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Graduate School of Business
Masters Degree Program in International Business

Study Guide

Revised curriculum

See “Course list” on “R Guide” for details.

Details for the Master of Public Management and Administration (MPMA) program are covered in the MPMA
Corse Guidebook which is distributed at the entrance orientation for MPMA entrants and MIB students accepted for
thesis supervision offered by the MPMA program.

1. Award of degree

1.1 Degree requirements

The degree of Master of International Business is awarded to students who are enrolled in the
master’s program of the Graduate School of Business, have attended courses for two or more years,
earned the required number of units including the Final Research Project, and passed all required
examinations and evaluations. Students who have also met the requirements set by an official partner
institution of the Graduate School of Business are also eligible for a degree from that partner
Institution.

1.2 Degree name

Students successfully completing the Graduate Degree Program in International Business at the
Graduate School of Business will be awarded a master degree in the academic filed of: Master of
International Business.

1.3 Evaluation criteria of Final Research Project

The Final Research Project (hereafter: the FRP) is the equivalent of a master’s thesis within the MIB
degree program. Candidates are therefore required to display a mastery of the key disciplinary fields
covered in the MIB degree program through the results of their independent research as presented in
their FRP.

All the following criteria must be satisfied in order for an FRP to be considered acceptable. The FRP
completed by all degree candidates must indicate an advanced understanding of the theory and
application of (1) the conceptualization and planning of business models, (2) strategic analysis, (3)
financial analysis, (4) marketing analysis, and (5) research methodology, within the context of (6) the
design, documentation and delivery of a sound and professional business proposal.

Details of the implementation, supervision and examination of the FRP are given in section 7 below.

2. Overview of Research Supervision Schedule

2.1 Overview of Research Supervision - Schedule

Schedule (by semester of two year program

. Event
residence)
. Admission & Guidance
First week :
First semester Assignment of Mentor

Throughout semester | Business Proposal Core

Second semester

First week Assignment of Mentor

Throughout semester | Elective Courses

Third semester

First week Assignment of Mentor

Throughout semester | Elective Courses

First week Assignment of Advisor

By fourth week* Submission of FRP Stage One Report
Fourth semester By ninth week* Submission of FRP Stage Two Report

By eleventh week* Submission of FRP Stage Three Report

By thirteenth week* FRP Oral Presentation

By fourteenth week* FRP Final Document Submission

Final Research Project Guidance

* Exact dates are announced at the Final Research Project Guidance
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2.2 Consultation Hours
Full-time faculty members maintain weekly consultation hours during each semester.

Please enquire at the MIB office regarding the schedule and location of respective faculty member’s
consultation hours.

3. Course requirements

3.1 Credit system
A credit is a numerical unit representing a required amount of study. The number of credits awarded
for a course differs according to the educational effects of the course and required study time. The
credit value of courses in the Master of International Business is as follows:

Course type Number of credits awarded
Lectures & Seminars 2
Business Proposal Core 10
Final Research Project 4

3.2 Credit requirements
Students are required to earn 30 or more credits in order to complete the Master of International
Business program. The required composition of credits is as follows:

Course type Credits required
Business Proposal Core 10
C l 14
ompuisory Final Research Project 4
Elective 16 or more
Total 30 or more

Credits earned from completion of any courses designated as optional can not be counted in the
credits required for the degree.

3.3 Type of course & registration procedures
3.3.1 Compulsory courses
The following courses are compulsory:

Course Credits Year Semester | Registration
Business Proposal Core 10 1 Fall Automatic
Final Research Project 4 2 Spring / Fall Automatic

Students may not register for elective courses in the semester during which they are taking the
Business Proposal Core (BPC). This excludes (1) Japanese Language courses, (2) students enrolled
under the five-year accelerated program who have been authorized by the MIB Director to register in
elective or other courses and (3) MIB students who are accepted for thesis supervision offered by the
MPMA program.

3.3.2 Elective courses
Students are required to obtain a minimum of 16 credits earned from elective courses.
Applications to register for elective courses held in the spring semester (include spring 1st semester
and spring 2nd semester) must be lodged during the registration time period in April of that year.
Applications to register for elective courses held in the fall semester (include fall 1st semester and fall
2nd semester) must be lodged during the registration time period in September of that year.
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3.4 Repeated registration
It is not permitted to register for a course which you have already successfully completed and been
awarded credits for.

4. Credit Approval

4.1 Credit Approval
If approved, a maximum of 10 credits earned at other graduate schools in either partner universities or
other universities overseas (including credits acquired as credited auditor) may be recognized and
counted towards those required in the Master of International Business program. Please enquire at the
MIB office regarding the procedure for credit approval.
Students from partner institutions enrolled in the International Double Degree Track will be permitted
to transfer credits to count against those required in the Business Proposal Core.
Students from Rikkyo enrolled in the International Double Degree Track may apply to have 10 credits
earned at the IDD partner institution transferred to Rikkyo as “MIB Exchange Program” elective
credits. This transfer applies only when credits earned at the IDD partner institution exceed 10 credits.

4.2 Courses at other programs, graduate schools & colleges
Students may register for courses offered at other programs, graduate schools & colleges within
Rikkyo University, as shown below, only with permission from the Graduate School of Business and
the respective graduate school or college.

Other courses Credit type
® MPMA courses Elective
® Master degree courses at other programs or graduate schools
@ Institute for Peace & Community Studies Courses
@ Specialized courses in the College of Business
@ Courses in other Colleges

Optional courses

Participation in undergraduate Seminar Courses offered in the College of Business and cources
offered by other graduate schools requires prior authorization from the instructor in charge of the
course.
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5. Course registration

5.1 About course registration

Course registration is the procedure whereby you apply to take a course. Course registration is done
using the course registration system (web) on the Academic Administration office’s website
(accessible at https://r.rikkyo.ac.jp/). There are two registration periods per year, in April and
September. You may not attend a course for which you have not registered.

Students from partner institutions enrolled in the International Double Degree Track will register for
classes using a different procedure to that explained below. Incoming students on the International
Double Degree Track will be notified separately of the appropriate registration procedure.

5.2 April registration period

5.2.1 Spring Semester and full-year courses
Applications to register for courses held for either the spring semester (include spring 1st semester
and spring 2nd semester) or the full year must be lodged during the April registration period.

5.2.2 Required registration
You must register a course code during the April registration period even if you do not intend to take
any courses during the spring semester.

5.2.3 Compulsory course registration
Do not apply for the Final Research Project using the course code registration. You will be
automatically registered for this course at the appropriate time.

5.3 September registration period

5.3.1 Fall Semester courses
The September registration period can only be used for courses held in the fall semester (include fall
1st semester and fall 2nd semester).

5.3.2 Required registration
You must register a course code during the September registration period even if you do not intend to
take any courses during the fall semester.

5.3.3 Compulsory course registration
Do not apply for the Business Proposal Core and the Final Research Project using the course code
registration. You will be automatically registered for this course at the appropriate time.
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- Course Registration Procedure

2% Check R Guide for each registration schedule and system operation time.

SPRING / FALL Semester

Registration and
Step.01 Confirm grades by Grades Reference
Announcement System (web)
of grades

v Confirm registration rule - Confirm registration schedule and method  Obtain information on courses to be registered Get the information you need
v v v v

Course Guidebook Syllabus and Class Schedule Various Guidance

: R Guide .
GO (. ) (BT e
Creating a of enrollment Release : middle of March the College

Learning Plan

Course Registration

Register courses to take by System (web)

(Automatic & “Other” Registration ) ( Course code registration )

Step.03 Automatic Registration Course Code
Course No registration required because Registration
registration the university registers Period

“Other” Registration
Confirm R Guide

Registration and

Confirm courses are registered as planned by Grades Reference
System (web)

Step.04
Confirm the
registration
status

v v

Courses are not Courses are
registered as planned registered as planned

v Completion of
Registration

Step.05 ol Change course during

Change of System (web) the course change period
courses

Step.06 Confirm courses are Registration and
Grades Reference

Confirm the registered as planned by System (web)
registration
status

v
v

152 Completion of Registration
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5.4 Others

5.4.1 Registration for other courses
For some University-wide Liberal Arts courses and any Specialized courses for which the course code
registration is not used, follow the instruction shown on the respective Course Guide.

5.4.2 Registration of MPMA Cross-listed courses
If you plan to take any MPMA elective courses, consult with your academic adviser if you plan on
registering for more than three MPMA electives.

5.4.3 Japanese for Business
Students wishing to register for “Business Japanese” must submit the “Business Japanese Registration
Application Form” to the COB International Business Program Office (McKim Hall, 6th Floor Room:
M611) during the application period.
Registration depends on the results of the Japanese Placement Test administrated by the Center of
Japanese Language Education. The test schedule will be announced on the Graduate School of
Business bulletin board on campus. Students who submit the registration form and pass the placement
test will be automatically registered.

5.5 Registration for courses of other programs, graduate Schools & colleges
5.5.1 Registration for College of Business courses
Refer to the course registration procedure set by the College of Business.

5.5.2 Registration for courses of other programs, graduate schools (including RIPCS) & colleges
If you wish to register for a course in other programs, Graduate Schools, or Colleges, confirm whether
registration is allowed by referring to the List of Courses Unavailable to Students from Other Colleges
and Graduate Schools available at the applicable college. For the syllabus of courses offered at other
graduate schools or colleges, see the Syllabus & class schedule research system. Note that some
courses offered by the Graduate School of Business are cross-listed with other Graduate Schools. You
may not register for the courses of other graduate schools marked as “the same course” in the course
list.
Your registration for those courses for which you applied via the course code registration will be
finalized upon approval from the applicable Graduate Schools or Colleges.
In the case of rejection, the applicable hour in your timetable will be blank, but you may not newly
register for an additional course to fill the blank. You may, however, apply for a course held in the
second semester through the September course registration to fill the blank. The Graduate School of
Business performs the process for obtaining approval collectively. You do not need to petition for
applicable Graduate Schools or Colleges individually. Permission is not required to register for
courses offered at the RIPCS Programs.
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5.6 Important points for the Course Code Registration

(1) Be sure to click the “ Transmit Registration” button when the courses for which you wish to apply
are determined, and check the details of application and error status.

(2) Complete registration within the course registration period without any errors. Refer to the MIB
Course Guidebook supplement to deal with errors.

(3) After step (2) reconfirm your registration results.

(4) The “Course Registration” screen cannot be used outside of the Course Code Registration Period
or the Course Registration Correction Period.

(5) The content of the application is displayed in the “Course Reference” screen after the Course
Registration Correction Period.

(6) Even when there are no course you intend to take in the course code registration, access the
registration screen in the registration period, and confirm that the contact information reported to
the university is correct.

(7) If you are unable to register a course by the deadline due to hospitalization or any other
unavoidable reason, consult with the Academic Affairs office prior to the deadline. If you have any
questions, inquire in person at consult with the counter of the Academic Affairs office before
registering for a course.

During the course code registration period, you can check and correct registered courses as many
times as needed.

5.7 Confirmation of registration

(1) Methods of confirming registration
You can check the details of your course registration using the Course Registration Status Screen on
the University’s online course registration system.
The updating date and time of the Course Registration Status Screen is shown below. Registration
status, grades and credit counts can also be checked online using the website

Please note that the Blackboard and mobile V-Campas online systems cannot be used to confirm
enrolment.

Course Registration Status Screen

You can use it as documentation to present at any of the University’s offices.
See “Checking Course Registration Status on the Website” for how to display the screen.
* Please verify the details shown on the registration and grade windows and check for any mistakes.

* Mistakes and error messages shown on the online system can be corrected online during the course registration

confirmation period.
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| Checking Course Registration Status |

Registered courses are displayed in the order of period and day of the week according to the status of each

registration in the Course Registration Status screen. You must check for any errors in the registered items because
these are regular registered courses. Items that are listed as, “Error Courses” are invalid, and they are not registered
(except for “over the maximum limit ____” error.)

If there are any errors in the listed items and if warnings such as “over the maximum limit ____ " refer to 9)
Course Registration Corrections appear, conduct the procedures within the prescribed period.

Display Methods

1. Access to the Course Registration System (URL: https://r.rikkyo.ac.jp/ ).

2. Click on the “Course Registration Status” from the menu. (see the screen [A]-(D below)

3. Click on the “Web Registration * Grade Reference site / Login.” (See [Al-(2)

4. Login page is displayed. Enter your V-Campus ID (Student Number) and password (Same as for V-Campus given
to new students when Student ID Cards are issued), them log into the page.

5. The Course Registration Status is displayed. (see the screen [BJ)
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Confirm that all
courses have been
registered correctly

Scroll to the bottom of the
form and check for any
registration error messages.
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(2) Completing Registration
As a result of checking Course Registration Status Screen, when there is no need to make revisions
(when all of the courses that were planned are listed correctly), registration is complete.

(3) Regarding Invalid Registration

If the Course Registration Correction procedures are not done in the prescribed period regarding
courses corresponding to the following in the Course Registration Status Screen, the courses you
applied are invalidated, and you cannot take these courses during this year.

Consequently, these courses are invalidated even if you attend classes and take the exams.

If students fail to correct errors caused by registering courses in excess of the limit by the deadline for
corrections, the university administration will automatically erase courses which are beyond the limit.
®© As a rule, corrections are not allowed outside of the Course Registration Period and Course

Registration Correction Period.

5.8 Correction of registration

(1) Course registration correction

You can only correct the registration of courses registered by course code registration. You can also
add new courses.

Check the information on the Course Registration Status Screen. If any corrections are required,
follow the procedure of the course registration system within the Course Registration Correction
Period. The registration of courses in the error list is invalid (except for the “over the maximum limit
= Conduct course code registration from the top page of the online course registration system
(https://rrikkyo.ac.jp)

(2) Notes on corrections

a) Find out the cause of the registration error of courses in the error list on the Course Registration
Status Screen, and deal with the error. See the MIB Course Guidebook Supplement for how to
deal with errors.

b) Complete error-free registration within the Course Registration Correction Period.
You can check and correct registered courses as often as you like during the Course Registration
Correction Period

¢) As a rule, corrections cannot be accepted outside of the Course Registration Correction Period.
If, for unavoidable reasons such as hospitalization, students cannot register on the specified days,
please be sure to contact the Academic Affairs Office on your campus before the days specified
for instructions.
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(3) Confirmation of Registration Correction
a) Changes to and corrections in course registration will be shown on the confirmation window of
the registration system. Courses shown on the confirmation list will be officially registered. Make
sure to check your registration.
b) Any course registrations showing errors will be erased from your registration list if not corrected.
Courses registered in excess of the maximum registration limit will be automatically erased
unless you modify your course registration by removing the excess courses yourself.

(4) Submission deadline

If you have any queries about the details of your course registration, submit them by the deadline.
However, you cannot add new courses or remove courses.

When applying, show the following two items.

i. A printout of your Course Registration Status Screen

ii. A printout of your Course Registration Reference Screen

The Course Registration Reference Screen accessible at https://r.rikkyo.ac.jp will display your
completed registration information up until the end of the correction period of each semester.

(5) Regarding invalid registration

If you fail to check the intended courses in the Course Registration Status Screen and the courses are
not properly reregistered, the courses are invalid, and you cannot take those courses in the current
year. Consequently, these courses are invalidated even if you attend classes and take the exams.
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6. Course examinations and Grades
6.1 Examinations

Examinations may take the form of a written, oral, report-based, or a combination of these
examination formats. In some courses grading may be based on regular performance within classes.

6.2 Examination schedule
Examinations are held at the end of the spring and fall semesters.
Schedules for individual examinations are announced on the examination noticeboard. The location of
the noticeboard will be announced on the website of the Academic Affairs Division.

6.3 Examination format
Students may sit for examinations for courses they are enrolled in for that semester. Students may not
sit for the examination of a course for which they have not been registered in the applicable year.

6.4 Eligibility for examinations
Eligibility to sit for examinations is dependent upon the following conditions:

6.4.1 Qualification: Only students correctly registered for a course may take an examination for the respective
course.

6.4.2 Disqualification: Any of the following conditions will disqualify a student from sitting for an exam and lead to
the invalidation of any test papers they may submit:

i. Failure to present a student ID Card or temporary student ID Card at the exam.

ii. Being under “suspension of student status” (suspension as a result of violation of university
regulations) or “leave of absence” at the time of the examination.

iii. Determined by the course instructor to be disqualified for inadequate class attendance or other
reason.

iv. Participating in an overseas exchange program.

6.4.3 Disqualification due to suspension of attendance
Students under suspension of attendance (suspension of class attention for reasons of public health)
are disqualified from sitting for examinations scheduled during their period of attention suspension. In
this case students may apply for a makeup examination after their suspension period has expired. The
results of any examinations taken during a suspension of attendance period will be invalid.
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6.5 Written examinations

Students sitting for a written examination during the regular examination period are required to enter
the examination room 10 minutes prior to the examination commencement time. In the case of a
written examination held in the final class of the course, students are required to enter the examination
room by the start time of the class

Students arriving less than 15 minutes after the commencement of the examination time period will
require approval from the examination proctor in order to sit for the examination. Late arrival over 15
and under 30 minutes may be excused when due to disruptions in public transport services for which
the student can present a certificate of delay issued by the relevant public transport authority. Students
unable to present a delay certificate directly to the proctor must submit a delay certificate at a later
date according to the instructions of the proctor. In the event you expect to be late for the examination
due to a significant traffic delay, accident, or any other unavoidable event, students should contact the
Academic Affairs office immediately to receive instructions.

Students may not leave an examination during the first 30 or last 10 minutes of an examination period.

6.6 Report examinations

Reports for report examinations must be submitted at the designated location by the given deadline.
Late submissions will not be accepted for any reason. Unless stipulated otherwise, reports should be
word-processed on A4 sized paper, bound or fastened to the appropriate cover sheet.
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6.7 Grade evaluation
Course performance is graded on a 100 point scale. A score of 60 or higher is a passing grade and a
score of 59 or below is a failure. The grade system is as follows:
© Course registration can not be canceled after course evaluation has been finalized.

Grade Grade shown on transcript
> S
(100 - 90 Points)
A
. A
. (89 - 80 Points)
Passing
B B
(79 - 70 Points)
C
. C
(69 - 60 Points)
D
Not Sh
. (59 - 0 Points) ot Shown
Failure
Absent Not Shown

Some grades are shown as follows:

Grade Grades shown on transcript
Passing P
Failure Not Shown
Transfered from other institutions. G
s e

6.8 Notification of grades
Grades for Spring semester courses are announced in early September.
Grades for Fall semester and full year courses are announced in middle and late March.
Grades for students expecting to graduate at the end of that year will be announced at the end of
February.

6.9 Request for a check of a performance evaluation
If you have an adequate reason for considering that you got a wrong grade, you may appeal to the

instructor of the applicable course to confirm whether the grading was correct (this is not for

requesting revision of the grade). When applying for verification, write down your reason in detail on
the Grade Verification Application Form and submit it to the Academic Affairs office within the
period.

* Performance Evaluation Checking Request Forms are available at the Academic Affairs office.

You must observe the application deadline.
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7. Final Research Project

7.1 Overview

7.2 Timing

Students eligible to take the Final Research Project (FRP) will be registered automatically. Details of
the FRP theme and schedule for each semester will be stipulated in the FRP Specifications Document
distributed at the FRP Orientation session held at the beginning of semester. Students will be
contacted by the MIB office regarding the date and venue of this orientation. Students who fail the
FRP will be automatically registered for the FRP in the following semester until they are awarded a
pass grade or exceed their four year maximum total residence period.

The Final Research Project (hereafter: the FRP) is the capstone of the MIB degree program. The FRP
gives students the opportunity to apply and display their mastery of the management disciplines
covered in the MIB degree program (BPC and Electives) by implementing a research project designed
to develop an original business proposal. The FRP is structured so as to provide students with (1)
comprehensive individual supervision of their research, (2) coordinated and regular feedback
regarding their progress from MIB faculty members, and (3) concrete and objective evaluation of their
achievements.

All students are required to successfully complete the Final Research Project during their final (fourth)
semester of residence in the two-year MIB degree program.

7.3 Registration

7.4 Schedule

Students are not required to register themselves for the FRP. Eligible students will be registered
automatically.

The FRP lasts for the entire semester. An Orientation Session for all registered students will be held at
the commencement of the semester where the director of the MIB degree program will explain the
structure and expectations of the project and respond to any general questions. The following
documents will be distributed to students: (1) Project Specifications Document, (2) List of Supervisors
and, (3) Stage Submission and Presentations Schedule.

7.5 Supervision

All students are assigned a faculty member to serve as their supervisor throughout the FRP.
Supervisors will: (1) consult with students on their research, (2) refer students to other faculty
members for specialist advice in specific areas and issues in their research, (3) formally evaluate first,
second and third stage submissions, and (4) give direct feedback to students regarding the evaluation
of each stage.

Students are expected to meet with their supervisor at least once every week during the FRP and are
encouraged to seek advice from other faculty members independently. Feedback given to students on
first, second and third stage submissions by individual supervisors will be accessible to all faculty
members in order to promote effective consultations.
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7.6 Structure

The project is divided into the following four sequential stages:

1. Client analysis stage

2. Market/industry analysis stage

3. Target identification stage

4. Proposal stage

Each stage takes place over a period of approximately one month in duration. Students are required to
submit Stage Submissions (written results of their analysis) as a report at the end of stages one, two
and three for evaluation by their supervisor. Stage four requires two submissions: (1) the Final
Presentation (slides for an oral presentation of the plan), and (2) the Final Document (a written report
giving a full presentation of the business proposal and the research data and analysis supporting it).

7.7 Submissions

All submissions must be made using the online platform. Deadlines for all submissions are shown in
the “FRP Schedule” distributed at the FRP orientation and on the online platform.

7.8 Evaluation

7.9 Grading

FRP proposals are formally evaluated in two sequential phases as follows: (1) an oral presentation of
the proposal, and (2) submission of written proposal documentation.

1. Presentation: An oral proposal and defense of the business proposal before a panel of faculty
members.

2. Documentation: A written report (documenting the business proposal and presenting the research
and analysis upon which the proposal is based) examined by a panel of faculty members.

The final evaluation of each student’s FRP is based upon the examination of both the presentation and
the documentation by the same panel of faculty members.

The FRP is graded on a Pass / Fail scale.

7.10 Grade verification

Students wishing to have their final grade reviewed may do so by submitting a formal request using
the grade review process at the Academic Affairs Department.
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8. Items Related to Completion

8.1 Completion date:

Completion dates at Rikkyo University are:
March 31 of the respective academic year for April entrants.
September 19 of the respective academic year for September entrants.

8.2 Announcement on Acceptance of Completion

Acceptance of Completion will be announced via the Results Reference System (URL: https://r.
rikkyo.ac.jp/). Make sure that the applicant himself/herself checks the results. Details such as the
schedule of announcements and the like are checked via the Results Reference System.

End of February for Aplil entrants. Early September for September entrants.

® Inquiries are not accepted by telephone or email.

8.3 Extended-term Completion

“Extended-term Completion” is a system through which completion is possible on the special
completion date during the school year, provided that it is determined that students have satisfied the
six conditions below, and they have satisfactorily completed all of the studies in their Graduate
Course.

(The Extended-term completion date for April entrants applying is September 19 of that academic
year)

(The Extended-term completion date for September entrants applying is March 31 of that academic
year)

(Requirements for the Extended-term Completion

1. Have submitted the designated form (Extended-term Completion Application),
co-signed by a guarantor, during the designated application period.

2. That it is a Graduate School Master’s Degree Course or Master’s Program
leading to a Graduate School Doctoral Degree Course.

3. That the student is enrolled in courses subsequent to the first four semesters *!
during the application period. Two semesters are sufficient, however, for students
eligible for the Advanced Entry Program at the Graduate School of Economics,
Law and Politics, Tourism, Community and Human Services, Contemporary
Psychology, Graduate School of Sport and Wellness, five-year integrated
program International Double Degree (IDD) Program at the Graduate School of
Business, Five-Year-Integrated Program, TESOL-J at the Graduate School of
Intercultural Communication or for the Williams Course at the Graduate School
of Christian Studies.

4. Have earned or be expected’ to earn the credits required for completion from
the graduate courses they belong to when applying.

5. Be enrolled in the University in the semester when applying.”

6. Have paid full “tuition and fees ™ and other required costs” for the semester in
which be enrolled in the relevant year in full when applying.

Please note that in principle, this application cannot be withdrawn. If students have submitted a
Extended-term Completion Application and it has been approved, “tuition and fees™ and other

required costs” are one-half” of the usual rate.

*1: Periods of leave of absence are not counted towards enrolled years and semesters.

*2: Students applying for extended-term completion (completion in September/ March) are expected to earn the
credits required for completion from the course or program they belong to by taking spring/ fall semester subjects
in the relevant academic year.

*3: Students must not be on leave of absence or suspended from school.

*4: “Tuition and fees” refers to tuition (incl. enrollment fee), supplemental educational fees, and experiment and
practical training fees.

*5: One-half refers to one-half of the amount of tuition and fees and other required costs to be paid for one year (the
amount of experiment and practical training fees is determined for the semester in which the student is enrolled).

2 The student’s Extended-term Completion Application will not be accepted if the amount of tuition and fees paid

falls short of the amount required to apply for Extended-term completion.
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8.4 Distribution Submission and Announcement of Approvals of Extended-term Completion Applications
Please refer to the R Guide for each graduate school and the “Various Procedures” page on the SPIRIT
Academic Affairs Division website linked from the R Guide for information on the distribution period,
distribution method, distribution location, application period, application method, application location,
approval announcement date, and announcement method for the Extended-term Completion request.

8.5 Degree Conferral Ceremonies
For details, please refer to the R Guide of each graduate school. The time will be announced in the
Grades Reference System along with the announcement of the approved students.

8.6 Accelerated Graduation

In accordance with section five on the university code, students who have demonstrated exceptional
academic achievement may be awarded their degree without having been enrolled for the standard of
enrollment.

Accelerated graduation requirements

1. Students must be enrolled in the five year accelerated programme at the time they are admitted to
the graduate school of business, or be participants in a International Double Degree (IDD) Program
with an officially affiliated educational institution.

2. Students must successfully pass the following three evaluation stage: (1) be granted admission to
the five year accelerated programme while still an undergraduate on the basis of excellent academic
performance (GPA Score), language ability (Overseas study programme), the written
recommendation of a full professor of the College of Business, and the approval of the selection
committee and faculty committee. (2) be evaluated upon graduation from the undergraduate
programme as eligible upon the basis of the recommendation of their supervising professor and (3)
be evaluated to have demonstrated exceptional academic achievement on their Final Research
Project.
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9. Maximum years of Enrollment, Leave of Absence and Withdrawal
Students may attend the masters degree program for a maximum of four years Time spent on official

leave of absence is not counted towards this four year period. Please enquire at the MIB office or
Academic Affairs office regarding regulations concerning applications for official leave of absence
and withdrawal.

10. Courses in the Institute for Peace and Community Studies
The Rikkyo Institute for Peace and Community Studies (RIPCS) was established in March 2004 to
research the development of peaceful and sustainable communities built on the principle of security,
fairness, and human rights. RIPCS offers courses to students in master degree programs to further
promote their study of international relations, human security, sustainable development, civil-social
cooperation, and multicultural coexistence. These courses are offered in Japanese only.

3.1 Registration procedure
Register for RIPCS courses following the procedure specified by the graduate school that has courses.

3.2 Treatment of credits earned
Credits earned from RIPCS courses are treated as optional and do not count towards the credits
required for completion of the Master of International Business program.

3.3 Other
Course instructors may be subject to change. Registration procedures are set by the graduate school
offering the respective courses.
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Graduate School of Business

Master Degree Program in International Business Course list

For Students Who Enroll In or After Academic year 2011
*Following course list is as of April of the year of admission. Please check the R Guide for the latest course
list which includes the instructor, semester, year, and registration method.

Course Name

Credits

Course Name §Credits

Compulsory courses (14 credits required)
Business Proposal Core course (10 credits required)

Course Name

Credits

-Financial Analysis-

Module1 i Module2 > Module3

-Conceptualization and Plannlng -Strategic Business Planning- -Market Analysis and Planning-
Module4 | Module5 > Module6

-Survey Methods and Quantitative Analysis-

-Business Communication Theory and Practice-

Final Research Project (4 credits required)

Final Research Project
-Masters Essay and Documentation-

Elective courses (16 credlts and over required)

Human Resource Management in Japan | 2 | Multinational Enterprises and Strategy in Asia | 2 | Strategic Technological Innovation in Asia | 2
Eg(sjlnnoerﬁs (I)Efnxglc;nment Polltlcal > g%rgggﬂzgggingﬁegnsmlIlty 2 | Marketing in Japan >
Strategic Financial Management | 2 | Japanese Economy 2 | Strategic Communication in Global Business | 2
International Sports Business 2 | International Sports Finance 2 | International Sports Marketing 2
Advanced Topics in Accounting 2 | Sustainability 2 | Cases in General Management 2
Advanced Seminar in Global Business 1 i 2 | Advanced Seminar in Global Business 2 : 2 | Advanced Seminar in Global Business 3 | 2
Advanced Seminar in Global Business 4 : 2 | Advanced Seminar in Global Business 5 | 2 | Advanced Seminar in Global Business 6 | 2
Advanced Seminar in Global Business 7 | 2 | Advanced Seminar in Global Business 8 | 2 | Advanced Seminar in Global Business 9 | 2
Advanced Seminar in Global Business 10 : 2 | Advanced Seminar in Global Business 11 {2 | Advanced Seminar in Global Business 12 : 2
Advanced Seminar in Global Business 13 i 2 | Advanced Seminar in Global Business 14 i 2 | Advanced Seminar in Global Business 15 | 2
Advanced Seminar in Global Business 16 : 2 | Advanced Seminar in Global Business 17 i 2 | Advanced Seminar in Global Business 18 | 2
Advanced Seminar in Global Business 19 i 2 | Advanced Seminar in Global Business 20 : 2 | Leadership in Global Organization | 2
Business and Society in Asia 2 | Cases in Marketing Strategy and Operations : 2 | International Financial Management : 2
Good Business Initiative Workshop | 2
Language courses (Optional courses)
Business Japanese |1 P Business Japanese 12 P Business Japanese 13 1
Business Japanese 14 1 Business Japanese 15 1 Business Japanese A1 1
Business Japanese A2 1 Business Japanese A3 1 Business Japanese A4 1
Business Japanese A5 1
Master's Thesis Supervision (Optional courses)

Master's Thesis Supervision 1 | 2 | Master's Thesis Supervision 2 | 2 | Master's Thesis Supervision 3 2
Master's Thesis Supervision 4 2 ‘
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Module1 Module2 _ > Module3 _ _ >
-Conceptualization and PIannmg -Strategic Business Planning- -Market Analysis and Planning-
Module4 § Module5 > Module6 |
-Survey Methods and Quantitative Analysis- -Financial Analysis- -Business Communication Theory and Practice- !
Final Research Project (4$1_Lﬂ" F)
Final Research Project 4
Masters Essay and Documentatlon § §
Human Resource Management in Japan {2 | Multinational Enterprises and Strategy in Asia | 2 | Strategic Technological Innovation in Asia | 2
Eg(s)lnnoenss cIi(n’xg%nment. Political 2 Ca&pgg;iessoecselrgsg‘ggcesmll|ty 2 | Marketing in Japan )
Strategic Financial Management | 2 | Japanese Economy 2 | Strategic Communication in Global Business | 2
International Sports Business 2 | International Sports Finance 2 | International Sports Marketing 2
Advanced Topics in Accounting 2 | Sustainability 2 | Cases in General Management 2
Advanced Seminar in Global Business 1 i 2 | Advanced Seminar in Global Business 2 : 2 | Advanced Seminar in Global Business 3 | 2
Advanced Seminar in Global Business 4 ;| 2 | Advanced Seminar in Global Business 5 | 2 | Advanced Seminar in Global Business 6 | 2
Advanced Seminar in Global Business 7 | 2 | Advanced Seminar in Global Business 8 | 2 | Advanced Seminar in Global Business 9 | 2
Advanced Seminar in Global Business 10 ;| 2 | Advanced Seminar in Global Business 11 {2 | Advanced Seminar in Global Business 12 : 2
Advanced Seminar in Global Business 13 i 2 | Advanced Seminar in Global Business 14 i 2 | Advanced Seminar in Global Business 15 | 2
Advanced Seminar in Global Business 16 : 2 | Advanced Seminar in Global Business 17 i 2 | Advanced Seminar in Global Business 18 | 2
Advanced Seminar in Global Business 19 i 2 | Advanced Seminar in Global Business 20 : 2 | Leadership in Global Organization | 2 -
Business and Society in Asia 2 | Cases in Marketing Strategy and Operations ;| 2 | International Financial Management | 2 2
Good Business Initiative Workshop | 2 E
SERE (EERB) i
Business Japanese I1 1 | Business Japanese 12 1 | Business Japanese I3 1 R
Business Japanese 14 1 Business Japanese 15 1 Business Japanese A1 1 *é}
Business Japanese A2 1 Business Japanese A3 1 Business Japanese A4 1 H
Business Japanese A5 P )
SRRRESEERIE (Biﬁsﬂﬁ)
Master's Thesis Supervision 1 | 2 | Master's Thesis Supervision 2 2 | Master's Thesis Supervision 3 2
Master's Thesis Supervision 4 2
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Doctoral Program, Graduate School of Business
Regulations and Procedures
For enrollee in 2020AY and thereafter

1. Award of Degree
The degree of Doctor of Philosophy in Business will be awarded to students who have been enrolled
in the doctoral program for at least three years, earned the required number of units, submitted a
doctoral thesis after having received supervision, and successfully passed the review of their thesis
and all required examinations.

Credit requirements
Students are required to earn 6 credits (compulsory courses) in order to Complete the Doctral program
of the Graduate School of Business.

Degree review standards
Doctoral dissertations will be reviewed based on the following standards.
1. Clarity and originality of research theme and objectives.
2. Level of academic and practical significance of research theme and objectives.
3. Quality of methodology employed to achieve research objectives.
4. Structure of dissertation and quality of argument.
5. Clarity of citation of prior research.
6. Achievement of research objectives.
7. Adherence to a high standard of ethical behavior in all research activity.

2. Overview of Research Supervision Schedule
1. Overview of Research Supervision - Schedule

Program Commencement

Event

April September
Admission & Guidance Early April September
Thesis supervisor & associate-
supervisor assignment form Mid April Late September
submission

Quialifying examination Held annually in July and December

Comprehensive examination Held at any time

Admission & Guidance Early April Late September

Doctoral degree award season

Doctoral degree award

degree award

previous year

March September
Application period for doctoral | May to June of previous October to November of
thesis preliminary review year previous year
Doctoral thesis preliminary | June to July of previous November to December
review year of previous year
Application period for doctoral | September to October of | March to April of current

year

Final examination (Dissertation

By December of previous

By June of current year

Defense) year
B ly March of t B ly Sept f
Doctoral degree award decision y early March ot curren y early September o
year current year

2. Office Hours
Office hours are a system where full-time teaching staff members designate a time each week during
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semester during which they are available to consult with students.
A list of office hours will be announced on R Guide at the beginning of April each year.
*Questions about courses taught by adjunct faculty should be asked at the end of classes.

3. Course Regulations

Students who are enrolled in the doctoral degree program must submit research achievements such as
publications and conference papers presented in each academic year to their supervising professor, to
be reviewed by their supervising professor, and evaluated by the Graduate School of Business
Committee.

Students may take related courses that are necessary for doctoral program research from the master’s
degree program courses.

1. Research Supervision

(1) Students enrolled in the Doctoral Program in Business of the Graduate School of Business must
receive research supervision for composing their thesis from a supervising professor according to
their field of research. In addition, students must choose one or more secondary supervising
professor(s) in addition to their supervising professor, and they must receive research supervision
from the secondary supervising professor(s).

(2) Refer to “Research Supervision” for more information about supervising professors and research
fields.

(3) Passes will be recorded on transcripts as “Pass”.

(4) Course Number is MBU7613.

2. Thesis Supervisor Assignment Form

(1) All students enrolled in the doctoral degree program must notify the university of one primary
supervising professor and one secondary supervising professor by submitting a Thesis Supervisor
Assignment Form.

(2) On the Thesis Supervisor Assignment Form, the students should fill in the name of their one
primary supervising professor, the name of their one secondary supervising professor, and their
own research topic. They should then obtain the written authorization of their primary and
secondary supervising professors and submit the form. Date for submission and for more details,
check the R Guide.

*Students who enrolled in April and took an official leave of absence in the spring semester and are returning in
the fall semester, and students who enrolled in September and took an official leave of absence in the fall
semester and are returning in the spring semester, should submit the Thesis Supervisor Assignment Form to the
Ikebukuro Campus Academic Affairs Office before the start of the course code registration period in the
semester to which they are returning.

(3) The Graduate School of Business Committee will make final determination of the appointment of
research supervisors.

3. Type of course & registration procedures
The following courses are compulsory:

Course Credits Registration
Research Methodology A 2 Automatic
Research Methodology B 2 Automatic
Research Methodology C 2 Automatic
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4. Course Registration Procedure (Refer to Course Registration and Master’s Programs)
(1) Students will be automatically registered to the Research Supervision Seminar of their designated
research supervisors.

(2) Registration to any courses from the master degree programs or other doctral degree programs
must be made using the course registration system in accordance with the registration procedures
and schedule of the master degree programs.

*Course code registration should be carried out regardless of whether courses are taken.

5. Course examinations and Grades
Refer to “Course examinations and Grades” and Master’s Programs.

6. Applying for Doctoral Degree

1. Applying for doctoral degree
The procedure for award of a doctoral degree, submission method for doctoral thesis, and final oral
examinations are stipulated in the Rikkyo University Degree Regulations.

2. Period for awarding doctoral degrees
Doctoral degrees are awarded twice each year, in March and September.
Deadline to apply for award of doctoral degree and place to submit application

The season a student wishes

T Degree application deadline | Place to submit application

From September 1 to the end of

October in the preceding year. | Ikebukuro Campus Academic
From March 1 to the end of Affairs Office

April in the same year.

March

September

3. Doctoral Thesis Preliminary Review Committee
Before students enrolled in the doctoral program of the Graduate School of Business at Rikkyo
University can apply for a doctoral degree, they must pass a review before the Doctoral Thesis
Preliminary Review Committee. Students should consult with their supervisor regarding this review.

4. Establishment of Doctoral Thesis Preliminary Review Committee
(1) When students enrolled in the doctoral program of the Graduate School of Business at Rikkyo

University submit their degree theses, they must pass a review by the Doctoral Thesis Preliminary

Review Committee.

(2) Eligibility for review by the Doctoral Thesis Preliminary Review Committee requires that students
fulfill all of the following criteria. That:

1. The student is enrolled in the doctoral program in the Graduate School of Business and is
receiving research supervision.

2. The student has passed both the preliminary examinations.

3. The student has published at least one peer-reviewed academic paper. However, this can also
include unpublished papers that have been accepted for publication.

4. The student has presented papers at at least one academic conference.

5. The student is determined to have achieved a certain level of overall academic achievement,
such as by being the sole author of a work, publishing peer-reviewed papers, publishing non-
peer reviewed papers, and presenting at the academic conferences of duly registered academic
societies.

6. The achievements in items 3-5 above are of the same theme as that of the dissertation they
intend to submit.

7. The student who enrolls in or after the academic year 2020 has earned the necessary credits to
complete the doctoral program in the Graduate School of Business.
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5. Convening a Session of the Doctoral Thesis Preliminary Review Committee

Students who wish to apply for review by the Doctoral Thesis Preliminary Review Committee should
inform the Director of the doctoral program in the Graduate School of Business via their supervising
professor. Applications will be lodged between May to June (for degree award in March of the
following year) and between October to November (for degree award in September of the following
year). After applying for review by Doctoral Thesis Preliminary Review Committee, students should
receive ‘A set of Application Forms for Doctorate’ and ‘Guidebook for Application for Doctorate’
from the Academic Affairs Office in Ikebukuro Campus, and obtain guidance on the procedures.

6. Accelerated graduation
Section 6 of the university code enables students who have demonstrated exceptional academic
achievement to be awarded their degree without having been enrolled for the standard minimum
period of enrollment. Accelerated graduation is not applicable to students enrolled in the doctoral
program of this graduate school.

7. Regulations for qualifying examination

(1) Students enrolled in a doctoral program will obtain the right to take comprehensive examinations
by passing the qualifying examination for the doctoral program.

(2) Qualifying examination for the doctoral program will be held aunnally in July and December.
Passes in either of these two qualifying examination will be accepted.

(3) Upon the authorization of the Graduate School Committee the qualifying examination may be
taken as an oral examination.

(4) When students submit their doctoral dissertation, in addition to having passed the qualifying and
comprehensive examination, they must also fulfill all other criteria for submitting the doctoral
dissertation as stipulated in the internal regulations of the Graduate School of Business. (Refer to
the preceding section, 7. Applying for Doctoral Degree)

8. Regulations for comprehensive examination
(1) Students enrolled in a doctoral program will obtain the right to submit a dissertation proposal
paper if they pass the comprehensive examination for a set subject.
(2) For the comprehensive examination, students must pass an oral examination for one specialization
related to the theme of their doctoral dissertation.
(3) The comprehensive examinations are held at anytime.

7. Maximum years of Enroliment, Leave of Absence and Withdrawals
Students may attend the doctoral degree program for a maximum of six years. Time spent on official

leave of absence is not counted towards this six year period. Please enquire at Academic Affairs office
regarding regulations concerning applications for official leave of absence and withdrawal.
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Graduate School of Business
Doctral Program Course list

For Students Who Enroll In or After Academic year 2020
*Following course list is as of April of the year of admission. Please check the R Guide for the latest course
list which includes the instructor, semester, year, and registration method.

Course Name %Credits Course Name %Credits Course Name %Credits

Compulsory courses (6 credits required)
Research Methodology A ! 2 | Research Methodology B ! 2 | Research Methodology C P2
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