon admission.

4 Methods of Earning Credits after the Designated Year or Semester-If Students Fail Compulsory
Courses (English)

English 1. Students must choose either of the options below in their 2nd year or later to meet the credit
requirements.
(1) Take the English Credit Approval Test to complete their credits. See RIS WG ELb

[Approval Test.

(2) Take English R (the English class for repeaters) to complete their credits. Sec PAMEVSITRR NI

R (the English class for repeaters).

iz Students who have failed a compulsory English course and wish to take the English Credit Approval Test or "English R"

must keep in mind that the number of time is differ, so that the number of credits earned from the test and course differ.

1 English Credit Approval Test

Students may take the English Credit Approval Test to complete their credits for the compulsory
English course(s) they have failed. It is held regularly on dates specified by the Center for the
University-wide Curriculum.

Students eligible for the test must attend the information session for the English Credit Approval
Test. Check the R Guide for details.

If a student has not met the credit requirements because of a leave of absence he or she took, the credits

earned from passing the test cannot make up for the unearned credits for the compulsory courses.
1. Eligible students
The following students are eligible to take the English Credit Approval Test:
(1) Students who have not completed 6 credits for the compulsory English courses.
(2) Students in their 2nd or later years
(3) Students who have finished the specified units (Assignments I and II) of Rikkyo English Online
(REO) during the designated period.
(4) Students who have not registered for the “English R” offered in that semester
* Students who take a leave of absence during the semester are not included. If you have taken the
test, it will be invalid.
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2. About the English Credit Approval Test Schedule

The English Credit Approval Test is held biannually in June and November. The test consists of two
parts. Each part presents different questions. Check the R Guide for details.

Note: The test does not require course registration. It does not count toward the maximum number of
registered credits specified by Colleges.

Event Held in June Held in November
Information Session Mid-to-late March Mid-to-late July
Early April Early September

Announcement of test
date and teaching site

Bulletin board for the University
wide liberal arts courses

Bulletin board for the University
wide liberal arts courses

Preparation periods
*The preparation periods

differs between the Colleges.

Assignment I:
Early April to early May
Assignment II:
Mid May to early June

Assignment I:
Early September to Early October
Assignment Il
Early October to late October

Announcement of
eligible students

Early June
Bulletin board for the University
wide liberal arts courses

Late October
Bulletin board for the University
wide liberal arts courses

Test dates

Mid June
English Credit Approval Test A
English Credit Approval Test B

Early November
English Credit Approval Test C
English Credit Approval Test D

Announcement of
successful applicants

Early July
Bulletin board for the University
wide liberal arts courses

Early December
Bulletin board for the University
wide liberal arts courses

Students enrolled : Early April
Students eligible for graduation:
After the graduation ceremony

Inclusion in Students enrolled and applicants for
official transcript special graduation: Early September

*The schedule in the table above shows the schedule for the year of admission. Be sure to check
the R Guide for details on the schedule for the English Credit Approval Test.

3. Credits and grades

Students earn 1 credit per test they have successfully passed. The test does not correspond to a specific
course. Students may take the two English Credit Approval Tests in each semester (1 credit per test, 2
credits in total) held on the same day, regardless of the number of remaining credits they must
complete. However, note that students may earn only the remaining credits needed to meet the credit
requirements by passing the test. The course title shown on the students’ results reference screens and
certificates after they pass the test will be “English Credit Approval Test A/B/C/D (1 credit)” (“A/B/C/
D,” indicates which test was taken). The grade awarded will be “C.”

4. Eligibility Requirements for the English Credit Approval Test

To ensure eligibility for the English Credit Approval Test, students must finish the specified units
(Assignments I and II) in the course materials uploaded to Rikkyo English Online (REO) by the given
deadlines.

Two preparation periods per semester are scheduled for the test. Students who completed all units of
the assignments by the specified dates will be eligible to take the test. Check the REO page for the
specified units and the assignment completion deadlines at the beginning of the semester.

5. Procedures for Taking the Test

Students who wish to take the test must present their student ID card at the testing site on the test date.
Check the bulletin board for the University-wide Liberal Arts Courses for the date, time, and testing site.

6. Test Format

Reading and listening test to evaluate students’ overall skills, including grammar and vocabulary.
Students answer in mark sheet form. The test is not open-book.

The questions in the test are based on the units specified in the “Super English” course materials
uploaded on REO. (See 4. Eligibility Requirements for the English Credit Approval Test for details.)

7. Instructions on Taking the Test

(1) On the test date, be sure to bring your student ID card, an HB pencil, an eraser, and a pen (a ball-
point pen will also do).
(2) Arrive on time. Students who arrive within 15 minutes after the test begins must receive
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permission from the proctor to enter the room. Note that a student who arrives up to 30 minutes
late after the test begins may be admitted if the tardiness is due to the late arrival of transportation
and the student presents a train delay certificate issued by the transit company.

(3) A temporary student ID card will be issued for students who have forgotten to bring their IDs on
the test date. Request one and pay 500 yen at the Academic Affairs Office on campus. Allow
enough time for temporary ID issue before the test begins.

8. Makeup exam
No make-up exam is given for the English Credit Approval Test.
9. Cheating

(1) The purpose of exams is to evaluate students’ accomplishment after studying a particular course.
Therefore, any behavior that works contrary to this purpose is regarded as cheating.

(2) If an act regarded as cheating is discovered during an exam, the proctor and the Center for
University-wide Curriculum will give the student who occur the cheating the following
instructions, stopping the exam, waiting on the seat and/or exiting from the exam room. The
student who occur the cheating must abide the instructions.

(3) Students who cheat during the English Credit Approval Test will lose their eligibility to take any
subsequent written exams in the relevant exam period (For exams held in June: until spring
semester final exams finish/ For exams held in November: until fall semester final and academic
year final exams finish) including any exams held on that same day, and will receive a failing grade
for written exams in all courses.

(4) If students cheat during Regular Exam period of the spring semester final exam, they will
retrospectively lose the qualification to take the English Credit Approval Test (CAT) held in June.
Also during the fall semester final and academic year final exams, they will retrospectively lose the
qualification to take the CAT held in November.

This will lead to cancellation of any credits approved during this period even if the test was passed.

(5) The grades of students who have cheated during regular exam period will stand as earned for the
“In-class points” evaluated courses.

In case of Oral Exams, they will stand only held the oral exams before the certification of the cheating.
In case of Report Exams, they will stand only submitted them on the specified website before the
time when the exam of the course in which the cheating occurred.

(6) The University shall discipline students who occur the cheating at the Regular exam according to
the article 56 of University Regulations.

(7) The University may use three types of disciplinary measures: reprimands, suspensions and
dismissals according to the article 56-2 of University Regulations.

(8) The discipline of the students who occur cheating shall be made by the president with, in turn, the
Faculty Meeting to which the student belongs according to the article 57 of University Regulations.

Students may take “English R” (the English class for repeaters) to complete the credits for compulsory

English courses. The objective of English R is to help students acquire basic English skills. Students

may take this class only once, and will earn 1 credit by completing the course. Note that students

taking English R are not eligible to take the English Credit Approval Test given in the same semester.
1. Eligible students
Students who meet all of the following criteria are eligible to take the English Credit Approval Test:

(1) Students who have not completed 6 credits of compulsory English courses
(2) Students in their 2nd or later years
(3) Students who attended the information session
2.0verview of Procedure and Schedule
Check the R Guide for the information session, course registration, the announcement of the result
and other related information.
3. Instructions for taking English R
(1) Course registration and permission
Students who wish to take English R must attend the information session. Please check the R Guide
for detailed information. Forms submitted after the deadline will not be accepted.
(2) Performance evaluation method and criteria
See the course syllabus.
31-UW (3) Credits and grades
Note that students taking “English R” are not eligible to take the English Credit Approval Test
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given in the same semester. “English R” can be taken only once, and thus the maximum number of
English course credits that can be earned when English R is taken is 1. The course title shown on
the students’ grades reference screens and certificates after they successfully complete the course
will be “English R (1 credit).” The grade received will be “C.” Students who need to complete 2 or
more credits must take the English Credit Approval Test during the next semester or thereafter to
meet the credit requirements.
(4) Retaking
Students who have already received credit for “English R” may not take this class again.

(5) Maximum number of registered credits
Registration for “English R” is classified as “Other registration,” and the credits for the course
count toward the maximum number of registered credits.

(6) Registration cancellation and change of class
Registration for “English R” may not be canceled and students’ classes may not be changed under
any circumstances.

5-1 Methods of Earning Credits after the Designated Year or Semester—If Students Fail
Compulsory Courses (German, French, Spanish, Chinese, Korean, Russian, Japanese)

If students have failed in German, French, Spanish, Chinese, Korean, Russian, or Japanese course,

they must repeat the course in the designated class of the failed course to complete the unearned
credits. Note the following:

* Before the start of classes, the student’s class to be repeated and the instructor are announced on the
course registration status screen.

* The table below shows the courses that may be repeated in each semester. For details of how to take
the courses, refer to the repeated course chart symbols to B&).

o If students have failed in Ist year spring semester courses and applied the compulsory course
withdrawal system in the fall semester of the first year, they must sequentially take the classes for
repeaters during or after the spring semester of the second year, as described in to B For the
compulsory course withdrawal system, refer to 2 Special measures for Compulsory Courses, 4.
Compulsory course withdrawal system for German, French, Spanish, Chinese, Korean, and Russian.”

Language B *Except students in the Course in German Literature or Course in French Literature of
the Department of Letters, College of Arts

Sf;'e::e(: 1st Year 2nd Year 3rd Year 4th Year Students who have failed
- - - - (Repeated course chart
Spring Fall Spring Fall Spring Fall Spring Fall symbol)
Course Semester | Semester | Semester | Semester | Semester | Semester | Semester | Semester Y

[Language] 1 ©) X o ([ ([ J [ J [ J [ J
[Language] A @) X o [ ([ J ([ ([ J o
[Language] 2* X ©) () o e o [ ] (]
[Language] B* X (@) () () () () (] ®

© : Assigned year/semester @ : Class for repeaters is specified and automatically registered

X : Not offered

*Students who have failed in [Language] 1 in addition to [Language] 2 must pass the class for repeaters for [Language] 1 to
repeat the class for repeaters for [Language] 2.

*Students who have failed in [Language] A in addition to [Language] B must pass the class for repeaters for [Language] A to
repeat the class for repeaters for [Language] B.

Students will receive a grade of “Pass” if they pass the class they repeat.

Language B *Students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts

Sf;;i:j 1st Year 2nd Year 3rd Year 4th Year Students who have failed
- - - - (Repeated course chart
Spring Fall Spring Fall Spring Fall Spring Fall symbol)
Course Semester | Semester | Semester | Semester | Semester | Semester | Semester | Semester Y
[Language] 1 O X [ ] X ([ ] X [ ] X
[Language] A (@) X o X [ ) X [ ] X
[Language] 2* X © X ([ J X ([ J X e
[ X6 |

[Language] B* X (@) X [ ] X [ ] X [ ]
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@ Text in the chart ®

Fail

© : Assigned year/semester @ : Class for repeaters is specified and automatically registered
X : Not offered

*Students cannot take [Language] 2 unless they pass [Language] 1.

*Students cannot take [Language] B unless they pass [Language] A.

Japanese
J::};i:e‘: 1st Year 2nd Year 3rd Year 4th Year Students who have failed
. " - " (Repeated course chart
Spring Fall Spring Fall Spring Fall Spring Fall symbol)
Course Semester | Semester | Semester | Semester | Semester | Semester | Semester | Semester Y

Academic

Japanese A o % L x ® % ® x

Academic

Japanese B © x ® x ® x ® x
Academic

Japanese C % © x ® x ® x ®

Academic
Japanese D X © x ® x ® x ®

© : Assigned year/semester @ : Class for repeaters is specified and automatically registered
X : Not offered
*Regardless of whether passing or failing “Academic Japanese A or B, students can take “Academic Japanese C and D",

PEACE
SY:;ZP; 1st Year to 4th Year Students who have failed
(Repeated course chart
Course Fall semester* Spring semester* symbol)
PEACEOJaKanese o PY
PEACE(J)aEanese o PY
PEACECJDaganese ® °®
PEACEéaBanese o PY
PEACEéa;E)anese o PY

*For students enrolled in April, the fall semester is replaced with the spring semester, and the spring semester with the fall semester.
*( : Japanese level (e.g, 1, 2, 3..)

© : Assigned year/semester

@ : Class for repeaters is specified and automatically registered

X : Not offered

m Students who have failed in “[Language] 1”
*Except for students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts, and all students taking Japanese.

Spring Semester Fall Semester

[Language] 1 [Language] 1
. u-u) (Class for repeaters)pasnsnnn uu-) (Class for repeaters) passsnnn "
. [1 credit] [1 credit] .
H H
. .
M M
M M
H H

* Students who have failed in “[Language] 1" must repeat the course in a class for repeaters in the
spring semester of their 2nd year or thereafter. If they fail again, they must repeat the course again in
the same manner in the following semester.

» “[Language] 1” in a class for repeaters is an online class. For how to take the class, check the
syllabus before the class starts.

* The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.
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@ Textin the chart®

@ Text in the chart ®

m Students who have failed in “[Language] A”
*Except for students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts, and all students taking Japanese.

Spring Semester Fall Semester

[Language] A [Language] A
. =uunsP|(Class for repeaters) pusssnnngpnnnnuP|(Class for repeaters) pannnnns ne
. [1 credit] [1 credit] .
. .
. .
. .
M M
M M
H H

* Students who have failed in “[Language] A” must repeat the course in a class for repeaters in the
spring semester of their 2nd year or thereafter. If they fail again, they must repeat the course again in
the same manner in the following semester.

* “I[Language] A” in a class for repeaters is an on-demand class. For how to take the class, check the
syllabus before the class starts.

* The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.

m Students who have failed in “[Language] 2”
*Except for students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts, and all students taking Japanese.

Spring Semester Fall Semester

[Language] 2 [Language] 2
. = nnusP|(Class for repeaters) s s s nun g uunnsP|(Class for repeaters) pannnnns ne
. [1 credit] [1 credit] .
. .
. .
. .
M M
M M
H H

* Students who have failed in “[Language] 2" must repeat the course in a class for repeaters in the
spring semester of their 2nd year or thereafter. If they fail again, they must repeat the course again in
the same manner in the following semester. However, if students also fail in “[Language] 17, they
cannot take “[Language] 2" until they pass “[Language] 1”.

* “[Language] 2” in a class for repeaters is an online class. For how to take the class, check the
syllabus before the class starts.

* The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.
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@ Textin the chart®

@ Text in the chart ®

@ Text in the chart ®

m Students who have failed in “[Language] B”
*Except for students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts, and all students taking Japanese.

Spring Semester Fall Semester

[Language] B [Language] B
. =anna P (Class for repeaters) p==a=uanypansssPs|(Class for repeaters) paannnnn "
. [1 credit] [1 credit] .
. .
. .
. .
M M
M M
H H

* Students who have failed in “[Language] B” must repeat the course in a class for repeaters in the
spring semester of their 2nd year or thereafter. If they fail again, they must repeat the course again in
the same manner in the following semester. However, if students also fail in “[Language] A”, they

cannot take “[Language] B until they pass “[Language] A”.

* “[Language] B in a class for repeaters is an on-demand class. For how to take the class, check the
syllabus before the class starts.

* The classes which students must repeat are specified and automatically registered. Check the course
registration status screen before the class starts.

m Students who have failed in “[Language] 1” or “[Language] A”
Students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts

Spring Semester Fall Semester

[Language] 2 or B

/ [1 credit each]
[Language] 1 or A

spunnnsP| [1crediteach] [ressssspassssssssssnnnssnsnnnnnnnnnnnngs

* Students who have failed in “[Language] 1" must repeat the course offered for 1st year students in
the spring semester of the following academic year. If they fail again, they must repeat the course in
the same manner. They cannot take “[Language] 2” offered in the fall semester until they pass it.

* Students who have failed in “[Language] A must repeat the course offered for Ist year students in
the spring semester of the following academic year. If they fail again, they must repeat the course in
the same manner. They cannot take “[Language] B” offered in the fall semester until they pass it.

* The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.

m Students who have failed in “[Language] 2” or “[Language] B”
Students in the Course in German Literature or Course in French Literature of the
Department of Letters, College of Arts

Fall Semester Spring Semester

ST = [Language] 2 or B

[1crediteach] [m""=t=nfresessssssssssmsasnnnnnnnnnnnnss
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@ Text in the chart ®

@ Text in the chart ®

* Students who have failed in “[Language] 2” must repeat the course offered for 1st year students in
the fall semester of the following academic year. If they fail again, they must repeat the course in the
same manner.

* Students who have failed in “[Language] B” must repeat the course offered for 1st year students in
the fall semester of the following academic year. If they fail again, they must repeat the course in the
same manner.

» The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.

WAl Students who have failed in “Academic Japanese”

Spring Semester Fall Semester

Academic Academic

Japanese A Japanese C
(1] -----) EEEsEEEEEdEEEEEEESE Esssmmngam
E Academic Academic E
H Japanese B Japanese D -
H H

* Students who have failed in “Academic Japanese A” must repeat the course offered for 1st year
students in the spring semester of the following academic year. Students who have failed in
“Academic Japanese B” must repeat the course offered for 1st year students in the spring semester of
the following academic year. If students fail in “Academic Japanese A” or “Academic Japanese B”
again, they must repeat the course in the same manner. Regardless of whether passing or failing,
students can take “Academic Japanese C” and “Academic Japanese D” in the fall semester.

* Students who have failed in “Academic Japanese C” must repeat the course offered for 1st year
students in the fall semester of the following academic year. Students who have failed in “Academic
Japanese D” must repeat the course offered for 1st year students in the fall semester of the following
academic year. If students fail in “Academic Japanese C” or “Academic Japanese D” again, they
must repeat the course in the same manner.

» The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.

m Students who have failed in “PEACE Japanese OA — OE”
*(): Japanese level (e.g., 1,2, 3...)

Spring Semester Fall Semester

PEACE Japanese
OA-OE
[1 credit each]

PEACE Japanese
OA-OE
[1 credit each]

e

« If students fail in “PEACE Japanese (OA”, they must retake “PEACE Japanese (OA” of the same
level in the following semester. If students fail in “PEACE Japanese (OB”, they must retake “PEACE
Japanese (OB” of the same level in the following semester. If students fail in “PEACE Japanese O
C”, they must retake “PEACE Japanese (OC” of the same level in the following semester. If students
fail in “PEACE Japanese (OD”, they must retake “PEACE Japanese (OD” of the same level in the
following semester. If students fail in “PEACE Japanese (OE”, they must retake “PEACE Japanese
(OE” of the same level in the following semester. If students fail in any of these courses, they must
repeat the course of the same level in the following semester. They cannot take the course one level
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higher until they pass the current level.
* The class which students must repeat is specified and automatically registered. Check the course
registration status screen before the class starts.

5-2 Methods of Earning Credits after the Designated Year or Semester—If Students Fail to Complete
Compulsory Courses (¥*) (German, French, Spanish, Chinese, Korean, Russian, Japanese)
*Incomplete: Indicates that the student has not completed compulsory courses in the assigned year
due to a leave of absence
1. German, French, Spanish, Chinese, Korean, Russian
*Except students in the Course in German Literature or Course in French Literature of the Department of
Letters, College of Arts

* If students take a leave of absence in the spring semester of the first year and fail to complete
“[Language] 17 and “[Language] A”, “[Language] 2” and “[Language] B will not be registered in
the fall semester of the first year. Students must take “[Language] 17 and “[Language] A” offered for
Ist year students in the spring semester of the second year, and “[Language] 2” and “[Language] B”
offered for 1st year students in the fall semester of the second year. If students continue to take a
leave of absence after the second year and fail to complete the courses, the courses will be carried
over to the following academic year. If students take “[Language] 1” and “[Language] A” offered for
Ist year students in the spring semester of the second year or later as those who have failed to
complete the courses, but fail in both courses, they can apply for the compulsory course withdrawal
system. For the details, refer to “2 Special measures for Compulsory Courses, 4. Compulsory
course withdrawal system for German, French, Spanish, Chinese, Korean, and Russian.”

« If students take a leave of absence only in the fall semester of the first year and fail to complete
“[Language] 2” and “[Language] B”, they must take “[Language] 2” and “[Language] B” offered for
Ist year students during the fall semester of the second year. If students continue to take a leave of
absence after the second year and fail to complete the courses, the courses will be carried over to the
following academic year.

* The classes which students must take are specified and automatically registered. Check the course
registration status screen before the class starts.

2. Students in the Course in German Literature or Course in French Literature of the Department of Letters,
College of Arts

o If students take a leave of absence in the spring semester of the first year and fail to complete
“[Language] 17 and “[Language] A”, “[Language] 2” and “[Language] B> will not be registered in
the fall semester of the first year. Students must take “[Language] 1” and “[Language] A” offered for
Ist year students in the spring semester of the second year, and “[Language] 2” and “[Language] B”
offered for 1st year students in the fall semester of the second year. If students continue to take a
leave of absence after the second year and fail to complete the courses, the courses will be carried
over to the following academic year.

« If students take a leave of absence only in the fall semester of the first year and fail to complete
“[Language] 2” and “[Language] B”, they must take “[Language] 2” and “[Language] B” offered for
Ist year students during the fall semester of the second year. If students continue to take a leave of
absence after the second year and fail to complete the courses, the courses will be carried over to the
following academic year.

* The classes which students must take are specified and automatically registered. Check the course
registration status screen before the class starts.

3. Japanese (Academic Japanese)

* If students take a leave of absence in the spring semester of the first year and fail to complete
“Academic Japanese A” and “Academic Japanese B”, they must take “Academic Japanese A” and
“Academic Japanese B” offered for 1st year students in the spring semester of the second year. If
students continue to take a leave of absence after the second year and fail to complete the courses, the
courses will be carried over to the following academic year.

« If students take a leave of absence in the fall semester of the first year and fail to complete
“Academic Japanese C” and “Academic Japanese D”, they must take “Academic Japanese C” and
“Academic Japanese D” offered for st year students in the fall semester of the second year. If
students continue to take a leave of absence after the second year and fail to complete the courses, the
courses will be carried over to the following academic year.

 The classes which students must take are specified and automatically registered. Check the course
registration status screen before the class starts.

4. Japanese (PEACE Japanese)

* [f students take a leave of absence in the first semester of the first year and fail to complete “PEACE
Japanese A — E”, they must take “PEACE Japanese A — E” in the following semester at the level that
they planned to take in the first semester. In the following semester, they must take “PEACE
Japanese A — E” at one level higher.

37-UW * The classes which students must take are specified and automatically registered. Check the course
registration status screen before the class starts.




G serr o EiERAE - HERNENREEY Lok 5 (R YE T3V AE ANA Vi HEE S8 O

1.

RAVEE -
TS5VAEE -
ANAVEE -
REZE
FHB¥EE

OYv 7
KB
BRrRrYNE
HE-IJ5V
ANEHED
E4=RR<

. EERER

RAYUNEE
&, MEET
SVANEFE
BO2E

ES
(KELED
ES

BAEE
(PEACE
BAEE

ERIETHIENFTELL,

OBREENIV I XIE, EESH, BEEHIND, BRERBIICEREZEFRABIE CHIET S &

OY7E BHE)

MR MBI VBRYERCMEMBEEBEL TVWEWI EERT
Q@1 FRBFBFHIHKEL, [~5B1], [~FA]l PREBELE-HER,
[~5EB] WEEBEHFIh AV, 2EXREPHIC1EREDTISXT [~5E1], [~EAl zBEL,
2ERMFPEUCA FRENDTFXT [~5E2], [~FEB] 2RiET 2. 2FERUBHAKRFZLREREE
EoBal, BICBERNBIMEINEZEICh3, 2ERMBICKBEEE LT, EFHICI1E
REDIZZXT [~5B1], [~8BA] 2REEL, MBI TERELESEBEICE, REHMBREE
BEEERFETES, M @ LEMBICEATAHE5HEE 4. RIVYE:- 77 XE- AT
E-hEZE - BEE - 0V 7E LEMNBRERRIEICOVWT #BEBTHIE,

@1 FRMFHOAAKFL, [~582], [~5EB] PREBELEL-GEIE, 2FERMFHIC I ERE
NDIZXT [~582], [~§EB| 2#BIET 2. 2ERLUBBARELEREEE G- HEIE, BICRE
RANBIMENBZ T B,

OFEETZVIXIIBESI L, BEBEHRINS, RERPAICEBERRIER CHIATS 2 &,

1 ERRFD [~FE2 ],

Al PREBEL-1HEIR, 1 FRMEFHO [~FE2],
[~5EB] bEEEHFINEV, 2EREFHICIFERENITXT [~FE1], [~FEAl EEEL,
2ERMAHCA FREDT AT [~FE2], [~FEB| £RBET 3, 2FRLUBDAFELKREEL
Lol5A1E, BICEERNEIMINDZEICE S,

@1 FRMFHOHKKFEL, [~FE2], [~FEB] PREBEL > LBE
DYZRT [~FE2], [~5EB] tRBET 5., 2ERLUBEBNRFELRBE L & - 158
RARYBEINBZEICE B,

OFEETH V7 AREES N, BHERIN S, BEMEBEAICEEE

@1 FRFLHICHKZL, [~F1], [~F

W, 2FERMEFRIC 1 £XRE
I3, BEICEF

FRILEE THRT 5 2 &

Q@1 FREFHICHFL, [KFEEDAEFEAL [KREEDBAEB] PREBEL-LBER, 2F
REFZHICNEREDY ST [REEDHAEAL [KEEDOAAXEB] £RIET 5. 2FRLUE
bURFEULRBEEBE G -1-HEIR, BICBERNRIHBINBZ I EILE D,

@1 FRMFMCHFL, [KFEEDHAFFEC], [KEEDBAED] PREBEL-LBER, 2F
RUFHCNA ERED Y F AT [REEDHAZEC], [KEEDAAED] £RIET 5. 2FRLUE
bURFUREEBE G -71-HEIR, BICBERNRIBINBZ I EILE D,

OFEETZ VI ABIEESN, BHERI NS, BERBAICEBEFIKER CHETSZ &

@1 FXR1FHEICAFE L [PEACEBXEA~E] PREBE L -/-5E1E, BFHICI1FHAILE
BEFELTWAELANILD [PEACERARBA~E] 2EIET 2. ZORODFHII—DLEDLANILD
[PEACEEASEA~E] 2#E1ET 3,

OFEET 277 XIBESI N, BEERI NS, HERBHICBEEFRNER CHIET I &

MSETECHNEHD M2 AdEHII I

£-37



Free Elective _ _
For first year students enrolled in AY2016 and thereafter

Courses

1 Instructions for Taking Free Elective Courses
1. Taking free elective courses

Some free elective courses specify course prerequisites or accept only selected students. Read the
“List of Courses” in the R Guide carefully when planning which courses to take. Since it is not
allowed to cancel the course, make sure to confirm the level of each course before making a course
plan.

2. Retaking the same course
Students may register only one of the same course in one semester. They may repeat the course in
different semesters. In such a case, students receive credits for the course only once. That is, only the
credits for the course first taken count toward the credits required for graduation, provided that it has
been completed according to the regulations of the student’s College.

“The same course” means a course with the same title (including the number and the name of in
parentheses) and credits as those of the course taken before. Hence, courses with partially different
titles are not considered the same, even if they are conducted by the same instructor. This means that
courses with the same title are considered the same even if their instructors and what they cover are
different.

e.g. “CLIL Seminars: History” (Instructor A) and “CLIL Seminars: Art” (Instructor A) are different
courses.
“Comprehensive German 1” (Instructor A) and “Comprehensive German 2” (Instructor A) are
different courses.
“Seminars in French 17 (Instructor A) and “Seminars in French 17 (Instructor B) are the same
course.

3. Credits for the completion of free elective courses

(1) Credits obtained through completion of free elective language courses do not count as credits for
compulsory Language A or B.

(2) Credits completed in accordance with the rules about retaking a course count toward credits
required for graduation, provided that they have been completed according to the regulations of the
student’s College.

(3) Studying abroad approval courses are follows, and counted to Free Elective Courses.

English
- “Courses Taken Abroad (English Elective @)”
(@ stands for credits)
German, French, Spanish, Chinese, Korean, Russian, Portuguese (Brazil), Indonesian, Thai,
Tagalog, and Vietnamese
- “Courses Taken Abroad (~ Elective P@)”
(~ stands for language, @stands for credits)

(4) The Rikkyo Minor Program
The completion of the Rikkyo Minor Program is recognized based on the application of students

who have taken the language course designated in each course and theme and acquired the prescribed

number of credits or more. For more information, refer to the section “IX. Rikkyo Minor Program.”

4. Score Requirements for registering free elective language courses
For details, check the list of university-wide liberal arts courses in the R Guide.
5. Prerequisite regulations
In general, there are no prerequisite subject™ for free elective language courses. However, there are
prerequisite subjects for Japanese Sign Language courses, so those who wish to take these courses
should check the course list in the R Guide for details.
* Prerequisite subject is a course that requires students to earn credits in advance to take the course.
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2 English

1. Curriculum

Free Elective Language Courses (English)

*The number in parentheses after the compulsory course titles show the number
of credits. All free elective courses are 2 credits per course.

Year / .
Semester 1st Year Spring Semester 1st Year Fall Semester 2nd - 4th Year
English Discussion (1) English Debate (1)
English Reading & Writing 1 (1) | English Reading & Writing 2 (1)
Compulsory I : B ’
Courses 5?gllsh e-learning (1) E?gllsh Presentation (1)
Advanced English 1 (2) Advanced English 2 (2)

Study Abroad Preparation Courses

[Recommended level: CEFR A2 or higher] Overseas Cultural Studies Course

[Recommended level: CEFR A2 or equivalent] Study Abroad Preparation: TOEFL 1 (Basic), Study Abroad Preparation: IELTS 1 (Basic), Intercultural Studies
[Recommended level: CEFR B1 or equivalent] Study Abroad Preparation: TOEFL 2 (Intermediate), Study Abroad Preparation: IELTS 2 (Intermediate)
[Recommended level: CEFR B2 or equivalent] Study Abroad Preparation: TOEFL 3 (Advanced), Study Abroad Preparation: [ELTS 3 (Advanced)

Skills Courses

[Recommended level: CEFR A2 or equivalent] Reading for Pleasure, Current News through English Media, Multimodal Communication
spring semester of the first in English, Self-directed and Reflective Language Learning
year [Recommended level: CEFR B1 or equivalent] Academic Communication

Global Studies Category

Liberal Arts Courses

Cannot be taken in the

Free Elective
Courses

Cannot be taken in the
spring semester of the first
year

[Recommended level: CEFR B1 or equivalent] Introduction to Global Studies A/B/C: OO
[Recommended level: CEFR B2 or equivalent] CLIL Seminars: O O

Global Career Category

Career Preparation Courses

[Recommended level: CEFR B1 or equivalent] Communication for Global Business,

Cannot be taken in the first year Collaborative Business Projects

* Approximations of basic scores for English qualification or certification examinations corresponding to each CEFR level are as follows:
- Equivalent to CEFR A2: EIKEN Grade Pre-2 or 2, GTEC scores 690-959, TOEFL iBT scores less than 42, IELTS less than 4.0
- Equivalent to CEFR B1: EIKEN Grade 2 or Pre-1, GTEC scores 960-1189, TOEFL iBT scores 42-71, IELTS 4.0-5.0
+ Equivalent to CEFR B2: EIKEN Grade Pre-1 or 1, GTEC scores 1190-1349, TOEFL iBT scores 72-94, IELTS 5.5-6.5

2. English language proficiency test
Students enrolled at the University in the year are eligible to take the English proficiency test. The
score can be used to check one’s English level when they apply for the free elective language courses.
Additional details will be announced in the R Guide.

3 German, French, Spanish, Chinese, Korean, Russian
1. Curriculum

*The number in parentheses after the course title show the number of credits.
O is the number. Replace “[Language]” with “German,” “French,” “Spanish,”
“Chinese,” or “Korean," respectively.

Free Elective Courses

(German, French, Spanish, Chinese, Korean)

1st Year Spring Semester 1st Year Fall Semester (2nd Year -) Spring Semester "1 (2nd Year- ) Fall Semester ™

Free Elective Courses

Study Abroad Preparation Courses

+ Overseas [Language] Language and Cultural Studies Course (Spring Semester) (2) (Intensive)
- Overseas [Language] Language and Cultural Studies Course (Fall Semester) (2) (Intensive)
- Comprehensive [Language] O (2)

Compulsory Language B Project Courses

+ Seminars in [Language] O (2) - Introductory [Language] (2) "

Career Courses

- [Language] 1 (1)
+ [Language] A (1)

- [Language] 2 (1)
+ [Language] B (1)

« Career [Language] O (2 + [Language] Training O (2

- Academic [Language] O (2 - [Language] CLIL Seminars O (2

*1 If a student is granted a waiver for a compulsory course, they may be able to take the course from their first year. Follow the instructions
of the Academic Affairs Office.
*2 Introductory courses for students who wish to study a third or fourth language
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Free Elective Courses (Russian)

*The number in parentheses after the course title show the number of units.

1st Year Spring Semester

1st Year Fall Semester

Free Elective Courses
Study Abroad Preparation Courses

(2nd Year -) Spring Semester ™'

(2nd Year- ) Fall Semester ™'

+ Comprehensive Russian O (2)

Compulsory Language B

Project Courses

« Russian 1 (1)
* Russian A (1)

« Russian 2 (1)
* Russian B (1)

+ Seminars in Russian O (2)

+ Introductory Russian (2) 2

*1 If a student is granted a waiver for a compulsory course, they may be able to take the course from their first year. Follow the instructions

of the Academic Affairs Office.

*2 Introductory courses for students who wish to study a third or fourth language

2. Taking courses in students’ native language
With the exception of a few courses*, native speakers are not allowed to take the courses, and

4 Japanese

cannot be expected to earn credits. Language Program determines whether or not you are a native

speaker. If you are not sure whether you are a native speaker of the language you wish to take, please

*“ ~CLIL Seminars (O” will be open to native speakers.

contact the Academic Affairs Office. Please refer to the R Guide for more information.

This applies to students admitted through Entrance Exam for International Students. Please refer to R Guide for

details about the courses.

5 Japanese Sign Language, Portuguese, Indonesian, Thai, Tagalog, Vietnamese

For students who wish to learn third and fourth languages, introductory courses in languages other than those
offered as compulsory courses are also available. Students can continue learning Japanese Sign Language or
Portuguese (Brazil) after acquiring an elementary level.

6 List of Free Elective Courses

Following course list is as April of the year of admission. Please check the R Guide for the latest course list

which includes the instructor, semester, semester of dividend, and registration method.

Course Title Credit) Course Title Credit) Course Title Credit)
English

Reading for Pleasure {2 | CLIL Seminars: Intemational Relations and Politics | 2 | CLIL Seminars: Language Learning | 2
Current News through English Media | 2 | CLIL Seminars: Globalization and Business | 2 | Communication for Global Business | 2
Multimodal Communication in English | 2 | CLIL Seminars: Advertising and the Media | 2 | Collaborative Business Projects | 2
Self-directed and Reflective Language Leaming | 2 | CLIL Seminars: History { 2 | Overseas Cultural Studies Course | 2
Academic Communication {2 | CLIL Seminars: Art 2 | Victoria ESL (summer) 2 2
Intercultural Studies : 2 | CLIL Seminars: Movies 2 | Victoria ESL (spring) 2 2
Study Abroad Preparation: TOEFL 1 (Basic) | 2 | CLIL Seminars: SDGS 2 | Hawaii ESL (summer) 1 1
Study Abroad Preparation: TOEFL 2 (Intermediate) ¢ 2 | CLIL Seminars: Ecology 2 | Hawaii ESL (spring) 1 1
Study Abroad Preparation: TOEFL 3 (Advanced) | 2 | CLIL Seminars; Intercultural Communication | 2 | Dublin ESL (summer) 3 3
Study Abroad Preparation: IELTS 1 (Basic) | 2 | CLIL Seminars: Tourism { 2 | Dublin ESL (spring) 3 3
Study Abroad Preparation: IELTS 2 (Intermediate) | 2 | CLIL Seminars: Health and Wellness | 2 | Griffith ESL (spring) 3 3
Study Abroad Preparation: IELTS 3 (Advanced) | 2 | CLIL Seminars: Gender Issues 2 | Short-term English Program 1
Introduction to Global Studies A: Humanities | 2 | CLIL Seminars: Japanology 2

Introduction to Global Studies B: Social Science | 2 | CLIL Seminars: Psychology 2

Introduction to Global Studies C: Natural Science | 2 | CLIL Seminars: Literature 2
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CLIL Seminars: Interational Relations and Politics
CLIL Seminars: Globalization and Business !
CLIL Seminars: Advertising and the Media
CLIL Seminars: History

CLIL Seminars: Art

CLIL Seminars: Movies

CLIL Seminars: SDGS

CLIL Seminars: Ecology

CLIL Seminars: Intercultural Communication
CLIL Seminars: Tourism

CLIL Seminars: Health and Wellness
CLIL Seminars: Gender Issues
CLIL Seminars: Japanology

CLIL Seminars: Psychology
CLIL Seminars: Literature

Reading for Pleasure

Current News through English Media
Multimodal Communication in English
Self-directed and Reflective Language Leaming
Academic Communication
Intercultural Studies |
Study Abroad Preparation: TOEFL 1 (Basic)
Study Abroad Preparation: TOEFL 2 (Intermediate)
Study Abroad Preparation: TOEFL 3 (Advanced)
Study Abroad Preparation: IELTS 1 (Basic)
Study Abroad Preparation: IELTS 2 (Intermediate)
Study Abroad Preparation; [ELTS 3 (Advanced)
Introduction to Global Studies A: Humanities |
Introduction o Global Studies B: Social Science |
Introduction to Global Studies C: Natural Science |
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Course Title

it

Course Title

Crdit

Course Title §Credit(s)

French
Comprehensive French 1

Comprehensive French 11

Comprehensive German 1 { 2 | Seminars in German 4 ! 2 | German Training 3 b2
Comprehensive German 2 { 2 | Seminars in German 5 i 2 | German Training 4 P2
Comprehensive German 3 {2 | Seminars in German 6 i 2 | Academic German 1 P2
Comprehensive German 4 i 2 | Introductory German {2 | Academic German 2 b2
Comprehensive German 5 t 2 | Career German 1 {2 | Academic German 3 b2
Comprehensive German 6 { 2 | Career German 2 {2 | Academic German 4 P2
Comprehensive German 7 { 2 | Career German 3 { 2 | German CLIL Seminars 1 P2
Seminars in German 1 i 2 | Career German 4 { 2 | German CLIL Seminars 2 P2
Seminars in German 2 2 | German Training 1 2 gg’f(;iseza%gjgazgéﬁr?gg%aeg; ee;?gr)c ultural 2
Seminars in German 3 2 | German Training 2 2 Overseas German Language and Cultural 2
 French |

Studies Course (Fall Semester)

Career French 3

Comprehensive French 2

Seminars in French 1

French Training 1

Comprehensive French 3

Seminars in French 2

Academic French 1

Comprehensive French 4

Seminars in French 3

French CLIL Seminars 1

Comprehensive French 5

Seminars in French 4

French CLIL Seminars 2

Comprehensive French 6

Seminars in French 5

Advanced French Writing 1 (Upper Level) !

Comprehensive French 7

Seminars in French 6

Advanced French Writing 2 (Upper Level) !

Comprehensive French 8

Introductory French

Overseas French Language and Cultural
Studies Course (Fall Semester)

N (INDNININININ(N

Comprehensive French 9

Career French 1

Comprehensive French 10
Spanish
Comprehensive Spanish 1

NN N INDINDINININININ

Career French 2

Seminars in Spanish 3

NN N INDINDINININININ

Spanish Training 1

Comprehensive Spanish 2

Seminars in Spanish 4

Spanish Training 2

Comprehensive Spanish 3

Seminars in Spanish 5

Spanish Training 3

Comprehensive Spanish 4

Seminars in Spanish 6

Academic Spanish 1

Comprehensive Spanish 5

Seminars in Spanish 7

Academic Spanish 2

Comprehensive Spanish 6

Introductory Spanish

Spanish CLIL Seminars

Seminars in Spanish 1

Career Spanish 1

Overseas Spanish Language and Cultural
Studies Course (Fall Semester) ‘

N (INDNNININ(IN

Seminars in Spanish 2
Chinese

N N [NDNDININININ

Career Spanish 2

N N [NDNDININININ

Korean
Comprehensive Korean 1

Seminars in Korean 4

Comprehensive Chinese 1 i 2 | Career Chinese 2 {2 | Advanced Chinese Communication 1 (Upper Level) | 2
Comprehensive Chinese 2 { 2 | Career Chinese 3 {2 | Advanced Chinese Communication 2 (Upper Level) | 2
Comprehensive Chinese 3 { 2 | Chinese Training 1 {2 | Advanced Chinese Writing 1 (Upper Level) | 2
Seminars in Chinese 1 { 2 | Chinese Training 2 {2 | Advanced Chinese Writing 2 (Upper Level) | 2
Seminars in Chinese 2 { 2 | Chinese Training 3 {2 | Advanced Chinese Listening & Reading 1 (Upper Level) | 2
Seminars in Chinese 3 { 2 | Academic Chinese 1 {2 | Advanced Chinese Listening & Reading 2 (Upper Level) | 2
. . . . - Overseas Chinese Language and Cultural
Seminars in Chinese 4 | 2 | Academic Chinese 2 | 2 Studies Course (Spring Semester) | 2
. . . Overseas Chinese Language and Cultural
Introductory Chinese | 2 | Chinese CLIL Seminars 1 | 2 Studies Course (Fall Semester) | 2
Career Chinese 1 i 2 | Chinese CLIL Seminars 2 P2 |

Academic Korean 2

Comprehensive Korean 2

Introductory Korean

Korean CLIL Seminars 1

Comprehensive Korean 3

Career Korean 1

Korean CLIL Seminars 2

Comprehensive Korean 4

Career Korean 2

Advanced Korean 1 (Upper Level) !

Seminars in Korean 1

Career Korean 3

Advanced Korean 2 (Upper Level) !

Seminars in Korean 2

Career Korean 4

N INDININININ

Overseas Korean Language and Cultural
Studies Course (Spring Semester)

Seminars in Korean 3

NN [INDNNINININ

Academic Korean 1

NN INDININININ

Comprehensive Russian 1 2 | Comprehensive Russian 4 2 | Seminars in Russian 1 2
Comprehensive Russian 2 2 | Comprehensive Russian 5 2 | Seminars in Russian 2 2
Comprehensive Russian 3 2 | Introductory Russian 2 | Seminars in Russian 3 2
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Course Title Crdit Course Title Crit Course Title it

Japanese
Japanese Society and Culture A
Japanese Society and Culture B
Japanese Society and Culture C |
Laguage and Society in Japan A |
Japanese Sign Language
Elementary Japanese Sign Language 1 | 2 | Intermediate Japanese Sign Language 1 | 2
Elementary Japanese Sign Language 2 | 2 | Intermediate Japanese Sign Language 2 | 2
Portuguese (Brazil)
Portuguese (Brazil) 1 . 2 | Portuguese (Brazil) 2 I
Indonesian

Introductory Indonesian I I N I

Thai

Language and Society in Japan B
Academic Japanese; Reading Research Papers !
Academic Japanese: Writing Research Papers !
Japanese for Careers A i

Japanese for Careers B

Business Japanese; Listening and Discussion A
Business Japanese: Listening and Discussion B
Business Japanese: Reading and Writing !

2
2
2
2

2
2
2
2

introductory Thai 2l | |

Tagalog

introductory Tagalog I I N

Viethamese
Introductory Vietnamese P2
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Course Registration Policies

For Students Who Enroll In or After Academic year 2024
and Pocedure for GLAP g

Features of Specialized Subjects
{General course, PEACE program (April enrollees) course)

The GLAP’s curriculum, which emphasizes liberal arts education and aims to nurture cultivated persons who can act as
global leaders, is divided into three broad phases of learning: (1) an Introduction Phase of 2 semesters from enrollment,
(2) a Development Phase from spring semester of the 2nd year to the spring semester of the 3rd year, which includes 1
year study abroad phase, and (3) a Completion Phase from students’ return from their study abroad until graduation.

During a year and a half (3 semesters) from the Introduction Phase to the middle of the Development Phase, students
deepen their understanding of the significance of university education (especially liberal arts education) through
compulsory subjects such as Liberal Arts in Higher Education and the summer intensive programs. In addition, students
hone academic learning skills and thinking ability as GLAP students through small-group seminar subjects, such as
Tutorial 1 and 2 in the 1st year and Second Year Seminar in the 2nd year. GL111 and GL202 are subjects that are
designed to train students to become global leaders. At the same time, students learn a range of disciplines by taking
compulsory subjects such as Global Studies Essentials (basic subjects in each of the three fields of Global Studies) and
elective subjects such as English Liberal Arts in the spring semester of their 2nd year.

In the latter part of the Development Phase, students take Study Abroad 1 and 2, a study abroad phase wherein
students have the precious opportunity to study abroad at overseas partner institutions, further expanding their learning.
Note that PEACE program students may take a wide range of specialized subjects at the lkebukuro Campus instead of
studying abroad.

With the late specialization GLAP curriculum, students select one of the 3 Global Studies fields (Humanities,
Citizenship, or Business)* at the end of the fifth semester (spring semester of the 3rd year) to determine their major. After
deciding on a major, students will continue the wide range of studies that they have been undertaking while also taking
courses that deepen their specialization, focusing on subjects in their own field from the Global Studies Electives.

The Completion Phase is a period of specialized learning that directly leads to graduate school, findng careers, and
contributing to society. For their final semester, students find a theme in their own fields of specialization, completing their
required graduation papers. During the two semesters of the 4th year, small-group seminar subjects (Final Year Seminar 1
and 2) are offered to assist students in writing their graduation papers.

(PEACE program (September enrollees) course)

The GLAP’s curriculum, which emphasizes liberal arts education and aims to nurture cultivated persons who can act as
global leaders, is divided into three broad phases of learning: (1) an Introduction Phase of 2 semesters from enrollment,
(2) a Development Phase from fall semester of the 2nd year to the spring semester of the 3rd year, which includes 1 year
study abroad phase, and (3) a Completion Phase from students’ return form their study abroad until graduation.

During two years (4 semesters) from the Introduction Phase to the middle of the Development Phase, students deepen
their understanding of the significance of university education (especially liberal arts education) through compulsory
subjects such as Liberal Arts in Higher Education and the summer intensive programs. In addition, students hone
academic learning skills and thinking ability as GLAP students through small-group seminar subjects, such as Tutorial 1
and 2 in the 1st year and Second Year Seminar in the 2nd year. GL111 and GL202 are subjects that are designed to
train students to become global leaders. At the same time, students learn a range of disciplines by taking compulsory
subjects such as Global Studies Essentials (basic subjects in each of the three fields of Global Studies) and elective
subjects such as English Liberal Arts in the spring semester of their 2nd year.

In the latter part of the Development Phase, students take Study Abroad 1 and 2, a study abroad phase wherein
students have the precious opportunity to study abroad at overseas partner schools, further expanding their learning.
However, students may take a wide range of specialized subjects at the lkebukuro Campus instead of studying abroad.

With the late specialization GLAP curriculum, students select one of the 3 Global Studies fields* (Humanities,
Citizenship, or Business) at the end of the 4th semester (spring semester of the 2nd year) to determine their major. After
deciding on a major, students will continue the wide range of studies that they have been undertaking while also taking
courses that deepen their specialization, focusing on subjects in their own field from the Global Studies Electives.

The Completion Phase is a period of specialized learning that directly leads to graduate school, find careers, and
contribute to society. For their final semester, students find a theme in their own field of specialization, completing their
required graduation papers. During the two semesters of the 4th year, small-group seminar subjects (Final Year Seminar 1
and 2) are offered to assist students in writing their graduation papers.

% As for the contents of each field of Global Studies, refer to “1. Overview, @l Global Studies-Humanities ", “1.
overview, @ Global Studies-Citizenship ", and “1. Overview, Global Studies-Business ”.
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Studies Citizenship % 1. #%Z ] €] Global Studies Business 2% 1. BE| NEESBT 32 &,
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(General (April Enrollees))

spring fall spring fall
1st Year 4th Year
/"1st Semester ‘ 2nd Semester 8th Semester

@ Development Phase (® Completion Phase
Study Abroad Phase

@ Introduction Phase

University-wide Liberal Arts ; o ligat
Courses, Language Courses | Selecting a 3peC|aI|zat|0n

" Liberal Artsin -~

+ | Higher Education!

5 S

g | |

@ | Tutorial 1 | Tutorial 2

> | |

T I

K]

3 GL111 GL202

g e

o iSecond Year Final Year Final Year
§Seminar Seminar 1 Seminar 2
' Global Studies :g#g:r?étﬁfsi ' Graduation
{Essentials FBusinessp* | Paper

a8

@]

(0]

2

3

0 3

Q Global Studies Electives

5 o . Study | Study !

é English Liberal Arts Courses " Abroad 1 | Abroad 2 English Liberal Arts Courses

iSumme*r% iSummer% iSummer% iSummer%
Free Elective Courses

* “Summer” refers to Summer Intensive Programs.
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Course Taking Chart
(PEACE Program Students (April Enrollees))

spring ‘ fall spring ‘ fall spring fall
. 1st Year 2nd Year 4th Year
En¢g|ﬁges Ist Semester‘ end Semester | 3rd Semester‘ 4th Semester | /5th Semester‘ Bth Semester | 7th Semester | 8th Semester
Q) 0d oNn Phase @ Development Phase 3 Completion Phase
University-wide Liberal Arts | . o
Gourses, Language Courses | Selecting a specialization
Liberal Artsin
% Higher Education:
K
UQ:; Tutorial 1 | Tutorial 2
g ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
I5) GL111 GL202
8. el e
= {Second Year | Final Year | Final Year
(&} 1Seminar i Seminar 1 | Seminar 2
Global Studies %gﬁggggﬁ?si Graduation
‘Essentials %Busmessp _ ' Paper
2
(@)
Q
= Global Studies Electives
U) ””’"””"”""’"””"”’"””"’”"""””"”’"”}::f::: ’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’’
) ‘LG,S,Ere,S,emlna,r‘ English Liberal Arts Courses
5 English Liberal Arts Courses [

@ §t!d¥f\,br9§@,J,A,S,F!J,Q,V,Abrp,aﬁ%
N e B, oot
§Summe*r§ §Summer3 3Summer3 §Summer§
Free Elective Courses

* Summer . Summer Intensive Programs

(PEACE Program Students (September Enrollees))

G S Pre-Seminar : Global Studies Pre-Seminar

fall ‘ spring fall ‘ spring fall ‘ spring fall spring
1st Year 2nd Year 3rd Year 4th Year
SE;’};T;Z? Ist Semester‘ 2nd Semester | 3rd Semester‘ 4th Semester | 5th Semester‘ Bth Semester | 7th Semester | 8th Semester
© 0d oNn Phase @ Development Phase (3@ Completion Phase
University-wide Liberal Arts | ) o
Courses, Language Courses | Selecting a specialization
€3 s v
3] iLiberal Artsin
& | ... iHigher Education
@ | Tutorial 1 | Tutorial 2
e ) S SO
& | GL111 GL202
s
g iSecond Year ! { Final Year | Final Year
o) Seminar . Seminar 1 | Seminar 2
© {Global Studies | i Graduation
‘Essentials ! | Paper
2
(6]
Q2
2 Global Studies Electives
) . .
o ‘LGS,F’IQ,SQEGIDBL English Liberal Arts Courses
| English Liberal Arts Courses ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
° | Study Abroad 1Study Abroad 2;
N OO - S e e St hrbs o Sl et o
iSummeﬂﬁ iSummer; ;Summer; iSummer

Free Elective

Courses

* Summer : Summer Intensive Programs

G S Pre-Seminar :

Global Studies Pre-Seminar
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When registering, please carefully read “Matters Related to All Global Liberal Arts Program.”

a Guidelines for Registration

1. Compulsory Subjects
Students are required to take all of the following specialized compulsory subjects during the semester
indicated. If students could not earn the required credits in the designated term, they will be re-
enrolled in the class in the following semester or subsequent term (they will be automatically
registered until the required credits are earned). However, in cases that students are automatically
registered to “Study Abroad 1 & 27, subjects which is required reregistration will not be automatically
registerd for those Semesters.

<Students Enrolling from AY2024 Onward—Allotted Semesters for Specialized Compulsory Courses>

<General Course, PEACE Program (April enrollees) Course>

Semester Compulsory Subjects Credits Registration Method
Tutorial 1 2
Liberal Arts in Higher Education
Tutorial 2
GL111
GL202
Second Year Seminar
3 Globalism and Humanities
Citizenship Education
International Business
7 Final Year Seminar 1
Final Year Seminar 2
Graduation Paper

1

Automatic registration

OININIAIBDIDNINININD

8

<PEACE Program (September enrollees) Course>
Semester Compulsory Subjects Credits Registration Method

Tutorial 1 2

GL111

Tutorial 2

2 Liberal Arts in Higher Education

GL202

Second Year Seminar

Globalism and Humanities

Citizenship Education

International Business

7 Final Year Seminar 1

Final Year Seminar 2

Graduation Paper

1

Automatic Registration

OININABDDNINDININ

2. Elective Subjects

(1) Students are required to earn 2 credits in a GLAP Summer Intensive Programs for graduation.

(2) Students must earn a total of 58 credits through English Liberal Arts (ELA) courses, “Study
Abroad 1 & 2” and Global Studies Electives for graduation.

(3) At least 20 credits in English Liberal Arts (ELA) courses are required for graduation. Students may
register for maximum of 8§ credits of ELA courses in a given semester.

(4) Students must choose one of the 3 Global Studies Electives fields (Humanities, Citizenship, and
Business) prior to the start of the Fall Semester of the 3rd year i.e., 6th semester (5th semester for
September enrollees), and must complete at least 14 credits in that field. As for the choosing one of
Global Studies Electives fields, refer to “4. Selecting a field of study” Global Studies Electives
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Bt 4 HA PMEFHE BAr B3 AL
Tutorial 1 2
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Tutorial 2 2
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Second Year Seminar 2
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Graduation Paper 8 =S
&
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Graduation Paper 8
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3. Free Elective Subjects
Students must take at least 16 credits in free elective subjects for graduation. Credits earned in
elective subjects that exceed the required number of credits for graduation will be counted as free
elective credits.

4. Retaking
Courses for which students have already earned credits cannot be retaken. This rule does not apply to
“Sociological Studies A~D” and “Cross-Fields Research”.

a Tutorial 1-2, GL111:GL202, Second Year Seminar

(1) Assignment of Instructors
(D The Center for the Global Liberal Arts Program will assign classes to students (including those
who are reregistering).
(2) Students must attend the assigned instructor’s class.
(2) Class Registration
(D The names of instructors will be announced on the course registration status screen and students
have to confirm their instructor there.
(3) Prerequisite Regulations
(D Students who have failed the "Tutorial 1" course cannot take the "Tutorial 2" course.

a Final Year Seminar 1-2

1. Course Overview

Through small-sized, seminar-style courses taken in the spring and fall semesters of the 4th year, students master the

high-level academic skills required for specialized study, including the completion of their graduation paper in a

practical way. At the end of each semester, a final presentation will be held for all graduation papers submitted and

the learning process of writing the graduation paper during the given semester.

2. Course Regulations

1) As a general rule, students will take the “Final Year Seminar 1” course in the 7th semester of enrollment and the
“Final Year Seminar 2” and “Graduation Paper” courses in the 8th semester of enrollment. In the case of students
who study abroad as exchange students or study abroad at approved schools in their 7th or 8th semester of
enrollment, those who submit a Notification of Returning to Japan by the last day of May (last day of October for
the fall semester) and wish to register to take the “Final Year Seminar 1" course or “Final Year Seminar 2 and
“Graduation Paper” courses in the semester in which they return to Japan will be permitted to register.

2) Students who have not passed the “Final Year Seminar 1" course cannot take the “Final Year Seminar 2” course.

3) Students who have failed the “Final Year Seminar 1” course and were therefore unable to earn the credits for the
course will reregister for the course in the following semester or thereafter.

4) Credits earned will be included in the credits required for graduation under the course category “Compulsory
Subjects: GLAP Senior Studies.”

3. Course Registration

1) “Final Year Seminar 1” and “Final Year Seminar 2” will be automatically registered (including those who are
repeating the course), and the Center for the Global Liberal Arts Program will assign classes to students.

2) Students must attend the assigned instructor’s class.

3) The names of instructors will be announced on the course registration status screen and students have to confirm
their instructor there. Refer to R Guide for the announcement date and further details.

4) Students who feel not to be ready for “Final Year Seminar 1” or “Final Year Seminar 2” may withdraw the
registration. To do so, first consult with the Academic Advisor for advice, then submit a “Withdrawal from Taking
Compulsory Courses Form” by the designated deadline. See “III-2. Course Regulations (Instructions on Taking
Courses): @I} System of Withdrawing from Taking Compulsory Courses * for details.

Submission Periods for the “Withdrawal from Taking Compulsory Courses Form”

Spring semester: After Middle of March
Fall semester: Early September
% For the precise periods, check the R Guide.
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a Graduation Paper

1. Course Overview
Students will write graduation paper during the fall semester of their 4th year or the spring semester of the 4th year
for PEACE Program students (September enrollee) as the culmination of their studies at GLAP. As a general rule,
the topic of the paper should fall within the student’s chosen field of Global Studies. Students should leave plenty of
time for preparation of the graduation paper even prior to taking the “Graduation Paper” course.
2. Course Regulations
1) Students who have failed the “Graduation Paper” course will receive a “D” grade for the “Final Year Seminar 2”
course and thereby earn no credits for the “Final Year Seminar 2” course. Furthermore, students who fail to earn
the credits for the “Final Year Seminar 2” course will be graded “Fail” for the “Graduation Paper” course and not
be permitted to earn credits for the “Graduation Paper” course.
2) Students who were unable to earn credits for the “Graduation Paper” course will repeat the course along with the
“Final Year Seminar 2” course in the following semester or thereafter.
3) Credits earned will be included in the credits required for graduation under the course category “Compulsory
Subjects: GLAP Senior Studies.”
3. Graduation Paper Requirements
1) The paper should be written in English.
2) The word count of the paper should be 8,000 - 16,000 words.
3) Structure:
title page, abstract (in English, 300 - 500 words), table of contents, main body, notes, bibliography
* The (detailed) graduation paper requirements will be provided on the R Guide, and also be guided in the “Final
Year Seminar 1” and “Final Year Seminar 2” courses.
4) Students who have submitted their graduation paper must participate in the graduation paper presentation held at
the end of the “Final Year Seminar 2” course for the same semester.
5) Further details regarding the graduation paper will be posted on the bulletin board, and students will be notified
and receive explanations in the “Final Year Seminar 1”” and “Final Year Seminar 2” courses.
4. Submission of Graduation Papers
Submission Period
Fall semester: Middle of December Spring semester: Early July
% Check R Guide for precise date.
* Note that on the final submission day the deadline is 15:00.
* After the designated submission period, the graduation papers will not be accepted for any reason.
* For students suspended from school due to a designated school infectious disease, or for any other unavoidable
reasons, please refer to “VI. Exams and Grades; Reports: Notes on How to Submit a Report and Academic
Papers, etc.”

Place of Submission: Check R Guide

Submission materials: 2 copies of the graduation paper and the GLAP Graduation Paper Submission Sheet

* GLAP Graduation Paper Submission Sheet is available at the Academic Affairs Office and the submit place during
the submission period, Ikebukuro Campus.

Submission requirements: Place and seal the graduation paper (2 copies) in an A4-sized or larger Envelope and

submit with the GLAP Graduation Paper Submission Sheet. Create a coversheet in the format shown on the

following page and attach it to the envelope before submitting.
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Graduation Paper front cover format :

<Submission in the spring semester> <Submission in the fall semester>
20@@® Spring semester 20@@ Fall semester
Graduation Paper Graduation Paper
Title Title

Global Studies Field: (Name of Field) Global Studies Field: (Name of Field)

Global Liberal Arts Program Global Liberal Arts Program

Student ID Number:@ @ AW000A Student ID Number:@ @ AWO000A

Name: Rikkyo Taro Name: Rikkyo Taro

5. Review

1) Graduation papers will be assessed by an “examination committee” consisting of all the full-time faculty
members of the Center for the Global Liberal Arts Program. As a general rule, the faculty member in charge of the
student’s chosen field of Global Studies shall act as chief examiner, and deputy examiner (s) shall be chosen from
the rest of the examination committee members.

2) The student who submitted the paper shall be interviewed by the chief examiner and deputy examiner(s).
Information regarding the interviews will be provided on the bulletin board at the start of each semester and
explained to students in the classes for the “Final Year Seminar 1”” and “Final Year Seminar 2" courses.

a GLAP Summer Intensive Programs

1. How to Register
Students wishing to enroll in the GLAP Summer Intensive Programs should check the application
procedure and schedule on R Guide for the relevant year.
2. Registration—Points to Remember
(1) Registration will be done by the university, and students should confirm that all information is
correct on the course registration status screen.
(2) In cases when program schedules overlap, only one of the programs is applicable.
(3) In case that students studying abroad cannot access the course registration information due to
network failure, students must contact the Ikebukuro Campus Academic Affairs Office prior to the
application deadline.

a Study Abroad 1 & 2

1. Importance of the subjects
“Study Abroad 1 & 2” is especially important in the Global Liberal Arts Program curriculum,
therefore, all students except for the PEACE Program Students are required to register for the subjects
in general. In addition, it is mandatory to attend all guidance sessions and to participate in preparation
procedure starting at 1st year since they also consist important parts of the “Study Abroad 1 & 2”.
PEACE Program Students are also welcome to take this course.
2. Period and Partner Institutions of Study Abroad
(1) Period of Study Abroad
Basically, “Study Abroad 1” will take place during the Fall Semester of 2nd year or the fall
semester of 3rd year for PEACE Program students (september Enrollees) and “Study Abroad 2”
during the spring semester of the following year. The Students who will take “Study Abroad 1 &
2” must participate in the study abroad training starting at 1st year. The actual period of Study
Abroad will vary depending on the academic calendar of partner institutions. In total, “Study
Abroad 1 & 2” will entail approximately one year of study abroad. For PEACE september
enrollees, this is approximately six months of study abroad if they choose only “Study Abroad 1.
Students are not allowed to enroll in “Study Abroad 1 & 2” outside the allotted semesters in
general.
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20@@® Spring semester 20@@® Fall semester
Graduation Paper Graduation Paper
Title Title
Global Studies Field: (Name of Field) Global Studies Field: (Name of Field)
Global Liberal Arts Program Global Liberal Arts Program
Student ID Number: @ @AWO00A Student ID Number: @ @AWO00A
Name: Rikkyo Taro Name: Rikkyo Taro
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(2) Partner Institutions of Study Abroad
(D The list of partner institutions will be announced at the Study Abroad Program Training sessions.
(2) The allocation of students to partner institutions will take place during Study Abroad Program

Training.
3. Study Abroad Training

The Study Abroad Training is held multiple times, the first one being immediately after enrollment.

Students are expected to attend all sessions.

Schedule and place of the first Study Abroad Training for students enrolling this year will be

announced by R Guide.

4. Registration—Points to Remember

(1) Approved students will be assigned to classes by the center for the Global Liberal Arts Program
and registered automatically. They should confirm the assigned instructor on the course registration
status screen on the website.

(2) Approved students must not cancel their participation to the Program unless there are special
circumstances that disable their ability to participate such as the need for long-term medical
treatment, etc. If students are forced to withdraw from participating prior to the start of their study
abroad, they must consult their Academic Advisors. The Center for the Global Liberal Arts
Program will examine the matter and, based on the following conditions, may permit the student to
cancel their participation:

€@ Permission from academic advisor
@ Acknowledgment from the students’ guarantors
@ Medical certificate (to be submitted depending on the reason for the cancellation)

(3) If students wish to terminate their participation for compelling reasons after the start of their study
abroad, the Center for the Global Liberal Arts Program will examine the matter and may give
permissions.

(4) While enrolled in “Study Abroad 17, students are unable to enroll in any other subjects outside of
“Study Abroad 1”. While enrolled in “Study Abroad 2”, students cannot enroll in any subject other
than “Study Abroad 2”and the GLAP Summer Intensive Programs. However, if students take
“Study Abroad 2” in the spring semester of their 4th year and return to Japan by the end of May,
they may be allowed to take other 4th-year compulsory courses.

(5) During “Study Abroad 1 & 27, students must keep in touch regularly with the instructors in charge
of the subject to report on the status of their study abroad and receive guidance from the instructor.
Details regarding the method for that communication will be provided in advance during the Study
Abroad Training.

Global Studies Electives

1. Course Structure
Except for the “Global Studies Pre-Seminar” and “Cross-Fields Research”, all Global Studies Elective
subjects are categorized into one of three fields—Humanities, Citizenship, or Business.
2. Global Studies Pre-Seminar
“Global Studies Pre-Seminar” can only be taken in the fall semester of the 2nd year (4th Semester for
Spring enrollee or 3rd Semester for fall enrollee). 2nd-year students who are studying at Ikebukuro
Campus are strongly recommended to enroll in this subject.
Eligible students will be automatically registered. Those who do not wish to enroll should check the R
Guide and complete the withdrawal procedure within the designated period under the guidance of the
academic advisor.
[Note] If you withdraw from “Global Studies Pre-Seminar” in order to take a course other than
“Global Studies Pre-Seminar”, but fail to register for the course you planned to take, your
withdrawal form will be invalid.

<Period of Application for Withdrawal> Early September Check R Guide for details.
3. Cross-Fields Research
“Cross-Fields Research” is a course in which students study themes with a strong awareness of
150 interdisciplinary approaches beyond the fields. This course may be retaken if the student has already
earned credit for it.
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4. Selecting a Field of Study
All students must select one of the 3 Global Studies fields prior to the start of fall semester of year 3
(their 6th semester for spring enrollee and their 5th semester for fall enrollee). Students must consult
with their Academic Advisors before selecting the field of study.

[Global Studies Electives—Field Options]
Humanities - Citizenship - Business

Students who took a leave of absence during the semester immediately prior to the fall semester of
their 3rd year (5th semester for students enrolled in April, 4th semester for students enrolled in
september) and were unable to select a field according to the “5. Process and Deadline for selecting a
Field” and return to the university in the fall semester of their third year, they may select a field under
the guidance and advice of the academic advisor at the beginning of the semester.

5. Process and Deadline for Selecting a Field
Submit a Consultation Sheet in June. Check with R Guide of the relevant year for details of the
application procedure and deadline. Their selected field will be confirmed with the approval of the
academic advisor.

6. Instructions

(1) Once the Consultation Sheet has been submitted, the student’s field will be finalized through email
correspondence, in-person meetings, or other communication with the academic advisor.

(2) The field selected with the agreement of the academic advisor will be posted on the Global Liberal
Arts Program bulletin board on the last day of July. When grades for the spring semester are
announced, students are to confirm that their field has been registered in the grade reference
system.

(3) After a student’s field selection has been announced, it cannot be changed.

(4) From the fall semester of the third year, in addition to their initial academic advisor, students will
be assigned a sub academic advisor who will be a GLAP faculty member with expertise in the
student’s chosen Global Studies field. Students should communicate frequently with and receive
guidance and advice from this sub advisor as they pursue their coursework and prepare their
graduation paper in their field of Global Studies.

7. First Seminar
This course is for diving deep into the methodology of each field, allowing students to acquire the
basic skills needed to write their graduation papers. The course is provided separately for each field,
and it is strongly recommended for all students to take.
Students in each field are automatically registered for this subject in the fall semester immediately
after they confirm their field selection. However, if the course is not taken due to a leave of absence or
studying abroad in the semester concerned, the student will be automatically registered for this subject
in the fall semester of the next academic year.
Those who do not wish to take this course should check the R Guide and complete the procedures for
withdrawal within the designated period under the guidance of an academic advisor. Once a student
withdraw the course, they will not be able to take it from the following academic year onward.
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a Global Studies—Humanities

1. Overview

This academic field aims to provide students with a broad humanistic education and a deep
understanding of mankind. In the context of the GLAP liberal arts education, which explores how we
define humanity and how we view the world, the Humanities field in particular asks students to
reexamine Japanese history, culture, and society from the perspective of the rapid expansion of
globalization, keeping in mind the “Christianity-based education” that represents the founding spirit
of Rikkyo University. Furthermore, by starting with an examination of world history, culture, and
society that uses Japan as an axis of comparison, this field provides an open space where students gain
an understanding of their own existence and become aware of the existence of others. Students will
cultivate an awareness of the diversity and richness of academic knowledge, an understanding of the
significance of drawing together the results of related fields of study, and a flexible intellect that
applies a multifaceted approach to decipher the world.

2. Seminar in Literature and Culture Studies

Students may register in one semester for the “Seminar in Literature and Culture Studies” for a
maximum of two courses (4 credits). Students must register via the Course Registration System
during the lottery registration period.

a Global Studies—Citizenship

1. Overview

Through a balance of expertise in the social sciences and civic literacy, the Citizenship field seeks to
nurture students’ capacity to understand and their sense of responsibility as global citizens, and to
produce human resources who can play an active role on the global stage. Students will study a broad
range of concepts and theories that have been developed in the relevant social science fields, such as
sociology, law, political science, international relations, and area studies, and will gain expertise
regarding the impact of globalization. They will learn about the spread of multiculturalism as an
important shift in human society that has been brought about by globalization, and will develop the
skills and the tolerant spirit required to live together with those who are different from oneself. In
addition, students will gain knowledge about the sustainability of our environment and ecosystems,
learn about the related policy debates, and develop a sense of responsibility as global citizens for the
sustainability of the global society.

a Global Studies—Business

1. Overview

The field of Business goes beyond just the management of companies, allowing students to learn
relevant aspects needed to run a variety of organizations. Today, as a result of the increasing use of
information technologies and the progress in globalization, the way in which people work and the way
in which businesses operate are changing dramatically. Countries and regions around the world are
connected in real time as information, resources, products, and labor are now organically intertwined.
Many Japanese companies are expanding overseas, while many foreign-owned businesses are entering
the Japanese market as well. This era demands the capacity to engage people with diverse values and
ways of thinking, to constantly respond to change, and at times to pursue the ideal of a new age. For
that reason, the Business field does not look at management simply from the perspective of pursuing
economic rationality and efficiency but instead views multicultural understanding and a company’s
ethics and social nature as important aspects as well. Students therefore gain an ethical and practical
education in various fields, including strategic management, marketing, accounting, finance,
organizational psychology, organization theory, business ethics, communications, and more.
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Table of GLAP Credits Required to Graduate

Compulsory/
Elective/
Free Elective

Course Categories

Credits Required to

Graduate

Compulsory
Subjects

Compulsory Subjects Language Education Course
A-Language (University-wide Liberal Arts Courses)

Compulsory Subjects Language Education Course
B-Language (University-wide Liberal Arts Courses)

Tutorial (including Academic Learning Methods)

Introduction to Academic Studies

48

GLP Core Subject

Second Year Seminar

N R D

Global Studies Essentials

GLAP Senior Studies

12

Elective
Subjects

GLAP Summer Intensive Program

English Liberal Arts(ELA) Subjects
¥ Acquire 20 or more credits in this field.

Study Abroad Program
%[ Study Abroad1 - 2] (12 Credits each)™

Global Studies Electives
% Select 1 field from Humanities, Citizenship. Business, and acquire 14 or
more credits in this field.

58

60

Free Elective
Subjects

Credits earned in excess of elective course credits required to
graduate

Language Free Elective Subjects
(University-wide Liberal Arts Courses)

Center for Japanese Language Education's Subjects

Introduction to Academic Studies
Cross-Disciplinary Studies

General Sports Studies
(University-wide Liberal Arts Courses)

Subjects from Other Colleges within Rikkyo University

Four-University Credit Transfer System (f-Campus)

Studying Abroad Approval Course

16 or more

124 or
more

*If you cannot earn 24 credits in "Study Abroad 1 - 2", you must earn credits in ELA subjects or all the course of
Global Studies Electives (including "Global Studies Pre-Seminar" and “Cross-Fields Research”) for 24 or 12
credits that will be missing.

@ Students should check items on University-wide Liberal Arts Courses for information about taking those

courses.

@ Courses designated as “optional courses” cannot be included in the count of credits required to graduate.
@ Up to 60 credits earned in courses taught more than half of all classes via remote learning may be included in
the graduation requirements, but credits in excess of 60 credits are optional and will not be counted toward

graduation requirements.
As for class format, refer to "ll. Classes (Academic Life) ; @ Class format "
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Global Liberal Arts Program Course List

Applicable to first-year enrollees after 2024
The following course list is as of April of the year of admission. Please check the R Guide for the latest course list

which includes instructor in charge, semester, semester of dividend, and registration method.

Course Title

Compulsory Subjects

Course Title

Course Title

§Credits

Elective Subjects

Tutorial (Academic Learning Methods)
Tutorial 1 2 |Tutoria| 2 2 |
Introduction to Academic Studies
Liberal Arts in Higher Education | 4 | |
GLP Core Subject
GL111 2 | GL202 2 |
Second Year Seminar
Second Year Seminar P2 | |
Global Studies Essentials
Globalism and Humanities 4 | Citizenship Education 4 | International Business 4
GLAP Senior Studies
Final Year Seminar 1 2 | Final Year Seminar 2 2 | Graduation Paper 8

GLAP Summer Intensive Program

University Education in the World | 2 | University in Modern Society {2 | Career and University Education in the Global World | 2

Study Abroad Program

Study Abroad 1 - 12 | Study Abroad 2 E

World History 4 | Culture and Fine Arts 4 | Political Sociology 4
Nature of the Earth 4 | Literature and Society 4 | Economic Thought 4
Health and Wellness 4 | Topics in Environment 2 | Topics in Natural Science 2
Topics in Humanities and Arts 2 | GLAP Special Seminar 1 2 | GLAP Special Seminar 2 2
Career Planning 2

Global Studies Electives

Global Studies Pre-Seminar 2 | Cross-Fields Research 4
Global Studies Humanities
Humanities First Seminar i 2 | Christianity in Japan 2 | Japanese Literature in the World | 2
Japan in Asian Context 2 | Rethinking European Literatures 2 | Traditional Arts in Japan 2
Postmodern Turn in Japanese Arts | 2 | Development of Gender Studies 2 | Intellectual History of Japan 2
Seminar in Literature and Culture Studies 1 i 2 | Seminar in Literature and Culture Studies 2 : 2 | Seminar in Literature and Culture Studies 3 | 2
Seminar in Literature and Culture Studies 4 i 2 | Seminar in Literature and Culture Studies 5 ¢ 2 | Seminar in Literature and Culture Studies 6 | 2
Global Studies Citizenship
Citizenship First Seminar i 2 | Principles of Sociology 2 | Global Sociology 2
Global City 2 | Gender/Minority Studies 2 | International Relations 2
UN and International Organizations | 2 gr:\clilIC%?gﬁgeoé%i?;zlaéS:pgﬁggil/i’t\ilgsO) - 2 | Area Studies- Africa, Islam and Asia | 2
Sociological Studies A 2 | Sociological Studies B 2 | Sociological Studies C 2
Sociological Studies D i 2 | Lecture and Discussion on Gender C | 2 | Lecture and Discussion on Culture D | 2
Global Studies Business
Business First Seminar i 2 | Business and Society 2 | Introduction to Finance 2
Introduction to Accounting 2 | Introduction to Marketing 2 | Corporate Finance and Valuation | 2
Financial Statement Analysis 2 | Marketing Research 2 | Business Project 2
Business Project | 4 | Business Communication 2 M:;Zﬁggﬁg%ggnE%gﬁ:;éopﬂsaig? 2
Intercultural Business Management | 2 | Global Innovation Management 2 | International Human Resource Management | 2
Global Strategic Management | 2 | Marketing Positioning Strategy 2 | Advanced Business Project L4
Free Elective Subjects
Elective Subjects (Credits eamed in excess of ) Language Free Elective Subjects ) Center for Japanese Language
elective course credits required to graduate) (University-wide Liberal Arts Courses) Education's Subjects ‘
Introduction to Academic Studies | Cross-Disciplinary Studies _ | General Sports Studies (Unlversny
(University-wide Liberal Arts Courses) (University-wide Liberal Arts Courses) wide Liberal Arts Courses) ‘
e o er Colleses | Eourniersiy Sredt Tanster | coures Taken Abrosc -
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Tutorial (RUDEE)
Tutorial 1 2 | Tutorial 2 2 |

FU0EH

Liberal Arts in Higher Education | 4 | |

GLPERFIE

GL111 2 | GL2o2 2 |

Second Year Seminar

Second Year Seminar 2 | |

Global Studies Essentlals

Globalism and Humanities 4 | Citizenship Education 4 | International Business 4
GLAP Senior Studies

Final Year Seminar 1 2 | Final Year Seminar 2 2 | Graduation Paper 8

‘“}Rﬂ B
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World History

Y [ELA] *—IE

Culture and Fine Arts

Political Sociology

Nature of the Earth

Literature and Society

Economic Thought

Health and Wellness

Topics in Environment

Topics in Natural Science

Topics in Humanities and Arts

GLAP Special Seminar 1

NN~

GLAP Special Seminar 2

NN~

Career Planmng

University Education in the World | 2 | University in Modern Society {2 | Career and University Education in the Global World | 2

FBHVEEFEHE

Study Abroad 1 - 12 | Study Abroad 2 E

Global Studies Electives

Global Studies Pre-Seminar 2 | Cross-Fields Research 4
Global Studies Humanities
Humanities First Seminar { 2 | Christianity in Japan 2 | Japanese Literature in the World | 2
Japan in Asian Context 2 | Rethinking European Literatures 2 | Traditional Arts in Japan 2
Postmodern Turn in Japanese Arts | 2 | Development of Gender Studies | 2 | Intellectual History of Japan 2
Seminar in Literature and Culture Studies 1 | 2 | Seminar in Literature and Culture Studies 2 | 2 | Seminar in Literature and Culture Studies 3 | 2
Seminar in Literature and Culture Studies 4 | 2 | Seminar in Literature and Culture Studies 5 ¢ 2 | Seminar in Literature and Culture Studies 6 | 2
Global Studies Citizenship
Citizenship First Seminar i 2 | Principles of Sociology 2 | Global Sociology 2
Global City 2 | Gender/Minority Studies i 2 | International Relations 2
UN and International Organizations 2 grlw\(ljllC%?[%?éé()Srggigllzggggog:i(tiﬁ)it/issp 0 o | Area Studies-Africa, Islam and Asia 2
Sociological Studies A 2 | Sociological Studies B 2 | Sociological Studies C 2
Sociological Studies D i 2 | Lecture and Discussion on Gender C | 2 | Lecture and Discussion on Culture D | 2
Global Studies Business
Business First Seminar i 2 | Business and Society 2 | Introduction to Finance 2
Introduction to Accounting 2 | Introduction to Marketing 2 | Corporate Finance and Valuation | 2
Financial Statement Analysis 2 | Marketing Research 2 | Business Project P2
Business Project 4 | Business Communication 2 '\P/leanrelz(t?attlaz gg?&:gggﬁ;i;nd P2
Intercultural Business Management : 2 | Global Innovation Management 2 | International Human Resource Management | 2
Global Strategic Management 2 | Marketing Positioning Strategy 2 | Advanced Business Project 4
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Protection of

Personal
Information

Privacy Policy
Handling of Personal Information in
Rikkyo University

* Check the R Guide for the latest information.
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C Privacy Policy

Please see below for the handling of personal information in Rikkyo University.

https://rec.rikkyo.ac.jp/privacypolicy/

162


https://rec.rikkyo.ac.jp/privacypolicy/

TSANY—KUY— >

BAEROBHRICDOWNTIE, UTEIELEZS L,

https://rec.rikkyo.ac.jp/privacypolicy/

163


https://rec.rikkyo.ac.jp/privacypolicy/

Emergency Guidelines in the Event of a Major
Earthquake Alert

Knowledge of Earthquake Occurence

Emergency Guidelines in the Event of an Approaching
Typhoon, etc.

Actions in Case of Missiles Flying Towards Japan
during Classes (J-ALERT activate)

Rikkyo University Emergency Contact System

* Check the R Guide for the latest information.
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1 Emergency Guidelines in the Event of a Major Earthquake
Alert

If the National Earthquake Assessment Committee for Areas under Intensified Measures against Earthquake Disaster (%) has been convened in
accordance with the Special Measures Law on Earthquake Disaster Prevention, all classes are cancelled and the following steps should be taken:
1. Ensure that people who are at home or en route to the University do not attempt to come to the University.
2. Ensure that people who are at the University comply with communications and instructions from the University.
3. Procedures for resuming classes once the warning alert has been cancelled are as follows:
(1) If the warning alert is cancelled before 5:00 a.m., conduct classes as usual.
(2) If the warning alert is cancelled before 9:00 a.m., cancel all morning classes and begin Normal classes in the afternoon.
(3) If the warning alert is not cancelled before 9:00 a.m., cancel all classes for the entire day. In this case, no University business (including
administrative business) will be conducted.

#*The National Earthquake Assessment Committee for Areas under Intensified Measures against Earthquake Disaster
is an assessment committee, convened at the request of the Director-General of the Meteorological Agency, that assesses the risk of a major
earthquake in areas designated as being subject to intensified measures against earthquake disaster under Article 3, Clause 1 of the Special
Measures Law on Earthquake Disaster Prevention.

For emergency contacts, please check Rikkyo Emergecy Information, RIKKYO PORTAL Top page, Rikkyo University Web site, and bulletin

boards.
‘Rikkyo Emergency Information ‘ https://sites.google.com/rikkyo.ac.jp/emergency
‘RIKKYO PORTAL Top page‘ https://portal.rikkyo.ac.jp
‘Rikkyo University Web site‘ https://www.rikkyo.ac.jp

2 Knowledge of Earthquake Occurrence

Both Ikebukuro and Niiza Campus buildings have an earthquake-resistant structure for major earthquakes. In case of earthquake occurrence, pay
attention to the following items and please evacuate calmly after confirming safety
1. It is dangerous to jump out as soon as an earthquake occurs. Please keep waiting in the classroom until instructed without panic and please
take measures to protect your head against dropped objects etc. from overhead.
+ Please lie down under a desk and look at the situation for a while.
- If you hide yourself under an unfixed desk, hold it firmly on the desk’s feet.
- Please pay attention to falling objects from overhead (fluorescent lights, window glass etc.), cover your head with coats and other things.
2. Damage will be doubled by fire. Please cooperate as much as possible for initial fire fighting.
3. When evacuating, please pay particular attention to the collapse of the block fence and the fall of the sign of the shop.
4. Since the elementary, junior and high school students at our educational corporation will evacuate at the same time, please cooperate with
evacuation and rescue and check the safe zone immediately.
5. If you can not go home by the interruption of transportation, please wait until the situation is found at the evacuation center of the University.
6. The evacuation site of our university is in the building and on the premises vacant lot (note the falling objects such as roof tiles and glass) .
7. Please be aware that we may contact you by emergency broadcasting on campus.
8. Please follow instructions of faculty, administrative staff and fire fighters.

3 Emergency Guidelines in the Event of an Approaching
Typhoon, etc.

Classes may be cancelled due to unusual conditions such as an approaching typhoon. For details of such special measures, check Rikkyo
Emergency Information, RIKKYO PORTAL Top page, bulletin boards.

‘Rikkyo Emergency Information https://sites.google.com/rikkyo.ac.jp/emergency
‘RIKKYO PORTAL Top page “Information” https://portal.rikkyo.ac.jp

¢ These measures may also be taken during exam period.
*Information on the University’s administrative operations and the availability of its fascilities will be updated on the website and on bulletin
boards.

4 Actions in Case of Missiles Flying Towards Japan during
Classes (J-ALERT activate).

If the campus is subject to caution during classes, be the first to act on securing yourself. Furthermore, in order to prevent injuries caused by
chaos during a sudden evacuation, instructions will be immediately provided by the university over announcement.

Announcement hours are (1) from Monday to Saturday during class period and holiday with classes is from 8:30 a.m. to 10:00 p.m., (2 holiday
and no class period is from 8:30 a.m. to 7:00 p.m. on both Ikebukuro and Niiza Campus.

W Public information by the government
The actions that the people should take when there is a possibility of a ballistic missile falling are posted on the Cabinet Secretariat, Civil
166 Protection Portal site (URL:http://www.kokuminhogo.go.jp)
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5 Rikkyo University Emergency Contact System

1. Rikkyo University Emergency Contact System

(3% This system applies to students and full-time faculty and administrative staff at the university)

In the event of a major earthquake, the Rikkyo University Emergency Contact System automatically sends an email from the University to the
email address of each person’s cellphone etc. to check on their safety. The address to which the email is sent is the address given during
enrollment or course registration. If your address changes while you are at the University, you must notify the Academic Affairs Office.
(Instructors should notify the Human Resources Office in the Human Resources Division.)

Note that the Rikkyo University Emergency Contact System sends a test email once or twice each year to confirm that the system is functioning
correctly.

In addition, the Rikkyo University Emergency Contact System may be used for important notification such as cancellation of all classes
due to an emergency.

2. Contact Methods
If a major earthquake occurs, use one of the following methods to let the University know whether you are safe. (see the diagram below)
[If cellphones etc. available|
Reply to the email sent to everyone by the University.
[If cellphones etc. NOT available|
@ If you are on or near the campus
Drop the “Emergency Contact Card” in the back of the disaster prevention booklet into the “Emergency Contact Card Box” located in the
Tkebukuro Campus Security Office or the Niiza Campus Guard Building.
@ If you are away from the campus
Call one of the numbers shown below, which are designated as the main contact numbers in the event of a major earthquake. (You may also
mail the card.)
Ikebukuro Campus 3-34-1 Nishi-Ikebukuro, Toshima-ku, Tokyo
General Affairs Division,

General Affairs Office (03)3985-2253

Student Affairs Office (03)3985-2438

Security Office (24 hours) (03)3985-2288
Niiza Campus 1-2-26 Kitano, Niiza City, Saitama

General Affairs Division (Niiza) (048)471-6674

Student Affairs Office (048)471-6924

Niiza Campus Guard Building (24 hours) (048)471-6600

EMERGENCY CONTACT PROCEDURE

Major earthquake occurs

Rikkyo University Emergency Emergency Contact Card
Contact System

Within several tens of minuites of the earthquake, an You cannot send email from your cellphone.
emergency email is sent to all registered cellphones.

Fill in your safety status on the Emergency Contact
Immediately reply to the email giving your safety Card provided in your disaster prevention booklet.
status.

If you are on or near the campus, drop the card

Your status is confirmed by the University. into the Emergency Contact Card Box located in
the Security Office or Guard Building. If you are
away from the campus, contact the University
by telephone or by mail.

[Disaster Message Board Services]
You can also use the disaster message board services provided by mobile service providers. These services are recommended as a way of
contacting family members when a disaster occurs.
* Refer to the provider’s website for detailed information on using these services.
* Trial versions sent on the first day of each month or for Disaster Prevention Week are also available.
@ONTT docomo
https://www.nttdocomo.co.jp/info/disaster/disaster board/
®u
https://www.au.com/mobile/anti-disaster/saigai-dengon/
@SoftBank
http://www.softbank.jp/mobile/service/dengon/
@Y !mobile
http://www.ymobile.jp/service/dengon/
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Ikebukuro Campus Map and Classroom Guide

Niiza Campus Map and Classroom Guide

* Check the R Guide for the latest information.
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* Division for Global Initiatives

* International Center

« Center for Japanese Language Education
« Center for Global Human Resource Development
« Global Lounge
« Office for the Global Liberal Arts Program(GLAP)
* Prayer Room L
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< Ikebukuro Campus Classroom Guide >

Lounge =
s WG == 4410 | 4411 4412
E,L 2nd =
1204 1203 H ' 1202 1201 floor 4408 4402
Mul H H 4401
ult-purpose 4407 4405 4404 4403
Toilets
E_ 1st 4406 4th floor
% E 1104 1103|1102 | 1101 Eﬂoor
e e = /
= 4338 Building No.4 Annex
4340 Women—[_ WC Men
4341 4339 )\ ﬂ WC| m]]]ﬂ_
Research
4342 3rd floor 4353 4256 Ceterfo
rt
4255 Mollggules
T ' o 4254
Building No.5 W aon | 5304 W —— 3D view of Building No.5 — 5 4152
c C 0 4253
5F 4252 4151
(B Block) % 5322 | 5321 /F 4251
4/ 3rd 2nd Tst
A 3F floor floor floor
Block ¢
Wi I
5306 | 5307 | . 5308|5309 F To ikebukuro Station N
EV
(A Block) 3rd &
floor 2
5305 | 5304 | 5303 5302 5301 7 &
Q¥
Women Men
‘g 5223 | 5224 W%
Key to classroom numbers
(B Block) | | '\l |
% 5000 | 5221 \ N
== Indi h Id\hTh bor "01" is assianed to th
s5010|5212| 5213 | W ﬁﬂ 5214|5015 n.|clatest e ndicates the e number 01" is assigned to the
C building number.  floor. classroom in the southeast corner,
(A Block) EV 2nd However, 1 --- Main Building with subsequent numbers assigned
floor X +++ Building No.10 in a clockwise direction.
5209|5208 |5207 [5206 | 5205|5204 |5203| 5202|5201 A - Building No.11 Classrooms in Blocks B and
D - Building No.14 C in Building No.5 are numbered in the 20s.
M-+ McKim Hall (Building No.15)
P -+ Paul Rusch
Athletics Center
5123 (B Block) (E.g. 5323 = Building No.5, 3rd floor, Block B)
(C Block) W1 5124 | 5125 5506 | 5507 | W 5508|5509 %E
:[[II[ C [Piano Room C
EV 5th
5122 UIE J_ floor
5121 e 5505 | 5504 | 5503 5502 5501
Rikuzen-takat: | Multi-purpose
Satellite Office—— | Toilets (A Block)
w [[[IE’ l [WC] W
Student Meeting Room 5406 5407 -I-H--I-H 5408 5409
|Affairs Office c i —|E 1St c EV = 4th
— 3 floor floor
Lecturer's
Entrance | e 5405 | 5404 | 5403 5402 5401
/ l
Vol C
Rﬁ(w;eggrvs:rgelg_reammg Center \ <A BIOCk) (A BIOCK)
— 0

\ To Ikebukuro Station —=

174



( St v R HERNE )
A 4 5 £E
% :I_ % ) we — 4410 | 4411 4412 —
Bl 1204|1203 || 1202 |1201 w | 4408 — 4402 —
H B 4401
4407 4405 4404 4403
1 4406 4 B&
gﬁl ’_1104§®§110311021101 égg __
— 5 H | T E /
—— 4338 I
3 B — 4 5 B Bl &
sns 4340 \ e
YT 4341 4339 \ il mm WO |
- KEHT
4342 3k prey | W%
4255 (| | +2%-
4254
5 5 fE w w o 4152
o | 5823|5324 ] — 55 4253
azsz |||
(BH#) g 5322 | 5321 4251
3 k& 2 f& 1 B&
3F
B
w i
5306 | 5307 |\ HHH 53085300 N
EV 3
(A¥E) CH% Z
F& —
5305 | 5304 | 5303 | 5302 5301
N
_69_
‘é’ 5223 | 5224 ‘g’%
HEB=SDRA
(BH%)
% 5202 | 5221 | JT | \l \l '\l
w SEERT, FEERT, ZDOREDREBDHE
52105212| 5213 5214]5215
c ﬁﬂi %E > pscl/oll VAR RRLV N - - z01&ELTHEBYOD
(AKE) EV X105 HE IBI-ESE52 %,
5 A-11588
5209(5208|5207|5206|5205(5204/5203(5202|5201 D--145¢E 558 B CRRICDWT
M3 F Lk—)L (15658) \208BTHRRT %,
SHBEREE Txrv IR
P R—=Jb - 7//1-721/7_-»f‘y'7t‘/9—
RIS EY T IINERD (15'] """ 5323*5’5?3'@?81‘%)
5123
(Bf%)
C W 5124 | 5125 5506 | 5507 | W | HHH [s508|5509
5 (I (I c E7/E c
~ / EV 5
5122 % J— ]
5121 o126 5505 | 5504 | 5503 | 5502 5501
| 7 ZB/M
b L (A¥E)
= ! = |[WC
w (] L R=y= 5406 | 5407 ‘é’ HHH |5408 5409%%
- c EV 12 —|E 1 EV 4
3
£ # | R R
% | m —|— 5405 | 5404 | 5403 | 5402 5401
+ g + = ;
KT (TG~ ST —EXT— =25 (M) (AfE)
—F—F— 0 (e,
HEERAE —

EERSy I

175



Building No.6

1F 2F
| Office for the University-wide
__—"| Curriculum 6202 6201
Men 6204 6203
/
1
s a1 T2 e VB 117 g ey ey
Career Center —
—j\» Reception 6205 6206 6209 6211
|
IGender Forum . i
aF Multi-purpose Toilets aF
6302 6301 Meeting Room
6402 6401 Multi-purpose Toilets
6304 6303
Men
T — .
o b cin | Tl A | | oy
1
— Womerll
6305 6405 6406 6408 6409
5F
N
(NI w [ Library
EV clc Repository

Building No.7 Building No.8

| -
U 7205 — EV L% EV I_EE/D
8404
EV
(A Block) 7102 8506 PC room
/E 7204 1 8304
. 8301
Media Center — 8501 9| 8403 2
Annex 7203 8505 PC room| | =| PC room = PC room
8 Media Center 8 3rd
7202 = = floor
7302 - 7101 8504 8502 8402 8302
Multi-purpose PC room PC room PC room
7201 Toﬁleg 2 8303
v 7301 8503 I— W{wW
. o e e |~
3rd floor |_EV 720A| WC H clc clc —
Multi-purpose ﬂul%i_—plu i N
ulti-pu oilets
(BBlock)  [gy] A~ Toles o T B
EV Center for Statistics
I: and Information
7253 7184 7153 | _ o | 7154 E .
7252| 7251 Multi-purpose
2nd floor 1st floor Tollets N
Simaltanious Interpretation Lab. —A Z_
8101 m
| C | J#NY
w N
LC |
2nd floor 1st floor

176



=
6 5 £E
5 P& 4 f&
6402 6401
6410
WIlw 3T
W|wW ™~ = A
v P BERE % 6403 [y %ﬁ 6407 | WEEE %%
6405 6406 6408 6409
S & 2 B 1 B
6302 6301 6202| |6201 R
h*17LEHKE
6304 6303 6204 6203
SR
wlw wlw G Wi
sov bt o e % sHoy it ¢ | ¢ |6207|6208| 6210 % poves [l = %
— — Fp TR E—
6305 6205 6206 6209 6211 | ﬁ
/1|/4—7#—7A
= =
7 5 BB _— 8 5 fE
vis s
7205 EV EV
8506 EV (P%;?Zﬂ) LEE LEE
7102 =
(AfR) 7004 0 ] 8304
8501 8403 8301
17203 8505 | \(pcu®)| (5| (Peae) |4 Pcz)| |3
Fi& X747 |BE Fi&
s—
| 7202 7101 8504 8502 (P804$2%~|) 8302
(PCHE) = (PCHE)
L1 [7302 7201 8303
g 8503 wlw I I— wlw wlw
g wlzamw T_EE HE s FFEE
7301 I—— 7o0n| we | |7 LelF]e clc clc cic
EV EV
3 T
(BH) = o T | | =
EV|TEE |EV & EV B
/ EV [] alg
7253 72527251 71547153 7152|7151 é [‘E
Y 1 8 8202
REERS K ,
— | 8101 w1
we | C |
w
8201 WC c
N/ -4
2 f& 1 /&

el Sk I

177



9403 | 9404 Bu"dlng No.9 . 1st floor Cafeteria, Common room
Lounge for the Rikkyo WC, Multi-purpose Toilets N
Second-stage Univ.
| | = 4th | L / t
— Roof floor T | Large Classroom
— ® Entrance
MenT— | [w ol '
C 1st < Seminar Room
| Digital Media Studio ! floor Entrance
— Office for the Second-stage Univ.
= = 3rd
WCE=] 9304 | 9303 | 9302 —| 9301 | floor
Multi-purpose
Toilets (1F)
- - .
2nd floor Large Classroom Large Classroom Building No.10
(9000) Entrance
9206 | 9207 ] ard
w w
c X309 | X308 | X307 | X306 F% X305 X304 EOE X302 | X301 c floor
—] — 2nd
9205  |WCE=] 9204 | 9203 | 9202 | 9201 |floor ond
—] —] n
\(,_‘,V X209 | X208 | X207 | X206 %-IX%S X204 X203 | X202 | X201 \(,)V floor
|
9803 Ist W WlE 1st
m 9802 9801 jﬁﬂm basement C |x108] x107 | X106 | X105 X103 | X102 [Xi01] | | H floor
— EV
Building No.11 EV EV WC EV
T B TEE T wo| [ E
_| O :
wC WC | u
wC 1
! W(|
wc .
A304 A301 A201 Multi-purpose ul g
1 Toilets
i ] ABOT
' A101
A302 A203 A202
A303 !
3rd floor | _| 2nd floor 1st floor 1st basement
™ Passage
" EV1 M2 floor: Global
McKim Hall we EVE1V2 EV2 EVI Lounge
(Building No.15) % T e
Multi-purpose T
Toilets %
- Office for Global M301 M201 1 MBO1
Initiatives M302 M202 \ XWC
wcC EV1: 1712F
H:H:I: \\ EV2: B1"3F
- Multi-purpose
3rd floor 2nd floor 1st floor 1st basement Toilets
« Center for * International Center
Global Human Resource Development + Center for Japanese
« Office for GLAP Language Education

178



= =
9403 | 9404 9 k) E'E 10 = ﬁﬁ
— L 4 w = | w 3!:
| | = . o %% & | X309 | X308 | X307 | X306 F% X305 X304 [~ 1X302 | X301 CE%KE
[ 2
; ‘é’ X209 | X208 | X207 | X206 X205 X204 | X203 | X202 | X201 ‘é’ R
" 1
z |
— —] 3 B
— = . w wl g}
WCE=] 9304 | 9303 | 9302 = 9301 rsé.,{\ & X108 X107 | X106 | X105 x103 | x102 o | ¥ | H g
L
X
of AHmE |- E
9206 | 9207 é
9205 WCE 9204 | 9203 | 9202 E 9201 | f&
H
"F
9803 fmm| 9BO2 9801 T 1
T T [
EV EV EV We EV
O O O [W O
11 &5 £E [W O MJ‘% ! O we 0 |
ol Gel e NS C e
' |_ =
wC , C 3
A301 A201 P 0 @ A
A304 "B
v (3 ABO1
b KEE) 0
' A101
A302 A203 A202 b
A303 : 0
3 B 2 B 1B W 1R
% Lak—)U T |
T
1 =
( 5"??@-‘) we EV we EV 1 EV EV
1 281
-] M =0 Q0 | it
zEK YOBE
N1 L EffE> 52— - 2EH
=3 - —
E Lt AAEHEE S R
M301 M201 + MBO1
M302 M202 we
Jo—/N
[T
B s il ]
3 B GLAPEBZE o R 1R T 1R

179



Building No.14
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D603 | D602 | D601 D502 D501 D402 D401

'EV% = [V = [ev
=Spa=<l=ll==p=<lul=-pra=cf

6th floor 5th floor 4th floor

Paul Rusch Atheletics Center

Multipurpose Sports Area 1
P401

Tennis Courts and Space reserved i i

Futsal Courts for Junior Muttipurpose | Multipurpose

P503 P502 P501 and Sports Area 2(Sports Area 3

Senior High P402 P403
Schools [ Women's Locker| Men's Locker
EV et o W) sh::;:“R%:m
N )
/ Health Consultation Room

| puipose |
Multi-purpose | |

A T T
Toilets P.E. Teacher's Room Semminar Room

5th floor 4th floor

. fuin}
Running Course
Women's Locker
Indoor Arena 'FS%DO";,SZROOM'WC,
pB22 pB21 Men's Locker
feo -Room B2
(Shower Room,WC)
Space reserved
for Junior
and
Senior High
Schools Swimming Pool
Locker Room and WG for
PB11 People with Disabilities
% |lac|hefsl Room%
ey
Univ. t— First
Entrance Aid Room Machine Control Rooms
|| Hall WG \|Lounge,
| 1st Basement \ 2nd Basement

1st floor

Reception

AED

Location: Entrance of Building No.5, Security Office (1F, Building No.12),

v AED Paul Rusch Atheletics Center
Instructors' Room (B1), Elevator Hall (B1 and 4F)
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Niiza Campus Map and Access Guide

School
bus stop |

J [O Saitama Risona Bank

East )

ﬁ Exit
Shiki Station

Tobu Tojo line

To Ikebukuro

To Kawagoe |
Niiza Shiki
Central Hospital

St.Paul's Field —=

Tachikawa Memorial International Hall W

Tachikawa Gate

]

Rikkyo Niiza Junior and
Senior High School

Aquatic Center :

.
St.Paul's School bus stop

Lecturers' Common Room Library

Repository

Niiza Student

Counseling Center Rikkyo-mae|

bus stop

Academic
Affairs

Building
No.3

Building No.2
Tennis

Court Gymnasium

Building | | . 1 Building
No.6 ! HPrav i Nos

Forest

(Cafeteria)

Laboratory Annex

Film Studio

Baseball Field

Athletics

Field

Indoor
Practice
Infield

MUsing the JR Musashino line [Niiza Station]

Main Gate

(OPIEY-DIIYS) "OAY 1IOP-OAIY

Rikkyo-mae
bus stop

MUsing the Tobu Tojo line [Shiki Station]
Ikebukuro to Shiki Time (standard) : 20 min. by express,
23 min. by semi express
Express and semi express trains run at 10-15 minute intervals
during the day.

(1) Taking the school bus (free) from Shiki Station South exit
Time: Approx. 7 min.
Operating hours: 10:10 am to 10:00 pm*

(2) Taking the Seibu bus from
Shiki Station south exit
Bus to Kiyose Station
north exit (bay 3)

Bus to Tokorozawa Station
east exit (bay 3)

Get off at "Rikkyo-mae"
Time: Approx. 10 min.

(8) Walking
Shiki Station south exit to the Main Gate
Time: Approx. 15 min.

Building No.9

* For information on school bus operation:
http://www.rikkyo.ac.jp/access/niiza/schoolbus/

Multipurpose court

(1) Taking the school bus (free) from

Niiza Station south exit

Time: Approx. 10 min.

Operating hours: 7:30 am to 10:00 pm*
(near Seibu bus bay 3)

=
»

Taking the Seibu bus from Niiza Station
south exit

Bus to Shiki Station south exit
(via Kitano Iriguchi) (bay 1)

(Shortcut under the overpass)

Nobidome intersection

Get off at "Rikkyo-mae"

Kawagoe Kaido To Ikebukuro

Time: Approx. 10 min.

Seibu bus and
School bus stop

Walking

Niiza Station to the Main Gate
Time: Approx. 25 min.

To Kiyose Station

W Using the Seibu Ikebukuro line [Kiyose Station]
Take the Seibu bus from Kiyose Station north exit
to Shiki Station south exit (bay 2) and
get off at "Rikkyo-mae". Time: approx. 30 minutes.
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Niiza Campus Classroom Guide

Building No.8

Key to classroom numbers

1st basement

N8B1 1

"N" denotes Niiza. Floor Room
Number )
Building Number Toilets

("T" denotes Gymnasium) Sunk
[ Canten
1st floor Building No.3 e Building No.8

Toilets

Ervancel N3 q N312 BV
we _\—l— l:l l:I -
1 N313 i IH

N215

| T
E‘_, Meeting Room

Entrancel Entrance
Building No.9 N214 Entrancei—+ St.Paul's Cafe
(Cafeteria)
Analysis Room
N213 Information Boards

Sports and

Exercise
Psychology Lounge Entrance Hall Learning Shop
Laboratory Plaza N212 |

Building No.4

1
1
1
1
1
1
1
i
1
Sports Environmental Entrance—f—» Courtyard i
Physiology B ourvar
Sports Data Laboratory : Choom
1
1
1
1
1
1
1

Tcareer Genter [ -

N
_I| =
o
= 2

D
— Multi-purpose Toilets N Seminar foom
) Learnin, el Book Meeting " Entrance
= | | No13[No12 N911ﬁ Framing 5 Entrance Store Room

/ | [1\ Multi-purpose _, Career Center [ TWCTWC ] yeqpy

. wowolb 17 " : o

Biomechatronics, | Multipurpose Space Toilets £V Office @] Room

Laboratory Sports + +1— Entrance

Biochemistry Main Entrance

Nutrition Laboratory TP
Laboratory BU|Id|ng No.1 Information Lounge

Aep

ond floor Building No.3 Muli-purpose Building No.8

Toilets ——Reception

WC N821
N321 |: N322 N323 EV ’
weC - % \Computerroom)‘—rrm
Building No.2 N228 N824 | Ng23|Ne22|

Sports
Performance
Measurement Room

Media
Center

N325 [Multi-purpose|  Nigoy [i4 TerraceNe[Lgu'CompuIer )| o)
N227

Room g_l

E—
hezs S e

Buildi ng No.6 N225 Information Boards

-
N N421
Multi-purpose 224
Toilets ST
[ Entrance N223 BUIldIng No.4
Hall 1 * e
Sl Deck N222
tairwel Te
oo N221
SHIORI
(Niiza Library N623 wc
Learning (Loft 1) || N121
Commons) \
Entrance| Ev

Hall 2 4

e Building No.7

=
‘

N927 N926 [I N925|N924{N923[N922 N921

wcC wWC I—
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Niiza Campus Classroom Guide )

3rd floor

N236 :rlwc
Building No.6 NZ35 N432 | N433 | N434

Multi-purpose

Building No.3 Javntesesse Building No.8

Toilets

N331 N332 N333 BV B=iwc| [N831|N832| \gss

WC — PC room|PC room|

I )
Building No.2 N238 ~ ange B e Tneas | naos
_E N336 N335 |N334 INet Lounge|

N237

=¥ g o ]

Toilets
N636 N233
Center for (Loft2)
oman, —— N232
Rights
N231
C  Tw
wC
Research
Initiative ﬁ Iti
ative ulti-purpose
Centel Lounge 2 EV Toilets

L

SL}rweII Stairwell Bu"dlng No.1

(Loft 1)
Building No.9
| I
- S onnannn
N936 N935 H N934{N933|N932 N931%
wC wC I—
4th floor Bu"dlng No.3 Multi-purpose Building No.8
Toilets
ev Rwe
N341 N342 N343 N344 | N345 NB41|N842|N843 [N844| N845
wel ] [T
— .
Building No.2 N248 ] e Nedo | Nass |Ne4|Nads
_E N347 N346 % NetLourge
N247
N246
N245
I
N244 %
Building No.9 N243
N242
N241 |
dif [EVEY
I OO Uvq
— —

[ITTTT TITTTTTTTTIT 14 BV

N9421 N9424

Building No.1
iieall Building No.8

5th floor WG

N851 N852
[

[T

Lounge
o ] nase | i
Net Lounge Classroom
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Niiza Campus Gymnasium

Gym 1st floor

Maintenance

Room

Gym 2nd floor

T T
1 1 I_
1 1 |
PArenZ} Boxing | Wrestling |Weightlifting
NTD1!NTD2 | NTD3 Room Room Room NTE1
1 1
! ! Reception
L1 [ Twewomen)[,] [ WCMen) | ] Room
Coaches' Common Multi-purpose Toilets Atrium
Room
~ Shower Room : ot
Shower Room . Athletic Association
/ (Women) Sumo Room (Men) E Arena Locker Room
Rikkyo University NTE2
Medical ’ Student's
Conditioning w'c Meeting
. [T Room | |- _ _ _ _ Lounge
Center Training Room ] WC |
NTOT Locker Room 'wel Students' associaﬁon\ W|C
Storage — [—| (Women)| (Men) —— o] NTES Locker Room ™~
Coaches' Common 1 Analysis
Room T T T Laboratory
_O HHHH
Entrance Lobby . L EV
Office ] fnstructors | | NT24| NT23| NT22| NT21 | | | | |
ot |
e
- Entrance @:\
Gym 3rd floor
NTB1
NTA1 E E NTC1
r-- rena - - | r- rena- -
AA B Arena CA
NTB2
NTA2 | [~~~ """~~~ ==7==77=71 NTC2
H NTB3
ﬁ- EV

v A ED Location: Information Lounge (1F, Build. No.1), Reception (1F, Build. No.5), Guard Building, Gymnasium office (1F),

Atrium

ﬁ— EV

Biomolecular Analysic Center

wc_'__l

I
Multi-purpose

Toilets

*# Other facilities outside

+ Tennis court (NZT1~6)

+ Multi purpose ground <Ground A> (NZA1-2)

+ Multi purpose court <Court B> (NZB1)
- St.Paul's Aquatics Center (NPL1-2)

- St.Paul's Field (NSTD)

Chitokuryo (Baseball Team Dormitory), Yurinoki Hall, St.Paul's Aquatics Center
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